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Overview

This data dictionary describes the data elements for the CCCApply Standard application. Data elements are defined in
the order in which they appear to the applicant, with hidden data elements presented where logically appropriate. Data
element specifications include:

» Data names and descriptions

» Last revision date for data elements

» MIS data correlation Data types, formats, and lengths

» Data characteristics (downloadable, system-generated, hidden, etc.)

* Input rules, validation checks, and error messages

» Usage, constraints, and notes

* Online prompts and data entry methods

*  Online help

* Valid values and labels

* Spanish text where provided by CCCApply-en-Espafiol (Spanish Application)

Data elements that can be included in application downloads are summarized in Appendix F.

Data Formats

Each data value is stored in the database in the format described in this data specification. The stored value format is
the default for downloading, but an alternate format for download can be specified by the user through the Download
Client format file. See the CCCApply Download Client guide for details.

Format of Data Element Tables Information about each data element is presented in a table with the following layout
and contents:

Data Element Descriptor Data Element: The CCCApply database table and data element, in format ‘table: element’.
Description: A description of what the data element represents.
Format, Length: The format (data type) and length of the data element.

Values: Possible values that the data element can have. When presented in the format ‘X = Description’, X is the
stored (and downloadable) value, and the description is the meaning of the value. For menus, reports, and displays,
the description (perhaps edited) is used.

Allows Null: Whether the data element can be null in a submitted application.

Default: The data element’s default value, if any; most CCCApply values do not have a default. Usage: Information
about how the data element is used.

Notes: Additional information, comments, and/or question about the data element.
Xap Field: The name of the equivalent data element in the Xap CCCApply system (if available).

Revision Log: Information about changes made to this table.

Data Downloading

Application data will be available to colleges for downloading. For the benefit of Xap CCCApply users, the

formats of downloadable data should correspond to the formats in the Xap system where possible. Where data
correlates to CCCCO MIS data elements, reported by colleges to the Chancellor’s Office in a pre-defined format, the
downloadable data must be in the MIS format.
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In Progress Data

The in-progress applications are stored in a normalized database. The tables in this document represent the data as it
is stored in this database. When an application is submitted, the data is copied to another database into two tables that
are used for downloads and reporting.

Downloading and Reporting Data

The download and reporting tables are the submitted application and submitted question response

tables. The submitted application table consists of all of the application data in a single flat row. The

submitted question_response table represents a flat version of the answers to the supplemental questions. The content
of both of these tables is available for downloading and reporting and is documented in the CCCApply Online User
Guide, a link to which can be found on the CCCApply Project site http://www.cccapplyproject.org/documents.

Changes to Data Elements

The data elements in this Data Dictionary are subject to change during the implementation of annual updates and
at other times. Fields may be added or deprecated. Also, field values may be added, modified, or deprecated. All
changes are documented in the Change Log.

Accessibility

The OpenCCC account creation and CCCApply college application platforms underwent web accessibility
evaluations in 2015 and now include greater support for potential students with disabilities registering and applying
to colleges. The initial focus and remediation efforts addressed specific accessibility issues and resulted in improved
keyboard and various assistive technology interactions.

= Note: Assistive technologies include screen-readers, speech input, screen-magnification, etc.)
Accessibility evaluations and development will continue for both platforms with a goal of meeting the Web Content
Accessibility Guidelines 2.0, Level AA (WCAG 2.0, AA).

Overview of Remediated Issues

» Images: Informational/context images now include descriptive text to improve user experience. Visual-design
images have been modified so they do not speak incorrect information when encountered by screen-reader
applications.

* Form/Field Labels: All form fields were modified as needed and associated with their corresponding on-screen
text question. When using assistive technology and focus is set to a form field, the appropriate text question will
be communicated back to the applicant.

» English Hover Help Text: Hover help text was not supported reliably by assistive technologies and removed
from form fields in which it is no longer relevant (specifically, Yes/No radio buttons, check boxes, and drop down
menus). Hover Help was retained for text input fields and is usable from the keyboard as well as read by assistive
technologies in addition to the on-screen text labels.

E Note: Spanish hover help remains in place to meet language translation needs.

* Error and Explanatory Dialog Windows: Pop-up windows that require user interaction have been modified
to support assistive technologies and, when closed, return the individual back to the original location on the web
page. If the dialog/pop-up window is due to an input error, focus is returned to the form field that is not correct to
assist keyboard, screen-reader, or screen-magnification solution users.

» Color Contrast: Color contrast was modified to meet the WCAG 2.0, AA criteria contrast requirements. Changes
do not affect the color palettes for a college's logo or branding, but do affect buttons, hyperlinks, and other
application process elements. Color contrast will be reviewed continually as the design and appearance of the
OpenCCC and CCCApply platforms evolve.

» Accessibility Web Page: The OpenCCC Account Creation and CCCApply Application both a web page link
providing accessibility information in the page footer. The OpenCCC accessibility page is public facing whereas
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the CCCApply accessibility page requires authentication prior to viewing. The accessibility web page includes
information specific to website accessibility, including common keyboard commands for web browsers and
contact information for reporting an accessibility issue. Contact information on the web page includes accessibility
reporting options: e-mail address, phone, TTY, and physical campus address.

Automatic Field Population

There are two ways fields auto-populate in the CCCApply application:

*  OpenCCC Account data that auto-populates every CCCApply Standard application applicants create

» Conditional field population of second and subsequent applications (the applicant opts-in to copy previous
application data)

OpenCCC Account Data Population

The following fields always auto-populate in the applicant's CCCApply Standard application based on the data
entered in their OpenCCC Account.

+ CCCID

* Last Name

* First Name

* Middle Name

* Previous First Name

* Previous Middle Name
* Previous Last Name

» Preferred First Name

* Preferred Middle Name
» Preferred Last Name

+ SSN
* SSN Last 4 digits
*  SSN Type

* Email Address

* Date of Birth

* Mainphone, extension and authorization for text
» Second phone, extension and authorization for text
+ Street address 1 and 2

+ City

» State

» Postal code

* Non US Province/State

* Non US Postal Code

*  Country

= Note: The Current Mailing Address fields can be populated from the user’s OpenCCC Account Permanent
Address fields by selecting the check box that indicates the addresses are the same.

US Address verification US addresses are validated using the CASS (U.S. Postal Service) address validation system.
This includes the addresses entered in the OpenCCC Account Creation process.

Previous Application Field Auto-population

When applicants have previously completed/submitted a CCCApply application, each time they begin a new
application they can choose to copy the previous application's information into the current one.

B Note: Previous application data cannot be used for auto-population in the following cases:
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« the last most recent application is over two years old from the current date
* the last and only application was left in-progress and was never submitted

Each new, subsequent application prompts the applicant to opt in or opt out of field auto population My Applications
page. The last college applied to and the date of application also display.

My Applications

Ethel Ealanor Egghead Il | Edit My OpenCCC Account

Your last application was submitted to college on 12/02/2015
I 0 Yes No ITo save time, would you like to copy this information into your new application?

Note: Fields left blank are to be filled in by you to determine your Residency status.

Start A New Application

The Yes radio button is selected by default, but the applicant can select the No radio button to opt out of auto-field
population.

By selecting the Yes radio button on the My Applications page the applicant opts-in to auto-field population and will
see the following functionality:

» After the applicant selects either Yes or No and begins an application, they cannot go back and change that
selection

» The applicant can choose to change/edit any of the auto-populated fields if they selected Yes for auto population

» Auto-populated fields in the new application display the most recent, previous application responses, and appear
with blue highlighting

Parent/Guardian Educational Levels

Regardless of your age, please indicate the education levels of the parents and/or guardians who raised you.

Parent or Guardian 1

Graduate degree (Master's, Ph.D., or professional degree beyond Bachelor's) &

Parent or Guardian 2

a

Bachelor's degree (for example: BA, BS)

» The following types of fields are not auto-populated when the applicant opts in to auto population:

* Residency determination-related fields
* Supplemental questions
+  AB620 data

»  When the applicant either tabs past the auto-populated field or edits or clicks the Save or Continue button, the
auto-populated values are treated as "verified" by the system and the blue highlighting no longer displays.

= Note: If the applicant tabs past a field, then navigates back to a different tab in the application without
clicking Save first, when they return to that tab the blue highlighting will display again for the auto-
populated field that was tabbed past. When you save the application and resume it later, auto-populated
questions you have not verified yet continue to display the blue highlighting.

The following list of fields by tab in the Standard application indicate which fields do/do not auto-populate in the
applicant's CCCApply Standard application when they opt-in (choose Yes) to field auto population.

Tab Fields that do/don't auto-populate

Introduction No fields on this page auto-populate values

Enrollment Information tab No fields on this page auto-populate values

Account/Mailing Information + The OpenCCC Account fields auto-populate the
read-only OpenCCC Account Information fields.
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Tab

Fields that do/don't auto-populate

* All the Current Mailing Address fields on this page
auto-populate values

Personal Information tab

These fields don't auto-populate (all other fields do):

+ Sexual Orientation and Transgender fields
+ Transgender field

Education tab

These fields do not auto-populate (all other fields do):

* College Enrollment Status
* High School Education field group

Citizenship/Military tab

These fields do not auto-populate:

+ Citizenship Status
« U.S. Military/Dependent of Military field group

Residency tab

No fields on this page auto-populate values

Needs & Interests tab

All fields on this tab auto-populate values

Consent tab

No fields on this page auto-populate values

Review Application tab

No fields on this page auto-populate values

Submission tab

No fields on this page auto-populate values
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System Values

The tables in this section represent system values that are not populated based on any field entry in the CCCApply
standard application, but are configured to autopopulate the database for each application for your college. System
Variables System variables are fields generated by the system

Supplemental Questions Table

The Supplemental Questions page allows an individual college to add its own questions to the application. A college
may choose whether or not to employ a Supplemental Questions page.

Survey Table

The Survey table contains the information entered in the Application Survey form, which is presented to students after
they submit an application.

Note: Information in the Survey table is not supported at this time, nor available for download.

Application ID

Table 1: Application ID

Data Element:

app_id

Description:

The unique identifier for a single application to college.

Format, Length:

bigint

Values: Unique number assigned by the system for every application.
Allows Null: No

Default: None

Usage: Used to uniquely identify a single application.

Notes:

Xap Field:

California Community College ID

Data Element:

cce_id

Description:

The unique identifier for a single user’s account. This identifier is assigned during account
creation in OpenCCC. This field is passed as part of a submitted application to each college and
is stored in the college Student Information System (SIS). This field can be used for student
authentication when a student signs in at a college. It can be passed as an attribute to student
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statewide services so the service can verify the student has an OpenCCC account and perform
automatic sign in. This field will also be passed as an MIS field.

The user’s unique CCCID for Federated Identity.

Format, Length: | Character varying(8)

Values: The format of the ccc_id is:
Positions 1 - 3: AAA thru ZZZ (Sequentially assigned beginning with AAA)

Positions 4 — 7: 0001 thru 9999 (Sequentially assigned beginning with 0001 for each value in
positions 1-3)

Position 8: For future expansion if all values become exhausted.

E Note: In positions 1-3, “I” and “O” are not used to avoid confusion with “0” and “1”.
Allows Null: No. This is a system assigned field and is not entered by the user.
Default: System assigned.
Usage: Used to uniquely identify an OpenCCC user account. This account can be used to apply to any

participating college in the new CCCApply. It is also used for any additional student statewide
services which use the ccc_id for authentication.

Stored for use in Federated ID.
Other possible uses TBD.

Notes/Constraints: | System-generated unique identifier.
System will support expansion of CCCID to 8 characters (XXXXNNNN).

Populates the CCCApply Standard and International applications and the BOG Fee Waiver
applications from the applicant's OpenCCC Account.

Prompt Text: None

After account creation, the CCCID displays next to the logged-in user's name for the OpenCCC
Account, CCCApply Standard application, CCCApply International application, and BOG Fee
Waiver application.

