[bookmark: ALMA_QUICK_TIPS:_Adding_Patrons_on_the_F]ALMA QUICK TIPS: Counting Items Used In-House
1. From the Fulfillment menu, click Scan In Items
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2. Check the box marked Register in-house use
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3. Scan the item barcode.  It will appear in a list on the lower part of the page
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4. After scanning all the items, click Clear List in the upper right corner. 

5. To see the in-house use statistics on an item, search for the item by barcode or another field 
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6. Click on Other details.  This will reveal the circulation statistics for the item


7. NOTE 1:  If the item is checked out when it is scanned, it will be checked in and no in-house use will be recorded.  It will show up as a loan in the statistics.

8. NOTE 2:  If an item is scanned using Return Items and is not checked out, it will register as an in- house use.
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1 Desert solitaire : a season in the wilderness / by Edward Abbey ; drawings by Edward Abbey ; photos. by Gibbs Smith.
Book By Abbey, Edward, (Salt Lake City : Peregrine Smith, 1981.) Call Number: QH105.U8 A22 Item ID: 2317203920005308
Barcode: 39368033267952 Call Number Type: Library of Congress Holdings ID: 2217203930005308
Library: Skyline College Library classification MMS ID: 991000647268005308
Creation Date: 07/20/2005 5:00 PM Status: Item in place
Modification Date: 02/22/2021 12:58 PM Due back
Expected Arrival Time: - Item Policy: Book
On Hold Expiration Date: - Material Type: Book
Due Date: -
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Until: -

Permanent Location: Circulating Collection
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