Xap Field: N/A

Revision Log: ~~

Download Status

Data Element: status

Description: The download status of an application.

Format, Length: Character (1)

Values: I = Initial (when application is initially inserted into submitted application table),
D=Downloaded (application has been downloaded to the college)
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Allows Null: No

Default: None

Usage: This field is relevant only to the submitted application table.
Notes:

Xap Field:

Revision Log:

College ID

Data Element:

college id

Description:

The system’s identifier for a particular California Community College.

Format, Length:

bpchar, 3

Values: 3-digit code

Allows Null: No

Default: None

Usage: Identifies a particular college based on the system’s table of college ID codes. System field:
required and non-configurable.

Notes: College table.

Xap Field:

Revision Log:

College Name

Data Element:

college name

Description:

Name of college student is applying to.

Format, Length:

varchar, 50

Values: Text string
Allows Null: No
Default: None
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Usage: Displayed in many places in the online application process.
Notes: College table. Required and customizable.

Xap Field:

Revision Log: ~~

College Address: Street

Data Element: streetaddress], streetaddress2

Description: Street address for the college, in two lines.

Format, Length: Each: varchar, 50

Values: Text strings

Allows Null: streetaddress1 — No - streetaddress2 - Yes
Default: None

Usage: Displayed on Application Confirmation page.

This field can be customized in the Administrator to appear in the CCCApply application.
Values are configured on the College tab in the Administrator and stored in the College table.

Required.
Notes: College table.
Xap Field:
Revision Log: ~~

College Address: City

Data Element: city

Description: City portion of college’s address

Format, Length: varchar, 50

Values: Text string

Allows Null: No

Default: None
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Usage: Displayed on Application Confirmation page. Required and customizable.
Notes: State is always ‘CA’ when address is displayed. College table.
Xap Field:

Revision Log:

College Address: Zip Code

Data Element:

postalcode

Description:

ZIP Code portion of college’s address

Format, Length:

varchar, 10

Values: Text string, 5 or 10 characters

Allows Null: No

Default: None

Usage: Displayed on Application Confirmation page. Required and customizable.
Notes: College table.

Xap Field:

Revision Log:

College Website URL

Data Element:

url

Description: URL for college’s website

Format, Length: varchar, 50

Values: Text string

Allows Null: No

Default: None

Usage: Displayed on Application Confirmation page; used in hyperlinks to college website

Notes: Current schema shows ‘null’ allowed, but this should be a required data element; there should

be no colleges without URLs.




This field can be customized in the Administrator to appear in the CCCApply application.
Values are configured on the College tab in the Administrator and stored in the College table.

Required.
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Xap Field:

Revision Log:

College Phone Number

Data Element:

phone adm

Description:

Phone number for college’s Admission Office

Format, Length:

varchar, 14

Values: Text string

Allows Null: No

Default: None

Usage: Displayed on Application Confirmation page.
This field can be customized in the Administrator to appear in the CCCApply application.
Values are configured on the College tab in the Administrator and stored in the College table.
Not required.

Notes: College table.

Xap Field:

Revision Log: ~

College Email
Data Element: email adm

Description: Email address for college’s Admission office
Format, Length: varchar, 50

Values: Text string

Allows Null: No

Default: None

Usage:

Displayed on Application Confirmation page
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Notes: College table.

This field can be customized in the Administrator to appear in the CCCApply application.
Values are configured on the College tab in the Administrator and stored in the College table.

Not required.
Xap Field:
Revision Log: ~~
College District
Data Element: district_id
Description: An id code linking the college to a District table

Format, Length: bpchar, 3

Values: 3-digit code

Allows Null: Yes

Default: None

Usage: Links college to information about the district it is in.
Notes: Current schema shows ‘null’ not allowed. College table.
Xap Field:

Revision Log: ~~

College Redirect URL

Data Element: redirect_url

Description: The URL the college wants the student's browser to open a new tab for and navigate to upon
application submission (Sign Out & Finish button).

Note: This field is not fully supported and is only available upon special request/permission
basis by contacting Product Manager Patty Donohue at: donohuepa@cccnext.net.

Format, Length: Varchar

Values: Valid web site URL.

Allows Null: Yes

Default: Null
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Usage: Sends student's web browser focus to a college-specific URL upon application submission to
encourage a more seamless experience.

Notes: College table.

Xap Field:

Revision Log: ~~

College District ID

Data Element: district_id

Description: The system’s identifier for a particular CCC District.

Format, Length: bpchar, 3

Values: 3-digit code

Allows Null: No

Default: None

Usage: Identifies a particular CCC District based on the system’s table of district ID codes. System

field: required and non-configurable.

Notes: District table.

Xap Field:

Revision Log: ~

Cryptokeyid

Data Name: cryptokeyid
Description: RESERVED
Last Revision:

Data Type/Format, Length: integer

Error Checking:

Storage/Usage:

Notes/Constraints.

Prompt Text:

Hover Help:
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Pop-Up Help:

Values - Labels:

District Name

Data Element: district name

Description: Name of district

Format, Length: varchar, 50

Values: Text string

Allows Null: No

Default: None

Usage: Used to identify the college district by the Help Desk for student support and account recovery.
Required and customizable.

Notes: District table.

Xap Field:

Revision Log: ~~

District Address: Street

Data Element: streetaddress1, streetaddress2

Description: Street address for the district, in two lines.

Format, Length: Each: varchar, 50

Values: Text strings

Allows Null: streetaddress1 — No, streetaddress2 - Yes

Default: None

Usage: This field can be customized in the Administrator to appear in the CCCApply application.

Values are configured on the District tab in the Administrator and stored in the District table.

Required and customizable.

Notes: District table.

Xap Field:
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Revision Log:

District Address: City

Data Element:

city

Description:

City portion of district’s address

Format, Length:

varchar, 50

Values: Text string

Allows Null: No

Default: None

Usage: Currently no use is defined. Required and customizable.
Notes: State is always ‘CA’. District table.

Xap Field:

Revision Log:

District Address: Zip Code

Data Element:

postalcode

Description:

ZIP Code portion of district’s address

Format, Length:

varchar, 10

Values: Text string, 5 or 10 characters
Allows Null: No

Default: None

Usage: Required and customizable.
Notes: District table.

Xap Field:

Revision Log:




District Website URL

| System Values | 22

Data Element:

url

Description:

URL for district’s website

Format, Length:

varchar, 50

Values: Text string

Allows Null: Yes

Default: None

Usage: This field can be customized in the Administrator to appear in the CCCApply application.
Values are configured on the District tab in the Administrator and stored in the District table.
Required and customizable.

Notes: District table.

Xap Field:

Revision Log:

District Phone Number

Data Element:

phone adm

Description: Phone number for district

Format, Length: varchar, 14

Values: Text string

Allows Null: No

Default: None

Usage: This field can be customized in the Administrator to appear in the CCCApply application.
Values are configured on the District tab in the Administrator and stored in the District table.
Required and customizable.

Notes: District table.

Xap Field:

Revision Log:
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Campaign Fields

Data Element: campaignl, campaign2, campaign3

Description: The campaign name that the college designated in the URL link to the OpenCCC Apply
Standard application to indicate the source of the student's application. Up to three campaigns
may be stored in the database.

Format, Length: varchar, 255

Values: Text string; supported characters: a-z, A-Z, 0-9, -, , ., ~and %

Allows Null: No

Default: None

Usage: Provides a name that colleges can download and report on as a measure of a campaign's
success.

Notes: Application table.

In order to implement the campaign feature, when you create your URL for students to link
to the CCCApply application you must add the extra parameter of &userl=x (where x =

the name of your campaign) on to the end of the URL link. You can do this for up to three
parameters, using &userl=x&user2=y and &user3=z (where x, y and z = the names of other
unique campaigns). For example, the format for implementing a URL for three campaigns
would look like this:

http://www.google.com

https://www.opencccapply.net/cccapply-welcome?
cccMisCode=231&user] =x&user2=y&user3=z

An example of the practical implementation of this format is:

https://www.opencccapply.net/cccapply-welcome?
cceMisCode=231&user1=collegelntroPage&user2=advertOnGoogle&user3=advertOnGoodMprningAmeric

Xap Field:

Revision Log: ~~

Survey: Experience

Data Element: experience

Description: Applicant’s response to rating their experience in applying to the college, responding to the
question: “How would you rate your experience applying to this college using the online
application?”

Format, Length: integer, 1

Values: 1 = Very Satisfied



http://www.google.com
https://www.opencccapply.net/cccapply-welcome?cccMisCode=231&user1=x&user2=y&user3=z
https://www.opencccapply.net/cccapply-welcome?cccMisCode=231&user1=x&user2=y&user3=z
https://www.opencccapply.net/cccapply-welcome?cccMisCode=231&user1=collegeIntroPage&user2=advertOnGoogle&user3=advertOnGoodMorningAmerica
https://www.opencccapply.net/cccapply-welcome?cccMisCode=231&user1=collegeIntroPage&user2=advertOnGoogle&user3=advertOnGoodMorningAmerica

2 = Satisfied

3 = Neutral

4 = Dissatisfied

5 = Very Dissatisfied
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Allows Null: No

Default: None

Usage:

Notes: Survey table.
Xap Field:

Revision Log:

Survey: Recommend

Data Element:

recommend

Description:

Applicant’s response to whether or not they would recommend the application process to a
friend, responding to the survey question: “Would you recommend this online application
process to other students?”

Format, Length: integer, 1

Values: 1 =yes
2=no

Allows Null: No

Default: None

Usage:

Notes: Survey table.

Xap Field:

Revision Log:

Survey: Comments

Data Element:

comments
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Description:

Applicant’s response to the survey field: “Please share any comments you would like to make
about this online application.”

Format, Length:

Text

Values: Freeform text.
Allows Null: No

Default: None

Usage:

Notes: Survey table.
Xap Field:

Revision Log:
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Enrollment Information

The tables in this section show the fields that are populated from the Enrollment Information tab of the CCCApply

Standard application.
Term ID
Data Element: term_id
Description: The system’s identifier for a particular term.

Format, Length: bigint, 5

Values: 5-digit code

Allows Null: No

Default: None

Usage: Identifier for a particular term

Notes: College input via the Administrator. Term ID should not be edited or deleted once it is made

available to students.

Xap Field:

Revision Log: ~

Data Element: application: term_id (term_id is the key for a specific term, providing the link to term code,
description, start date, etc.) Term table

Term Code

Data Element: term_code

Description: The college’s code for the term

Format, Length: varchar, 15

Values: Text string

Allows Null: No

Default: None

Usage: Typically, this will be what a college will want to download as an identifier for the term applied
for.
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Notes:

College input via the Administrator. Term code should not be edited or deleted once it is made
available to students. Term table.

Xap Field:

Revision Log:

Term Description

Data Element:

term_description

Description:

Identifies the

Format, Length:

varchar, 100

Values: Text string

Allows Null: No

Default: None

Usage: Appears in menu for Term Applied For if term is open
Notes: College input via the Administrator. Term table.

Xap Field:

Revision Log:

Question Text:

Term Applying For [menu]

Conditions:

Always

Additional Text:

None

Response Options:

Menu consisting of ‘description’ fields for all open terms in the college’s Term Table except
any terms for which this account has already submitted an application.

Pop-Up Help: None

Field Error Check: | None

Page Error Check: | Required user response; else error message, “You must select the Term you are applying for.”
Notes: Never auto populates.

Term Start Date

Data Element:

date start

Description:

The date on which the college-defined term starts (i.e., first day of classes).
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Format, Length:

date, 13

Values: Date input by (or provided by) the college

Allows Null: No

Default: None

Usage: Used to determine RDD (Residency Determination Date), which by state law is one day before
term start date.

Notes: College input via the Administrator. Term table.

Xap Field:

Revision Log:

Term End Date

Data Element:

date_end

Description:

The date on which the college-defined term ends.

Format, Length:

date, 13

Values: Date input by (or provided by) the college

Allows Null: No

Default: None

Usage:

Notes: College input via the Terms tab in the Administrator. Term table.
Xap Field:

Revision Log:

Term Open Date

Data Element:

date_open

Description:

Term Applying For” menu. Date when a user can begin an application for this term.

Format, Length:

date, 13

Values:

Date input by (or provided by) the college
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Allows Null: No

Default: None

Usage: For a term to appear in the Term Applying For menu, the current date must be between ‘term:
date_open’ and ‘term: date close’ (inclusive).

Notes: College input via the Terms tab in the Administrator. Term table.

Xap Field:

Revision Log:

Term Close Date

Data Element:

date close

Description:

Date when the college-defined term no longer appears in the “Term Applying For” menu. The
last day a user can begin or submit an application for this term.

Format, Length:

date, 13

Values: Date input by (or provided by) the college

Allows Null: No

Default: None

Usage: For a term to appear in the Term Applying For menu, the current date must be between ‘term:
date_open’ and ‘term: date close’ (inclusive).
For an application to be submitted, the current date cannot be after ‘term: date close’ for the
Term Applying For.

Notes: College input via the Terms tab in the Administrator. Term table.

Xap Field:

Revision Log:

Major ID

Data Element:

major_id

Description:

The system’s identifier code for a particular major.

Format, Length:

bpchar, 5
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Values: 5-digit code

Allows Null: No

Default: None

Usage: Identifier for a particular major
Notes: Major table.

Xap Field:

Revision Log:

Data Element:

application: major_id

Major Code

Data Element:

major_code

Description:

The college’s code for the major

Format, Length:

varchar, 30

Values: Text string

Allows Null: No

Default: None

Usage: Typically, this will be what a college will want to download as an identifier for the major.
Notes: Major table.

Xap Field:

Revision Log:

Major Description

Data Element:

major_description

Description:

The college’s description for a particular major.

Format, Length:

varchar, 100

Values:

Text string
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Allows Null: No

Default: None

Usage: Appears in menu for Intended Major or Program of Study if major is open.
Notes: Major table.

Xap Field:

Revision Log:

Question Text:

Intended Major or Program of Study [menu]

Conditions:

The major dropdown list is disabled until the term has been selected. The major dropdown
should be populated based on the term selected using the following logic. Note: If the term is
changed, the major list should be refreshed based on the new term and the user is required to
select their major again.

If term.date_start >= major.date_start If major.date_end null
display the major in the major list Else

If term.date_start <= major.date_end Then

display the major in the major list Else

Do not display the major in the major list Else

Do not display the major in the major list.

Additional Text:

Response Options:

Menu consisting of ‘description’ fields for all active majors in the college’s Major Table.

Pop-Up Help: None

Field Error Check: | None

Page Error Check: | Required user response; else error message, “You must select your Intended Major or Program
of Study.”

Notes: major_id is the key for a specific major, providing the link to major code, description, start

date, etc.

Major Start Date

Data Element:

date_start

Description:

Date when this major will be available for selection by an applicant.

Format, Length:

date, 13

Values:

Date input by (or provided by) the college
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Allows Null: No

Default: Date when this major is added to Major Table

Usage: For a Major to appear in the Intended Major menu, the current date must be between ‘major:
date start’ and ‘major: date_end’ (inclusive).

Notes: Xap CCCApply does not support a Major Start Date. Major table.

Xap Field:

Revision Log:

Major End Date

Data Element:

date end

Description:

Date after which this major will not be available for selection by an applicant.

Format, Length:

date, 13

Values: Date input by (or provided by) the college

Allows Null: No

Default: Some future date that is effectively not an end date: e.g., 1/1/2099

Usage: For a Major to appear in the Intended Major menu, the current date must be between ‘major:
date_start’ and ‘major: date_end’ (inclusive).

Notes: Xap CCCApply does not support a Major End Date. Major table.

Xap Field:

Revision Log:

TOP Code

Data Element:

top_code

Description: TOP Code from Chancellor’s office.
Format, Length: Character(6)

Values: From CO

Allows Null: Yes
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Default:

Usage:

Notes: Currently, this field is not required. May be used to identify CCCCO TOP code. Major table.

Xap Field:

Revision Log: ~~

Program Control Number

Data Element: program_control_number

Description: Unique code for every major from Chancellor’s office.

Format, Length: Character(5)

Values: From CO

Allows Null: Yes

Default:

Usage:

Notes: Currently, this field is not required. May be used to identify CCCCO Program Control Number.
Major table.

Xap Field:

Revision Log: ~

Award Type
Data Element: award _type
Description: Award Type from Chancellor’s office.

Format, Length: Character(1)

Values: Award type values that appear in the Award Type [menu]:
AA = Associate of Arts degree

AS = Associate of Science degree

Certificate = Certificate of Study

Other = Other Award Type
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Allows Null: Yes

Default:

Usage:

Notes: Major table.

Xap Field:

Revision Log: ~

Educational Goal

Data Element: edu_goal

Description: Applicant’s answer to Educational Goal

Format, Length: bpchar, 1

Values: A - Obtain an associate degree and transfer to a 4-year institution
B - Transfer to a 4-year institution without an associate degree

C - Obtain a 2-year associate degree without transfer

D - Obtain a 2-year technical degree without transfer (No longer in use. MIS SS01)
E - Earn a career technical certificate without transfer

F - Discover/Formulate career interests, plans, goals

G - Prepare for a new career (acquire job skills)

H - Advance in current job/career (update job skills)

I - Maintain certificate or license

J - Educational development

K - Improve basic skills

L - Complete credits for high school diploma or GED

M - Undecided on goal

N - To move from noncredit coursework to credit coursework

O - 4 year college student taking courses to meet 4 year college requirements

Allows Null: No
Default: None
Usage: MIS reporting, SB14 | Student Success MIS code: SS01

Notes: Stored and downloadable value should be the 1-character code for the Ed Goal.




| Enrollment Information | 35

Xap Field:

educationalGoals

Revision Log:

Question Text:

Educational Goal [menu]

Conditions:

Always

Additional Text:

Response Options:

A = Obtain an associate degree and transfer to a 4-year institution B = Transfer to a 4-year
institution without an associate degree

C = Obtain a 2-year associate degree without transfer
D = Obtain a 2-year career technical degree without transfer (No longer in use. See notes.)

E = Earn a career technical certificate without transfer F = Discover/formulate career interests,
plans, goals G = Prepare for a new career (acquire job skills)

H = Advance in current job/career (update job skills) I = Maintain certificate or license
J = Educational development K = Improve basic skills

L = Complete credits for high school diploma or GED M = Undecided on goal

N = Move from noncredit coursework to credit coursework

O =4 year college student taking courses to meet 4 year college requirements

Field Error Check: | None

Page Error Check: | Required user response; else error message, “You must select your Educational Goal.”
Notes: Formerly MIS SB14 (2014 New SSSP MIS: Value D no longer valid.) Application table.
Data Element: application: edu_goal

Intended Major ID

Data Element:

major_id

Description:

Applicant’s answer to Intended Major

Format, Length:

bigint, 5

Values: 5-digit code

Allows Null: No

Default: None

Usage: Provides the key to any other major information needed in the online application, post-

application information, or application download.
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Notes:

Application table.

Xap Field:

Major Code
Major 1 —name

Application Submitted Major

Revision Log:




| Account Data in the OpenCCC Standard Application | 37

Account Data in the OpenCCC Standard Application

The tables in this section show the fields that are populated from the Account/Mailing Information tab of the
CCCApply standard application.

Link to Account Profile (Edit Account)

Most of the data on the Account & Mailing Information page consists of Account data that is displayed for review
and that can be edited by clicking ‘Edit Account’ (which brings up the My Account/Account Profile page). Data
populates from My Account to the submitted application on submission, as indicated in the Table of Account Data
Saved in Application Database. For details about these data elements, see the Account Creation and Account Profile
Specifications. The only information directly provided on the Account & Mailing Information page is the applicant’s
mailing address.

OpenCCC Account Data Saved in the Submitted Application Database 31 highlighted 29 here in this table

Data Item Account Data Application Data Element
Element

CCCID cccid ccc_id

Date of Birth birthdate birthdate

Email Address email email

Legal Name: First firstname firstname

Legal Name: Last lastname lastname

Legal Name: Middle middlename middlename

Legal Name:Suffix suffix suffix

Main Telephone mainphone mainphone

Main Telephone Extension

mainphone_ext

mainphone_ext

Permanent Address: City city perm_city

Permanent Address: Country county perm_country
Permanent Address: Non-U.S. State/Province nonusaprovince perm_nonusaprovince
Permanent Address: Postal Code postalcode perm_postalcode
Permanent Address: State state perm_state
Permanent Address: Street 1 streetaddressl perm_streetaddressl
Permanent Address: Street 2 streetaddress2 perm_streetaddress2

Preferred Name: First

preferred_firstname

preferred_firstname

Preferred Name: Last

preferred lastname

preferred lastname

Preferred Name: Middle

preferred_middlenar

hpreferred _middlename

Previous Name: First otherfirstname otherfirstname
Previous Name: Last otherlastname otherlastname
Previous Name: Middle othermiddlename | othermiddlename
Second Telephone secondphone secondphone
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Data Item Account Data Application Data Element
Element

Second Telephone Extension secondphone ext |secondphone ext

Social Scurity Number: Other Exception ssn_exception ssn_exception

Social Security Number: None ssn_no ssn_no

Social Security Number/TIN ssn ssn

Social Security Number/TIN Type ssn_type ssn_type

Text Permission: Main Telephone mainphone auth_txt[ mainphone auth_text

Text Permission: Second Telephone secondphone auth tgsecondphone auth_text

Crypto key id: Internal System Field cryptokeyid cryptokeyid

Legal Name: First

Data Name: firstname
Description: Applicant’s legal first name.
Last Revision: 11/16/15

Data Type/Format, Length: char, 50

(extended character set, allowing hyphens, letters with diacritical marks or accents,

etc.)
Null Allowed: Yes
Error Checking: * Required unless “I have no legal first name” check box is selected; else error

message, “You must enter your legal first name.”

* May not be changed at same time as date of birth (i.e., during the same ‘Save’);
else error message, “We found some problems with the information you
submitted: You cannot change both your name and your date of birth. If you are
sharing someone else's account to make this application, please create your own
account. If you are using your own account and need to change both your name
and your birthdate, please contact OpenCCC Support."

Storage/Usage: Stored in database for use in autopopulation.

Included in Account Profile.

Notes/Constraints: Length changed to match new CCCCSO MIS field.
Prompt Text: Legal First Name [text box]
Additional Text: I have no legal first name [check box]

When this check box is selected the Legal First Name field becomes disabled.

Hover Help: Enter your full legal first name, as it appears on official documents such as your
driver’s license and educational records. If your legal name is a single name, enter
that name as your legal last name and select the check boxes indicating that you
have no legal first name and no legal middle name.
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Pop-Up Help: When the applicant clicks the Current Full Legal Name link in the CCCApply
Standard, CCCApply International, and BOG Fee Waiver applications displays the
following pop-up text displays:

Use your full legal name as it appears in official documents. Do not use a nickname
or informal name.

MIS Correlation: DED SB31
added for Summer 2011.
Stored Values: Text string; may be null.

Legal Name: Middle

Data Name: middlename
Description: Applicant’s legal middle name.
Last Revision: 11/16/15

Data Type/Format, Length: char, 50

(extended character set, allowing hyphens, letters with diacritical marks or accents,
etc.)

Error Checking: Required unless “No legal middle name” is checked; else error message, “You must
enter your legal middle name.”

Storage/Usage: Stored in database for use in autopopulation.

Included in Account Profile.

Notes/Constraints: Length changed to match new CCCCSO MIS first name field.
Prompt Text: Legal Middle Name [text box]
Additional Text: I have no legal middle name [check box]

When this check box is selected the Legal Middle Name field becomes disabled.

Hover Help: Enter your legal middle name, or check the box to indicate that you have no legal
middle name.

Pop-Up Help:
XAP Field: Student name - middle
Stored Values: Text string; may be null

Legal Name: Last

Data Name: lastname

Description: Applicant’s legal last name.
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Last Revision:

2/15/11

Data Type/Format:

char, 50

(extended character set, allowing hyphens, letters with diacritical marks or accents,
etc.)

Error Checking:

Response required; else error message, “You must enter your legal last name.”

May not be changed at same time as date of birth (i.e., during the same ‘Save’); else
error message, “We found some problems with the information you submitted: You
cannot change both your name and your date of birth. If you are sharing someone
else's account to make this application, please create your own account. If you are
using your own account and need to change both your name and your birthdate,
please contact OpenCCC Support.”

Storage/Usage:

Stored in database for use in autopopulation.

Included in Account Profile.

Notes/Constraints:

Prompt Text:

Legal Last Name [text box]

Hover Help:

Enter your legal last name.

Pop-Up Help:

When the applicant clicks the Current Full Legal Name link in the CCCApply
Standard, CCCApply International, and BOG Fee Waiver applications displays the
following pop-up text displays:

Use your full legal name as it appears in official documents. Do not use a nickname
or informal name.

Values - Labels:

Text string

MIS Correlation: CO MIS DED SB32, added for Summer 2011.
Length changed to match new CCCCSO MIS field.
XAP Field: Student name - last

Legal Name: Suffix

Data Name: suffix
B Note: The suffix data element does not populate the BOG Fee Waiver
application.
Description: Suffix to applicant’s legal name.
Last Revision: 11/2/10
Data Type/Format, Length: char, 3
alphanumeric
Allows Null: Yes
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Error Checking: Optional user response
Storage/Usage: Stored in database for use in autopopulation.
Included in Account Profile.
Notes/Constraints:
Prompt Text: Suffix [menu] : (Jr. Sr., I, I, IIL, IV)
Hover Help:
Pop-Up Help:
Values - Labels: null
JR
SR
II
III
v
XAP Field: nameSuffix
MIS Correlation: None

Other/Previous First Name

Data Name: otherfirstname
Description: Applicant’s previous/other first name.
Last Revision: 2/15/11

Data Type/Format, Length: char, 50

(extended character set, allowing hyphens, letters with diacritical marks or accents,
etc.)

Error Checking: If user:

» selects Yes radio button in response to "Do you have a previous name (such as a
maiden name)?", AND

* does not enter any values in either any of the Previous First Name, Previous
Middle Name, or Previous Last Name fields, OR

* does enter a Previous Middle Name and Previous Last Name value but does not
select the "I didn't have a first name" check box",

Client side validation displays the following error message: "You must enter your
Previous First Name (or check the box indicating that you had no first name)."

Storage/Usage: Stored in database for use in autopopulation.

Included in Account Profile.

Notes/Constraints: Length changed to match new CCCCSO MIS first name field.
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Populates CCCApply Standard and CCCApply International applications from the
OpenCCC Account database at time of submission.

Prompt Text: Previous First Name [textbox]
Additional Text: I didn't have a first name [check box]
Hover Help: If you previous used a different name than your current legal name, enter your

previous first name (even if it is the same as your current first name). If your
previous name was a single name, enter that name as your last name and check the
box indicating that you had no first name.

Pop-Up Help: CCCApply Standard Application: on the Account/Mailing Information tab: The
"Previous or Alternate Name" link displays the following pop-up help text: "If your
name has changed, or you've used an alternate name in school records, enter that
name here". The user must click Close to close the pop-up help and then click the
Edit Account button to be taken to the OpenCCC Account where they can edit their
other/previous first name.

CCCApply International Application: on the Account/Address Information tab: The
"Previous or Alternate Name" link displays the following pop-up help text: "If your
name has changed, or you've used an alternate name in school records, enter that
name here." The user must click Close to close the pop-up help and then click the
Edit Account button to be taken to the OpenCCC Account where they can edit their
other/previous first name.

Values - Labels: Text string

Other/Previous Name: Middle

Data Name: othermiddlename

B Note: The othermiddlename field does not populate the BOG Fee Waiver
application data.

Description: Applicant’s previous/other middle name.

Last Revision: 2/15/11

Data Type/Format, Length: char, 50

(extended character set, allowing hyphens, letters with diacritical marks or accents,
etc.)

Error Checking: Optional value, but required value when:

* Previous First Name has a value, OR
¢ Previous First Name and Previous Last Name have values, UNLESS

applicant selects the “I didn't have a middle name” check box; else error message,
“You must enter your previous middle name.”

Storage/Usage: Stored in database for use in autopopulation.

Included in Account Profile.
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Notes/Constraints: Length changed to match new CCCCSO MIS first name field.

Populates the CCCApply Standard and CCCApply International applications from
the OpenCCC Account database at time of submission.

Prompt Text: Previous Middle Name [textbox]
Additional Text: I didn't have a middle name [check box]
Hover Help: If you previously used a different name than your current legal name, enter your

previous middle name (even if it is the same as your current middle name)

Pop-Up Help:

Stored Values: Text string; may be null

Other/Previous Name: Last

Data Name: otherlastname
Description: Applicant’s previous/other last name.
Last Revision: 2/15/11

Data Type/Format, Length: char, 50

(extended character set, allowing hyphens, letters with diacritical marks or accents,

etc.)
Allows Null: Yes
Default: None
Error Checking: Required user response if Previous First Name is entered or “no first name” box is

checked; else error message, “You must enter your previous last name.”

Storage/Usage: Stored in database for use in autopopulation.

Included in Account Profile.

Notes/Constraints: Length changed to match new CCCCSO MIS first name field.
Prompt Text: Previous Last/Family Name [textbox]
Hover Help: If you previous used a different name than your current legal name, enter your

previous last name.

Pop-Up Help: CCCApply Standard Application: on the Account/Mailing Information tab: The
"Previous or Alternate Name" link displays the following pop-up help text: "If your
name has changed, or you've used an alternate name in school records, enter that
name here". The user must click Close to close the pop-up help and then click the
Edit Account button to be taken to the OpenCCC Account where they can edit their
other/previous first name.

CCCApply International Application: on the Account/Address Information tab: The
"Previous or Alternate Name" link displays the following pop-up help text: "If your
name has changed, or you've used an alternate name in school records, enter that
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name here." The user must click Close to close the pop-up help and then click the
Edit Account button to be taken to the OpenCCC Account where they can edit their
other/previous first name.

Values - Labels: Text string

XAP Field: Other name - last name

Preferred First Name

Data Name: preferred_firstname
Description: Applicant’s preferred first name.
Last Revision: 2/19/16

Data Type/Format, Length: char, 50

(extended character set, allowing hyphens, letters with diacritical marks or accents,

etc.)
Allows Null? Yes
Error Checking: If user:

» selects Yes radio button in response to "Do you have a preferred name that is
different than your legal and/or previous name?", AND

* does not enter any values in either any of the Preferred First Name, Preferred
Middle Name, or Preferred Last Name fields, OR

* does enter a Preferred Middle Name and Preferred Last Name value but does
not select the "I don't have a preferred first name that is different than my legal
and/or previous first name. " check box),

Client-side validation displays the following error message:

"Please enter a preferred first name or check the box indicating you have no
preferred first name."

Storage/Usage: Stored in database for use in autopopulation.

Included in Account Profile.

Additional Text: The additional text displays under the Yes/No radio button question: "Do you have
a preferred name that is different than your legal/previous name?":

Note: Not all colleges may allow the use of preferred names for official academic
purposes due to legal or technical restrictions.

Notes/Constraints: Field only displays if the applicant selected the Yes radio button for the "Do you
have a preferred name that is different than your legal and/or previous name?"
question.

Field is disabled if the user selects the "I don't have a preferred first name that is
different than my legal and/or previous first name." check box.

Prompt Text: Preferred First Name [textbox]

Hover Help: Enter an optional preferred first name.
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Pop-Up Help:

Values - Labels: Text string

Preferred Middle Name

Data Name: preferred_middlename
Description: Applicant’s preferred middle name.
Last Revision: 2/19/16

Data Type/Format, Length: char, 50

(extended character set, allowing hyphens, letters with diacritical marks or accents,

etc.)
Allows Null? Yes
Error Checking: If user

» selects Yes radio button in response to "Do you have a preferred name that is
different than your legal and/or previous name?", AND

* does not enter any values in either any of the Preferred First Name, Preferred
Middle Name, or Preferred Last Name fields, OR

* does enter a Preferred First Name and Preferred Last Name value but does not
select the "I don't have a preferred middle name that is different than my legal
and/or previous middle name. " check box),

Client-side validation displays the following error message:

"Please enter a preferred middle name or check the box indicating you have no
preferred middle name."

Storage/Usage: Stored in database for use in autopopulation.

Included in Account Profile.

Notes/Constraints: Field only displays if the applicant selected the Yes radio button for the "Do you
have a preferred name that is different than your legal and/or previous name?"
question.

Field is disabled if the user selects the "I don't have a preferred middle name that is
different than my legal and/or previous middle name." check box.

Prompt Text: Preferred Middle Name [textbox]

Hover Help: If you have a preferred middle name that is different from your legal and/or
previous middle name, enter it here.

Pop-Up Help:

Values - Labels: Text string
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Preferred Last Name

Data Name: preferred lastname
Description: Applicant’s preferred last name.
Last Revision: 2/19/16

Data Type/Format, Length: char, 50

(extended character set, allowing hyphens, letters with diacritical marks or accents,

etc.)
Allows Null? Yes
Error Checking: If user:

» selects Yes radio button in response to "Do you have a preferred name that is
different than your legal and/or previous name?", AND

* does not enter any values in either any of the Preferred First Name, Preferred
Middle Name, or Preferred Last Name fields, OR

* does enter a Preferred First Name and Preferred Middle Name value but does
not select the "I don't have a preferred last name that is different than my legal
and/or previous last name. " check box),

Client-side validation displays the following error message:

"Please enter a preferred last name or check the box indicating you have no
preferred last name."

Storage/Usage: Stored in database for use in autopopulation.

Included in Account Profile.

Notes/Constraints: Field only displays if the applicant selected the Yes radio button for the "Do you
have a preferred name that is different than your legal and/or previous name?"
question.

Field is disabled if the user selects the "I don't have a preferred last name that is
different than my legal and/or previous last name."

Prompt Text: Preferred Last Name [textbox]

Hover Help: If you have a preferred last name that is different from your legal and/or previous
last name, enter it here.

Pop-Up Help:

Values - Labels: Text string

Social Security Number

Data Element: ssn
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Description:

Encrypted Social Security Number/Taxpayer Identification Number for the applicant.

Format, Length:

text, 2147483647

Values: encrypted

Allows Null: Yes. If applicant selects the check box during OpenCCC Account Creation indicating they do
not have a social security number or taxpayer identification number or decline to provide one,
then the ssn field stores null.

Default: None

Usage: See form specification below.

Notes: SSN is never displayed to the applicant, and cannot be viewed by anyone properly or
improperly using the applicant’s account.
Populated from OpenCCC Account database at time of submission.

Xap Field: Social Security Number

Revision Log:

Data Name:

personal info: ssn

Description:

Applicant’s Social Security number or Taxpayer Identification Number.

Last Revision:

6/02/14

Data Type/
Format:

Two fields; each 11 characters, numeric plus: format nnn-nn-nnnn Hyphens are not required in
input, but will be inserted in stored value.

Error Checking:

Required user responses, unless checkbox “ssn_no” is not empty; else error message: “Your
Social Security Number, or Taxpayer Identification Number, is invalid or absent. Please enter
your number, or check the box to confirm you do not have a Social Security Number (or
Taxpayer Identification Number) or decline to provide one at this time.”

Hyphens are not required in input, but will be inserted in stored value.

Two SSN/TIN entries must match; else error message, ““Your Social Security Number or
Taxpayer Identification Number entries do not match. Please try again.”

Social Security Number must meet validity check (see Notes/Constraints); else error message,
”Your Social Security Number is invalid for the Type you've selected. Please re-enter the
number or change the number Type.

Taxpayer Identification Number must meet validity check (see Notes/Constraints); else error
message, “Your Taxpayer Identification Number is invalid for the Type you've selected. Please
re-enter the number or change the number Type.”

Storage/Usage:

Only one field is stored. Stored in database for use in auto population. Included in Account
Creation/Account Profile.

Not required to be unique: two or more accounts can have the same SSN/TIN. (A new account
cannot be created if an existing account has the same SSN/TIN and Date of Birth, but two
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accounts can have the same SSN/TIN and Date of Birth if data is changed after the account has
been created.)

Notes/Constraints: [ SSN/TIN is sensitive information, protected by federal and state law. For this field, the text,
operational characteristics, and usage must be approved by the Legal Counsel of the CCC
Chancellor’s Office.

The following validity checks are applied to the SSN/TIN (and SSN/TIN Type) entries:

If SSN fields are not empty AND the “ssn_type” field indicates “Social Security number”
THEN

1. Area Code (first three digits) may not be 000, 666 or between 900 and 999 (inclusive).
2. Group Number (middle two digits) may not be 00.
3. Serial Number (final four digits) may not be 0000.

Else error message: “Your Social Security Number is invalid for the Type you've selected.
Please re-enter the number or change the number Type.”

If SSN fields are not empty AND the “ssn_type” field indicates “Taxpayer ID Number” THEN
1.

Else, error message: “Your Taxpayer Identification Number is invalid for the Type you've
selected. Please re-enter the number or change the number Type.”

Do not allow a value to be pasted into either SSN field. Users must type both entries.
New random ssn assignment began on June 25, 2011. This is documented here:
http://custhelp.ssa.gov/app/answers/detail/a_id/425/~/determining-social-security-numbers/

personal info table.

Prompt Text: The Social Security Number is required to claim tax credits for higher education costs known
as the American Opportunity Tax Credit in accordance with the Taxpayer Relief Act of 1997.

Federal law requires the California Community Colleges to provide specific information to the
Internal Revenue Service (IRS) for the purpose of filing an information return (IRS Form 1098-
T “Tuition Statement”) for each student in attendance, with a few exceptions.

The information required by the IRS includes the student’s name, address, Social Security
Number (SSN) or Taxpayer Identification Number (TIN/ATIN), and enrollment status, as
well as the amount of tuition paid or billed, and scholarships received. (26 C.F.R. 1-60505- 1(b)

@)().)

Failure to provide a correct Social Security Number or TIN while claiming tax credits for
specified education expenses may result in a penalty levied against the student by the IRS in the
amount of $100, per year, until the missing or incorrect information is provided (26 C.F.R. 1-
60505-1(e)(4)).

In addition, California Education Code sections 68041 and 70901(b)(7) authorizes the
California Community Colleges Chancellor’s Office (CCCCO) to collect information you
submit through the OpenCCC Online Student Account and CCCApply Online Application
for Admission for the purposes of completing and submitting California College admission
applications and financial aid on your behalf.

Further, information acquired by the CCCCO is subject to the limitations set forth in the
Information Practices Act of 1977 (Title 1.8 (commencing with Section 1798) of Part 4 of
Division 3 of the Civil Code). Compliance with these laws is identified in the Privacy https://
ci.openccc.net/uPortal/f/u9l1s4/p/CCCPrivacyPolicy.u9lin52/max/render.uP Policy.



http://custhelp.ssa.gov/app/answers/detail/a_id/425/~/determining-social-security-numbers/
https://ci.openccc.net/uPortal/f/u9l1s4/p/CCCPrivacyPolicy.u9l1n52/max/render.uP
https://ci.openccc.net/uPortal/f/u9l1s4/p/CCCPrivacyPolicy.u9l1n52/max/render.uP
https://ci.openccc.net/uPortal/f/u9l1s4/p/CCCPrivacyPolicy.u9l1n52/max/render.uP
https://ci.openccc.net/uPortal/f/u9l1s4/p/CCCPrivacyPolicy.u9l1n52/max/render.uP
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By providing my Social Security Number or Taxpayer Identification Number below, or by
indicating that I do not have a Social Security Number or decline to provide one at this time,

I confirm that I have read and understand the federal laws provided above, and the state
privacy laws and regulations provided in the Privacy https://ci.openccc.net/uPortal/f/u9l1s4/p/
CCCPrivacyPolicy.u9lin52/max/render.uP Policy .

Your Social Security Number must be accurate to ensure the integrity of your permanent record
and to avoid potential penalties imposed by the IRS for providing an incorrect number.

Social Security Number (or Taxpayer Identification Number) [numeric textbox]

HH-HH-HHHH

Repeat Social Security Number (or Taxpayer Identification Number) [numeric textbox] ###-
HH-HHH

Hover Help: [SSN/TIN Field] Enter your Social Security Number or Taxpayer Identification Number twice
to make sure you enter it correctly.

[Spanish: "Entre en su Numero de Seguridad Social o Numero de Identificacion de
Contribuyente dos veces p asegurarse de que se entro correctamente."]
[Repeat SSN/TIN Field] Enter your Social Security Number or Taxpayer Identification

Number twice to make sure you enter it correctly.

[Spanish: "Entre en su Numero de Seguridad Social o Numero de Identificacion de
Contribuyente dos veces p asegurarse de que se entro correctamente."]

Pop-Up Help: 1) Exceptions: Clicking on “Exceptions” hyperlink brings up Pop-Up box with list of

exceptions to the IRS federal requirements for submitting SSN/TINS.

2) Taxpayer Identification Numbers (TIN): Clicking on “Taxpayer Identification Numbers”
hyperlink brings up Pop-Up box with definitions of TIN variations that are acceptable for this
requirement.

Clicking on “Privacy Policy” hyperlink brings up full privacy policy statement in new window.

Values - Labels: [ Null or numeric string with hyphens

MIS Correlation None

Input Rules See Notes/Constraints and Prompt Text sections in this table, above.

Social Security Number/Taxpayer Identification Number

Data Name: ssn

Description: Applicant’s Social Security number or Taxpayer Identification Number from their
OpenCCC Account. No Ul display and data is encrypted.

Last Revision: 7/18/14

Data Type/Format, Length: text, 11

Online Display: Two fields:



https://ci.openccc.net/uPortal/f/u9l1s4/p/CCCPrivacyPolicy.u9l1n52/max/render.uP
https://ci.openccc.net/uPortal/f/u9l1s4/p/CCCPrivacyPolicy.u9l1n52/max/render.uP
https://ci.openccc.net/uPortal/f/u9l1s4/p/CCCPrivacyPolicy.u9l1n52/max/render.uP
https://ci.openccc.net/uPortal/f/u9l1s4/p/CCCPrivacyPolicy.u9l1n52/max/render.uP
https://ci.openccc.net/uPortal/f/u9l1s4/p/CCCPrivacyPolicy.u9l1n52/max/render.uP
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» Social Security Number or Taxpayer Identification Number
* Repeat Social Security Number or Taxpayer Identification Number

Values: encrypted

Allows Null: Yes; if applicant selects the check box during OpenCCC Account Creation
indicating they do not have a social security number or taxpayer identification
number or decline to provide one, then the ssn field stores a null value.

Error Checking: Required user response, unless ssn_no check box is selected; else error message:
"Your Social Security Number, or Taxpayer Identification Number, is invalid or
absent. Please enter your number, or check the box to confirm you do not have a
Social Security Number (or Taxpayer Identification Number) or decline to provide
one at this time."

Hyphens are not required in input, but will be inserted in stored value.

Two SSN/TIN entries must match; else error message, “Your Social Security
Number or Taxpayer Identification Number entries do not match. Please try
again.”

Social Security Number must meet validity check (see Notes/Constraints); else
error message, ”Your Social Security Number is invalid for the Type you've
selected. Please re-enter the number or change the number Type.”

Taxpayer Identification Number must meet validity check (see Notes/Constraints);
else error message, “Your Taxpayer Identification Number is invalid for the Type
you've selected. Please re-enter the number or change the number Type.”

Storage/Usage: Only one field is stored. Stored in database for use in autopopulation. Included in
Account Profile.

Not required to be unique: two or more accounts can have the same SSN/TIN. (A
new account cannot be created if an existing account has the same SSN/TIN and

Date of Birth, but two accounts can have the same SSN/TIN and Date of Birth if

data is changed after the account has been created.)

Notes/Constraints: SSN is never displayed to the applicant, and cannot be viewed by anyone properly
or improperly using the applicant’s account.

SSN/TIN is sensitive information, protected by federal and state law. For this field,
the text, operational characteristics, and usage must be approved by the Legal
Counsel of the CCC Chancellor’s Office.

The following validity checks are applied to the SSN/TIN entries:
If SSN fields are not empty AND the “SSN_Type” field indicates “Social Security

number” THEN
* #.Area Code (first three digits) may not be 000, 666 or between 900 and 999
(inclusive).

*  #.Group Number (middle two digits) may not be 00.
» #.Serial Number (final four digits) may not be 0000.

Else error message: “Your Social Security Number is invalid for the Type you've
selected. Please re-enter the number or change the number Type.”

If SSN fields are not empty AND the “SSN_Type” field indicates “Taxpayer ID
Number” THEN

* #.Area Code (first three digits) must be between 900 and 999 (inclusive).
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Else, error message: “Your Taxpayer Identification Number is invalid for the Type
you've selected. Please re-enter the number or change the number Type.”

Do not allow a value to be pasted into either SSN field. Users must type both
entries.

New random ssn assignment began on June 25, 2011. This is documented here:

http://ssa-custhelp.ssa.gov/app/answers/detail/a_id/425/~/determining-social-
security-numbers

Prompt Text: The Social Security Number is used as a means of identifying student records and
to facilitate financial aid.

The Social Security Number is required to claim tax credits for higher education
costs known as the American Opportunity Tax Credit in accordance with the
Taxpayer Relief Act of 1997.

Federal law requires the California Community Colleges to provide specific
information to the Internal Revenue Service (IRS) for the purpose of filing an
information return (IRS Form 1098-T “Tuition Statement”) for each student in
attendance, with a few exceptions.

The information required by the IRS includes the student’s name, address, Social
Security Number (SSN) or Taxpayer Identification Number (TIN/iTIN), and
enrollment status, as well as the amount of tuition paid or billed, and scholarships
received. (26 C.F.R. 1-60505-1(b)(2)(ii).)

Failure to provide a correct Social Security Number or TIN while claiming tax
credits for specified education expenses may result in a penalty levied against the
student by the IRS in the amount of $100, per year, until the missing or incorrect
information is provided (26 C.F.R. 1-60505-1(¢)(4)).

In addition, California Education Code sections 68041 and 70901(b)(7) authorizes
the California Community Colleges Chancellor’s Office (CCCCO) to collect
information you submit through the OpenCCC Online Student Account and
CCCApply Online Application for Admission for the purposes of completing and
submitting California College admission applications and financial aid on your
behalf.

Further, information acquired by the CCCCO is subject to the limitations set forth
in the Information Practices Act of 1977 (Title 1.8 (commencing with Section
1798) of Part 4 of Division 3 of the Civil Code). Compliance with these laws is
identified in the Privacy Policy.

By providing my Social Security Number or Taxpayer Identification Number
below, or by indicating that I do not have a Social Security Number or decline to
provide one at this time, I confirm that I have read and understand the federal laws
provided above, and the state privacy laws and regulations provided in the Privacy
Policy.

! Attention:
BY 'Patty Donohue' ON '2014-07-20T16:18:00'

NOTE: 'This statement ensures we are complying with regulations by
having students “confirm” they have read and understand exactly what
data is being collected and why, and the consequences for not complying
with federal regulations. By wording the confirmation statement in this
way, we are also minimizing the need for another download field. '

! Attention:


https://ci.openccc.net/uPortal/f/u9l1s4/p/CCCPrivacyPolicy.u9l1n52/max/render.uP
https://ci.openccc.net/uPortal/f/u9l1s4/p/CCCPrivacyPolicy.u9l1n52/max/render.uP
https://ci.openccc.net/uPortal/f/u9l1s4/p/CCCPrivacyPolicy.u9l1n52/max/render.uP
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BY 'Patty Donohue' ON '2014-07-20T16:18:00'

Your Social Security Number must be accurate to ensure the integrity of your
permanent record and to avoid potential penalties imposed by the IRS for providing
an incorrect number.

Social Security Number (or Taxpayer Identification Number) [numeric textbox]
HitH- -t

Repeat Social Security Number (or Taxpayer Identification Number) [numeric
textbox| #HH-#-Htt#

Hover Help: First field: Enter your Social Security Number or Taxpayer Identification Number

twice to make sure you enter it correctly.

Second field: Please enter your Social Security Number or Taxpayer Identification
Number again to ensure it is correct.

Spanish:

First field: Entre en su Namero de Seguridad Social o Nimero de Identificacion de
Contribuyente dos veces para asegurarse de que se entro correctamente.

Second field: Entre en su Numero de Seguridad Social o Numero de Identificacion
de Contribuyente dos veces para asegurarse de que se entro correctamente.

Pop-Up Help: 1. Exceptions: Clicking on “Exceptions” hyperlink brings up Pop-Up box with list

of exceptions to the IRS federal requirements for submitting SSN/TINs.

2. Taxpayer Identification Numbers (TIN): Clicking on “Taxpayer Identification
Numbers” hyperlink brings up Pop-Up box with definitions of TIN variations
that are acceptable for this requirement.

Values - Labels: Null or numeric string with hyphens

Social Security Number Type

Data Name: ssn_type

Description: Applicant indicates the type of identification number being provided: Social Security Number
or Taxpayer Identification Number.

Last Revision: 12/5/14

Data Type/ character/numeric, 1

Format:

Error Checking: Required user response if SSN is not empty, and ssn_no is empty; else error message, “Please
indicate the type of number being provided: Social Security Number or Taxpayer Identification
Number.”

Storage/Usage: Stored in database for download. Included in Account Profile.

Notes/Constraint: | The following validity checks are applied to the SSN/TIN entries:

If SSN fields are not empty AND the “ssn_type” field indicates “Social Security number”
THEN

1. Area Code (first three digits) may not be 000, 666 or between 900 and 999 (inclusive).
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2. Group Number (middle two digits) may not be 00.
3. Serial Number (final four digits) may not be 0000.

Else error message: “Your Social Security Number is invalid for the Type you've selected.
Please re-enter the number or change the number Type.”

If SSN fields are not empty AND the “ssn_type” field indicates “Taxpayer ID Number” THEN
1. Area Code (first three digits) must be between 900 and 999 (inclusive).

Else, error message: “Your Taxpayer Identification Number is invalid for the Type you've
selected. Please re-enter the number or change the number Type.”

Populated from OpenCCC Account database at time of submission.

Prompt Text: [Radial Button] Please indicate the type of number:

Values - Labels: [ Not currently supported, but may be supported in a future revision of the application.

Data Name: ssn_type

Description: Applicant indicates the type of identification number being provided.

Last Revision: 7/11/2014

Data Type/ 1 character, numeric

Format:

Error Checking: Required user response if SSN is not empty, and ssn_no is empty; else error message, “Please
indicate the type of number being provided: Social Security Number or Taxpayer Identification
Number.”

Storage/Usage: Stored in database for download. Included in Account Profile.

Hover Help: [Spanish: "Por favor seleccione el tipo del nimero: Ntimero de Seguro Social o Numero de

Identificacion de Contribuyente."]

Values - Labels: | Social Security Number

Taxpayer Identification Number

MIS Correlation

Input Rules See Error Checking and Notes/Contraints sections in this table, above.

Social Security Number: None

Data Name: ssn 1o

Description: Applicant has no social security number or taxpayer identification number or
declines to provide it at this time. Populated by the OpenCCC Account value.

Last Revision: 7/11/14

Data Type/Format: 1 character, numeric
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Error Checking (OpenCCC Must be checked if there is no entry for Social Security Number or Taxpayer
Account Only): Identification Number; else error message, ”Your Social Security Number, or
Taxpayer Identification Number, is invalid or absent. Please enter your number, or
check the box to confirm you do not have a Social Security Number (or Taxpayer
Identification Number) or decline to provide one at this time.”

If this box is checked — de-activate (grey out) SSN fields and SSN_Type fields.

If this box is checked and “Continue” is selected, the SSN Encouragement pop-
up box appears (see language below), which prompts for action: “Enter SSN”
to go back to change entries, or “I Decline” to acknowledge regulations and
admonishments and continue to [Page 2: Account Creation]:

Providing Your Social Security Number or Taxpayer Identification Number

You have chosen not to provide your Social Security number (SSN) or Taxpayer
Identification Number (TIN). This is your right, however the California Community
Colleges is required to inform you of the federal laws for collecting and submitting
your information to the IRS, and the penalties that may be levied against you

for failing to provide a valid Social Security Number or Taxpayer Identification
Number. These regulations include:

* The Social Security Number or Taxpayer Identification Number is required to
claim tax credits for higher education costs known as the American Opportunity
Tax Credit in accordance with the Taxpayer Relief Act of 1997.

» Federal regulations require the California Community Colleges to provide
specific information to the Internal Revenue Service (IRS) for the purpose
of filing an information return (IRS Form 1098-T "Tuition Statement") for
each student in attendance, with a few exceptions. The specific information
collected includes the student's name, address, Social Security Number (SSN)
or Taxpayer Identification Number (TIN/iTIN), and enrollment status, as well
as the amount of tuition paid or billed, and scholarships received. (26 C.F.R.
1-60505- 1(b)(2)(i1).)

» Failure to provide a correct Social Security Number while claiming tax credits
for specified education expenses may result in a penalty levied against the
student by the IRS in the amount of $100, per year, until the missing or
incorrect information is provided(26 C.F.R. 1-60505-1(e)(4)).

In addition, there are more reasons why it may be to your advantage to provide your
SSN or TIN on this application. These include:

* Speedier Application Process -Some colleges may require you to contact them
for a substitute ID number if you do not provide your SSN.

* Availability of Your Records -Providing your SSN is the best way to make sure
your records are accessible when you need them. If you do not provide your

SSN:
* + Your enrollment or degree may not be found in the National Student
Clearinghouse.
* Employers may not be able to verify that you received a degree or
certificate.
*  You may encounter difficulties sending transcripts to other colleges or
universities.

» Financial Aid -Your SSN is required when applying for federal and state aid
programs.

» Tax Credits and Deductions -Providing your SSN helps you (or someone
claiming you as a dependent) receive tax credits or deductions to which you are
entitled.
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All CCCApply institutions are required by law to keep your personal information
private and secure and may not to reveal it without your permission. If you provide
your SSN or TIN, you can be confident that it will not be misused.

To enter your Social Security number or Taxpayer Identification Number, click
"Enter SSN" to return to the previous page.

By clicking "I Decline" I confirm that I have read and understand the federal IRS
laws and regulations for collecting and reporting my Social Security Number or
Taxpayer Identification Number as stated above, and the state privacy disclosures
appearing in the Privacy Policy.

Storage/Usage: Stored in database for use in autopopulation.

Included in Account Profile.

Notes/Constraints: AB46 and other legislation prohibit requirement of Social Security Number for
admission or student record-keeping. While the colleges and many educational
agencies remain reliant on SSN as the only reliable unique identifier of a student,
the applicant must have the option not to provide it.

Due to recent IRS penalties levied against California community colleges for failing
to provide, or providing invalid, social security or taxpayer identification numbers,
CCCCO Legal advises compliance with IRS Requirements for Collecting SSN/
TINs (IRS p. 1758) — which includes displaying specific regulations/restrictions “to
every student in attendance”- including those not required to provide a SSN/TIN

or are not eligible to obtain one (see Exceptions). Statement to students includes
what is being collected and provided to the IRS and why, and the admonishments/
penalties for not providing one/valid number. SSN Encouragement language
contains reiteration of “statement” with additional confirmation checkbox or “click
here to confirm acknowledgement of receipt of information.”

Prompt Text (OpenCCC [Checkbox] Check this box if you do not have a Social Security number or
Account Only): Taxpayer Identification number, or decline to provide one at this time.

Additional Text (OpenCCC International students, nonresident aliens, and other exceptions, may not have a

Account Only): Social Security Number (or Taxpayer Identification Number) and should check this
box.

Hover Help:

Pop-Up Help (OpenCCC The "exceptions" link in the additional text displays the following pop-up help:

Account Only):

Exceptions to the federal IRS regulations, regarding the collection of social security
numbers or taxpayer Identification numbers from every student in attendance, are
students exclusively enrolled in noncredit courses, undocumented international
students, and nonresident aliens - unless the nonresident alien student requests that
a return be provided to the IRS. (26 C.F.R. 1.60505-1(a)(2), (b)(5)(ii).)

Values - Labels: 1 =Yes (checked) 0= No (not checked)

Social Security Number: Other Exception

Data Name: ssn_exception

Description: Applicant is an international student, nonresident alien, or other exception and has
no social security number or taxpayer identification number.



https://qa.openccc.net/uPortal/p/CCCPrivacyPolicy
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Last Revision:

2/24/16

Data Type/Format:

boolean

Default value: false

Error Checking:

None; optional field.

Storage/Usage:

Stored in database for use in autopopulation.

Included in Account Profile.

Notes/Constraints :

This check box only appears if an applicant selects the check box for "Check

this box if you do not have a Social Security Number or Taxpayer Identification
Number, or decline to provide one at this time." This check box allows international
students to further indicate that they do not have an SSN or TIN.

ABA46 and other legislation prohibit requirement of Social Security Number for
admission or student record-keeping. While the colleges and many educational
agencies remain reliant on SSN as the only reliable unique identifier of a student,
the applicant must have the option not to provide it.

Due to recent IRS penalties levied against California community colleges for failing
to provide, or providing invalid, social security or taxpayer identification numbers,
CCCCO Legal advises compliance with IRS Requirements for Collecting SSN/
TINs (IRS p. 1758) — which includes displaying specific regulations/restrictions “to
every student in attendance”- including those not required to provide a SSN/TIN

or are not eligible to obtain one (see Exceptions). Statement to students includes
what is being collected and provided to the IRS and why, and the admonishments/
penalties for not providing one/valid number. SSN Encouragement language
contains reiteration of “statement” with additional confirmation checkbox or “click
here to confirm acknowledgement of receipt of information.”

Account Only)

Prompt Text: (OpenCCC [Checkbox] I am an international student, nonresident alien, or other exception, and

I do not have a Social Security Number or Taxpayer Identification Number.

Account Only):

Additional Text (OpenCCC Check this box if you are an international student, or other legitimate exception,

and not required to have a Social Security Number or Taxpayer Identification
Number.

Hover Help:

Pop-Up Help:

Values - Labels:

1 =Yes (checked) 0= No (not checked)

Date of Birth

Data Element:

birthdate

Description:

Applicant’s Date of Birth

Format, Length:

date, 10

Downloads in this format: yyyy-mm-dd
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Values: Valid date

Allows Null: No

Default: None

Storage/Usage: Birth date is used in the admission application to calculate age, to identify applicants who

are too young to transact business online per COPPA (Child Online Privacy Protection Act
—under age 13), and to identify minors for residency calculation and collection of parent or
guardian contact information. OCR acknowledges that collection of birth date is allowed under
California State law.

For residency and minor identification, the applicant’s age is calculated as of the day before the
start-of-term date <ResidencyDeterminationDate>.

In OpenCCC Account: Stored in database (with leading zeros as appropriate) for use in
autopopulation.

Included in Account Profile.

Notes: Birth date is sensitive information, protected by federal law and the Office of Civil Rights
(with regard to age discrimination). Any change to the text, prompt, access, or transmission of
this data item must be approved by the Legal Counsel of the CCC Chancellor’s Office and the
Office of Civil Rights.

This information may not be provided to staff in the capacity of making a decision to admit an
applicant until after the applicant is admitted—that is, uniformly enabled to register for classes.

This is MIS data: CO MIS DED SB03.

OpenCCC Account: Date of birth is needed in account creation to identify applicants who are
too young to transact business online per COPPA (Child Online Privacy Protection Act--under
age 13). OCR acknowledges that collection of date of birth is allowed under California State
law.

Error Checking Response required; else error message “Your Date of Birth is invalid or absent. It must be a

(OpenCCC valid date in mm/dd/yyyy format.”
Account Only):
Date must be validated (‘dd’ must be appropriate for ‘mm’ and ‘yyyy’—for example,

02/29/2009 would not be valid) ; else error message “Your Date of Birth is invalid or absent. It
must be a valid date in mm/dd/yyyy format.”

Date may not be less than 13 years before current date; else error message, “You cannot create
an account if you are less than 13 years of age.” "Federal privacy laws restrict applicants age 13
or younger from creating an online account and applying to college using an online application.
Please contact the college's Admissions & Records Office for assistance."

Leading zeros are not required for ‘mm’ or ‘dd’: 02/04/2010 and 2/4/2010 are acceptable and
equivalent.

When editing account information from either the Standard, International, or BOG applications,
if the user attempts to change both their name and their date of birth, the following error
displays: "You cannot change both your name and your date of birth. If you are sharing
someone else's account to make this application, please create your own account. If you are
using your own account and need to change both your name and your birthdate, please contact
OpenCCC Support."

Prompt Text Due to laws regarding children's online privacy, this system will not allow accounts to be

(OpenCCC created by persons under the age of 13. For more information, please refer to the Privacy
Account Only): Policy.
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This information is used for protection of minors in online transaction environments, as well
as to differentiate between persons having the same name. It is also used to comply with state
and federal law pertaining to residency, guardianship, and admission of minors to college. This
information will not be used in making admissions decisions except as permitted by law.

Date of Birth [date textboxcombo boxes] mm/dd/yyyy

Hover Help DOB Year Open Text Box: Enter in the 4 digit year you were born.

(OpenCCC )

Account Only): Spanish Hover Help:
DOB Month Drop Down Box: Seleccione el mes en que nacid en la lista desplegable.
DOB Day Drop Down Box: Seleccione el dia en que nacid en la lista desplegable.
DOB Year Open Text Box: Introduzca los 4 digitos del afio en que nacid.

Input Rules Required user response, else error message “We found some problems with the information

(OpenCCC you submitted: Your Date of Birth is invalid or absent. It must be a valid date in mm/dd/yyyy

Account Only): format."
Date may not be less than 13 years before current date; else error message, “We found some
problems with the information you submitted: Federal privacy laws restrict applicants age 13
or younger from creating an online account and applying to college using an online application.
Please contact the college's Admissions & Records Office for assistance.
Date of birth may not be changed at the same time (i.e., during the same ‘Save’) as either the
first name or the last name; else error message, “We found some problems with the information
you submitted: You cannot change both your name and your date of birth. If you are sharing
someone else's account to make this application, please create your own account. If you are
using your own account and need to change both your name and your birthdate, please contact
OpenCCC Support.”

Xap Field: Birthdate

Revision Log: ~

MIS Correlation: | SB03

Mailing Address: Street

Data Element:

streetaddress1, streetaddress2

Description:

Applicant’s response to Mailing Address, Street

Format, Length:

Two elements; each varchar, 50

Values:

Text string

Allows Null:

streetaddress1: No

streetaddress2: Yes

Default:

None

Usage:

A U.S. street address will be ‘normalized’ by CASS software whenever possible.




| Account Data in the OpenCCC Standard Application | 59

Notes:

PO Boxes for mailing addresses are allowed. contact table.

Xap Field:

Mailing address — street and Mailing address — street 2

Revision Log:

Question Text:

Street Address or P.O. Box [textbox]

[textbox]
Conditions: Hidden if Mailing Address Same As Permanent is checked.
Additional Text: [ Include apartment number or suite

Response Options:

Text string

Hover Help: Enter your street address including apartment or suite number, or a P.O. Box.

Pop-Up Help: None

Field Error Check: | None

Page Error Check: | The first textbox cannot be null; else error message, “For your Mailing Address, you must
provide your street address.”

Notes:

Data Element:

contact: streetaddress1 and streetaddress2

(‘streetaddress’1 populates from first textbox, ‘strectaddress2’ from second)

Mailing Address: City

Data Element:

city

Description:

Applicant’s response to Mailing Address, City

Format, Length:

varchar, 50

Values: Text string

Allows Null: No

Default: None

Usage: A U.S. city name will be ‘normalized’ by CASS software whenever possible.
Notes:

Xap Field:

Mailing address - city
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Revision Log:

Question Text:

City [textbox]

Conditions:

Hidden if Mailing Address Same As Permanent is checked.

Response Options:

Text string

Hover Help: Enter the city or town name.

Field Error Check: [ None

Page Error Check: | Cannot be null; else error message, “For your Mailing Address, you must provide the City.”
Notes:

Data Element:

contact: city

Mailing Address: State

Data Element:

state

Description: Applicant’s response to Mailing Address, City
Format, Length: bpchar, 2

Values: USPS abbreviation

Allows Null: Yes, only if Country is not U.S.

Default: None

Usage:

Notes: contact table

Xap Field: Mailing address - state

Revision Log:

Question Text:

State [textbox]

Conditions:

Hidden if Mailing Address Same As Permanent is checked.
Replaced by field for Non-U.S. State/Province if Mailing Address Outside
U.S. is checked.

Response Options:

Menu of U.S. states, territories, etc.

Field Error Check:

None
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Page Error Check:

Required selection; else error message, “For your Mailing Address, you must select the State.”

Notes:

Data Element:

contact: state

Mailing Address: Non-USA Province

Data Element:

nonusaprovince

Description:

Applicant’s response to Mailing Address, State/Province (non-US address)

Format, Length:

varchar, 30

Values: Text string up to 30 characters
Allows Null: Yes

Default: None

Usage:

Notes: contact table

Xap Field: mailAddrNonUSState

Revision Log:

Question Text:

State/Province [text box]

Conditions:

Hidden if Mailing Address Same As Permanent is checked. Appears only if Mailing Address
Outside U.S. is checked.

Additional Text:

Response Options:

Text string, or null.

Hover Help: Enter the name of the state or province in your mailing address. Leave blank if your mailing
address does not include a state or province.

Pop-Up Help:

Field Error Check: | None

Page Error Check: | None

Notes:

Data Element:

contact: nonusaprovince
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Mailing Address: Postal Code

Data Element:

postalcode

Description:

Applicant’s response to Mailing Address, ZIP Code or Postal Code (non-U.S. address)
ZIP Code displays for U.S. addresses; Postal Code displays for non-U.S. addresses.

Format, Length:

varchar 20

Values: Text string up to 20 characters
If US, format will be ‘nnnnn’ or ‘nnnnn-nnnn’

Allows Null: No

Default: None

Usage:

Notes: A U.S. ZIP Code will be corrected by CASS software whenever necessary.
contact table

Xap Field: Mailing address - zip code

mailingAddrIntlCode

Revision Log:

Question Text:

ZIP Code [textbox]

Conditions:

Hidden if Mailing Address Same As Permanent is checked.
Replaced by field for Postal Code if mailing address outside of the United States is selected.

Additional Text:

Response Options:

Numeric value in format nnnnn, nnnnnnnnn, or nnnnn-nnnn.

Hover Help: Enter your 5-digit or 9-digit ZIP code.

Pop-Up Help:

Field Error Check: | Must be in format ‘nnnnn’ or ‘nnnnn-nnnn’ or ‘nnnnnnnnn’; else error message, “The ZIP
Code must be 5 or 9 digits.”
If entered value is formatted nnnnnnnnn, it will be changed to nnnnn- nnnn.

Page Error Check: | Required selection; else error message, “For your Mailing Address, you must provide the ZIP
Code.”

Notes: In the future, some form of CASS validation will occur unless Mailing Address Outside U.S. is

checked; details TBD.

Data Element:

contact: postalcode
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(This data element is used to store either US ZIP code or non-US postal code.)

Revision Log:

Question Text:

Non-U.S. Postal Code [text box]

Conditions:

Hidden if Mailing Address Same As Permanent is checked. Appears only if Mailing Address
Outside U.S. is checked.

Additional Text:

Response Options:

Text string, or null.

Hover Help: Enter the postal code for your mailing address. Leave blank if your address does not include a
postal code.

Pop-Up Help:

Field Error Check: | None

Page Error Check: | None

Notes:

Data Element:

contact: postalcode

(This data element is used to store either US ZIP code or non-US postal code.)

Revision Log:

Mailing Address: Country

Data Element:

country

Description:

For non-US addresses, applicant’s response to Mailing Address, Country

Format, Length:

bpchar, 2

Values: ISO abbreviation

Allows Null: No

Default: UsS

Usage:

Notes: Country is asked only for non-US addresses; must default to US when Country is not asked.

contact table

Xap Field:

Mailing address - country
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Revision Log:

Question Text:

Country [menu]

Conditions:

Hidden if Mailing Address Same As Permanent is checked. Appears only if Mailing Address
Outside U.S. is checked.

Response Options:

Menu of non-U.S. countries, per ISO.

Field Error Check: | None

Page Error Check: | Required selection; else error message, “For your Mailing Address, you must select the
Country.

Notes:

Data Element:

contact: country

(This data element defaults to US for U.S. addresses.)

Revision Log:

Mailing Address: Same as Permanent

Data Element:

address_same

Description:

Records whether or not applicant has checked the box indicating that the mailing address is the
same as the permanent address

Format, Length: boolean, 1
Values: 1 =True/Yes
0 = False/No
Allows Null: No
Default: None
Usage:
Notes: contact table
Xap Field: permAddrSameAsMailing

(Xap has checkbox for Permanent Address same as Mailing Address)

Revision Log:

Question Text:

[checkbox] My Mailing Address is the same as the Permanent Address in my OpenCCC
Account above

Conditions:

Always
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Additional Text: | None

Response Options: [ Checked / Unchecked

Field Error Check: [ None

Page Error Check: | None

Notes: Checking this box causes the rest of the mailing address questions to be hidden, and the mailing

address fields to be populated from the corresponding permanent address fields.

Unchecking the box causes the rest of the mailing address questions to reappear.

Data Element:

None

Mailing Address Outside U.S.

Data Element:

non_us_address

Description:

If user selects check box indicating that their current mailing address is outside the U.S.

Format, Length:

boolean, TRUE or FALSE

Question Text:

[checkbox] My current Mailing Address is outside the United States.

Conditions:

Hidden if Mailing Address Same As Permanent is checked.

Additional Text:

Response Options:

Checked / Unchecked

Pop-Up Help: A pop-up Confirmation dialog box displays when the applicant selects the "My current mailing
address is outside the United States" check box. The pop-up dialog box messaging displays:
"My mailing address is outside the United States." followed by Yes and No radio buttons (the
No radio button is selected by default). After selecting either Yes or No the applicant must click
Continue to close the dialog box and can then continue their application.

Field Error Check: [ None

Page Error Check: | None

Notes: Selecting this check box causes the State and ZIP Code fields to be replaced by the following

field labels: State/Province, Postal Code, and Country drop-down list.. Clearing the check box
toggles the fields back to State and ZIP Code.

Permanent Address: Streetl and Street?2

Data Name:

streetaddress|, streetaddress2 (OpenCCC Account, BOG Fee Waiver)
perm_streetaddress1, perm_streetaddress2 (CCCApply Standard Application)




| Account Data in the OpenCCC Standard Application | 66

perm_addr_street 1, perm_addr street 2 (CCCApply International Application)

Description: Street portion of applicant’s permanent address.
Last Revision: 6/8/15
Data Type/Format: char, 50

Two fields (extended character set, allowing hyphens, letters with diacritical marks
or accents, etc.)

Allows Null: Yes: streetaddress1, perm_streetaddress1, perm addr_street 1
No: streetaddress2, perm_streetaddress2, perm_addr_street 2
Error Checking: Response required; else error message, “You must provide your street address.”
Software will attempt to validate the street address. If the address cannot be
validated, the following error message will be displayed:
* The address entered appears to be incomplete. If you are sure the address is
correct, please check the box below to ignore this warning.
Please note that the verification system might make some changes to the
information you entered in an attempt to match its records. Make sure to double
check the address you entered below before proceeding.
The following additional text and validation field displays, and the applicant must
select the check box or correct their street address in order to save their OpenCCC
Account information:
e [check box] I have verified the address entered is correct
Online Display: Street Address [two text fields]

Additional Text:

Include apartment number or suite

[Displays under the two Street Address text fields]

Storage/Usage:

Stored in database for use in autopopulation.

Included in Account Profile.

Notes/Constraints:

Prompt Text:

Street Address [2 textboxes] (please include apartment/suite numbers)

Hover Help: Enter your street address using one or both lines. Include your apartment or suite
number if you have one.

Pop-Up Help: See Error Checking, above.

XAP Field: Permanent address — street and Permanent address — street 2

MIS Correlation: None

Values - Labels:

Two text strings; second may be null
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Permanent Address: City

Data Name: city (OpenCCC Account, BOG Fee Waiver)
perm_city (CCCApply Standard Application)
perm_addr_city (CCCApply International Application)

Description: City portion of applicant’s permanent address.

Last Revision: 1/13/11

Data Type/Format, Length: char, 50

(extended character set, allowing hyphens, letters with diacritical marks or accents,
etc.)

Error Checking: Required user response; else error message, “In your Permanent Address, you must
specify the City.”

Storage/Usage: Stored in database for use in autopopulation.
Included in Account Profile.

Notes/Constraints:

Prompt Text:

City [textbox]

Hover Help: Enter the city where you permanently reside.
Pop-Up Help:

XAP Field: Permanent address - city

MIS Correlation: None

Values - Labels:

Text string

Permanent Address: State

Data Name: state (OpenCCC Account, BOG Fee Waiver)
perm_state (CCCApply Standard application)
perm_addr_state (CCCApply International application)

Description: State portion of applicant’s permanent address.

Last Revision: 11/2/10

Data Type/Format, Length: char, 2

Error Checking: Required user response if Country = US; else error message, “In your Permanent
Address, you must specify the State.”
Allows Null: Yes, only if Country is not U.S. (in which case the field label displays as State/

Province)
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Storage/Usage: Stored in database for use in autopopulation.
Included in Account Profile.

Notes/Constraints:

Prompt Text: When the "My permanent address is outside the United States." check box is
cleared:
State [drop-down list]
When the "My permanent address is outside the United States." check box is
selected:
State/Province [text box]

Hover Help: Enter the U.S. state where you permanently reside.

Pop-Up Help:

Values - Labels: blank/null or 2-character USPS state code

Permanent Address: Non-U.S. State/Province

Data Name: nonusaprovince (OpenCCC Account)
perm_nonusaprovince (CCCApply Standard application)
non_us permanent home non us province (CCCApply International application)

province (BOG Fee Waiver application)

Description: State/province portion of applicant’s non-U.S. permanent address.

Last Revision: 1/13/11

Data Type/Format, Length: OpenCCC Account, CCCApply Standard Application, BOG Fee Waiver:
char, 30

extended character set, allowing hyphens, letters with diacritical marks or accents,
etc.

CCCApply International Application:

char, 50
Error Checking: Optional; no error checking.
Storage/Usage: Stored in database for use in autopopulation.

Included in Account Profile.

Online Display: State/Province

Conditionally displays when the following OpenCCC Account check box is
selected: "My permanent address is outside the United States." and the user has
clicked through the confirmation pop-up to confirm their address is outside the
United States.
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Notes/Constraints:

Prompt Text: State/Province [text box]

Hover Help: Enter the name of the state or province you live in. Leave blank if your permanent
address does not include a state or province.

Pop-Up Help:

XAP Field: permAddrNonUSState

MIS Correlation: None

Values - Labels: Null or text string

Permanent Address: ZIP Code or Postal Code

Data Name: postalcode (OpenCCC Account and BOG Fee Waiver application)
perm_postalcode (CCCApply Standard application)
perm_addr zip code (CCCApply International application)
perm_addr non us postal code (CCCApply International application)

Description: Zip code (for U.S.) or Postal Code (if non-U.S.) portion of applicant’s permanent
address.
Last Revision: 11/2/10

Data Type/Format, Length: | OpenCCC Account, CCCApply Standard, and BOG Fee Waiver applications:
char, 20

numeric-plus: nnnnn-nnnn or nnnnn

CCCApply International application:

character varying, 30

extended character set, allowing hyphens, symbols, letters with diacritical marks or
accents, etc.

Error Checking: Required user response if Country = US; else error message, “In your Permanent
Address, you must specify the ZIP Code. It must be a valid ZIP code in ##### or
HiHHH-#HHH format.”

If the "My permanent address is outside the United States" check box is selected,
then the ZIP Code field label displays as Postal Code and the field is not required.

Online Display: When the "My permanent address is outside the United States." check box is
cleared:

ZIP Code [text box]

When the "My permanent address is outside the United States." check box is
selected:

Postal Code [text box]

Storage/Usage: Stored in database for use in autopopulation.
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Included in Account Profile.
Notes/Constraints:
Prompt Text: ZIP Code [textbox]
Postal Code [textbox]
Hover Help: ZIP Code: Enter your ZIP code (5 or 9 digits).
OR
Postal Code: Enter the postal code for your permanent address. Leave blank if your
permanent address does not include a postal code.
Pop-Up Help:
Values - Labels: Null or nnnnn-nnnn or nnnnn
XAP Field: Permanent address - zip code
permAddrintlCode
MIS Correlation: None

Permanent Address: Country

Data Name: country (OpenCCC Account and BOG Fee Waiver applications)
perm_country (CCCApply Standard application)
perm_addr country (CCCApply International application)

Description: Country portion of applicant’s permanent address.

Last Revision: 11/2/10

Data Type/Format, Length: char, 2

Error Checking: Required user response when address is not in U.S.; else error message “In your
Permanent Address, you must select the Country.”

Storage/Usage: Stored in database for use in autopopulation.

Included in Account Profile.

Notes/Constraints: Store US unless the address type is non-US.
The Country field value is used in determining the U.S. non-U.S. residency for the
applicant.

Prompt Text: Country [menu]

Hover Help:

Pop-Up Help:

XAP Field: Permanent address - country
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MIS correlation: None
Values - Labels: US or other two-character ISO country code. See Attps.//www.iso.org/obp/ui/
#search.

Main Phone Number

Data Name: mainphone (OpenCCC Account and CCCApply Standard and BOG Fee Waiver
applications)

main_phone number (CCCApply International Application)

Description: Applicant’s main telephone number.

Last Revision: 11/2/10

Data Type/Format, Length: char, 19 (OpenCCC Account)
char, 14 (CCCApply Standard and BOG Fee Waiver applications)
char, 25 (CCCApply International application)

10 to 14 characters, numeric plus: (nnn) nnn-nnnn

Error Checking: Optional user response.

Must be properly formatted and meet validation tests; else error message, “The
Main Telephone Number you entered is not valid. Please correct it as appropriate.”

e 123-456-7890 and any number with all digits the same (e.g., 444-444-4444) are
not allowed.

* Area codes will be validated (against a list or by format?).

Storage/Usage: Stored in database for use in autopopulation.

Included in Account Profile.

Notes/Constraints: Populates CCCApply Standard and CCCApply International and BOG Fee Waiver
applications from OpenCCC Account database at time of submission.

Prompt Text: Main Telephone [textbox] ###-#itH-HtHi#

Hover Help: Enter a phone number at which you can be reached.

Pop-Up Help:

Values - Labels: Null or text string

Main Phone: Extension

Data Name: mainphone_ext

Description: Extension for applicant’s main telephone number.

Last Revision: 11/2/10
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Data Type/Format, Length: char, 4

Allows Null: Yes

Error Checking: Optional user response

Storage/Usage: Stored in database for use in autopopulation.
Included in Account Profile.

Notes/Constraints:

None

Populates CCCApply Standard, CCCApply International from, and BOG Fee
Waiver applications from OpenCCC Account database at time of submission.

Prompt Text:

Extension (if any) [textbox] up to four digits

Hover Help:

If your main phone number includes an extension, enter up to four digits here.

Pop-Up Help:

Values - Labels:

Null or numeric string; integer up to 9999

MIS Correlation:

None

Main Phone: Text Permission

Data Name: mainphone auth_txt (OpenCCC Account)
mainphone auth_text (CCCApply Standard and BOG Fee Waiver applications)
main_phone auth_txt (CCCApply International application)

Description: User’s permission to send text messages to the main telephone number

Last Revision:

11/2/10

Data Type/Format, Length:

char, 1 (OpenCCC Account)

boolean, 1 (CCCApply Standard and International and BOG Fee Waiver
applications)

Error Checking: Optional user response; no error checking.
Storage/Usage: Stored in database for use in autopopulation.

Included in Account Profile.
Notes/Constraints:

Prompt Text:

[Checkbox] I authorize text messages to my main telephone number, and accept
responsibility for any charges that result.

Hover Help:

Pop-Up Help:
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Application Display: In CCCApply Standard and International applications: If the applicant did not
authorize SMS text messages to their number, then the following text displays
below their Main Phone number (and Second Phone number, if provided): "Not
authorized for text messages".

If the applicant did authorize SMS text messages, then the following message
displays below their Main Phone number (and Second Phone number, if provided/
opted-in): "Authorized for text messages".

Values - Labels: 1 = Yes (checked)
0 =No (not checked)

Second Phone Number

Data Name: secondphone (OpenCCC Account and CCCApply Standard Application)
second_phone number (CCCApply International application)

E Note: The secondphone field does not populate the BOG Fee Waiver
application table.

Description: Applicant’s second telephone number.

Last Revision: 11/2/10

Data Type/Format, Length: char, 19

char, 14 (CCCApply Standard application)
char, 25 (CCCApply Standard application)

10 to 14 characters, numeric plus: (nnn) nnn-nnnn

Error Checking: Optional user response.

Must be properly formatted and meet validation tests; else error message,
“The Second Telephone Number you entered is not valid. Please correct it as
appropriate.”

e 123-456-7890 and any number with all digits the same (e.g., 444-444-4444) are
not allowed.

* Area codes will be validated (against a list or by format?).

Storage/Usage: Stored in database for use in autopopulation.

Included in Account Profile.

Notes/Constraints. Populates CCCApply and International applications from OpenCCC Account
database at time of submission.

Prompt Text: Second Telephone Number [textbox ]| (H##)#HHH-#HH#H

Hover Help: Enter a second phone number at which you can be reached.

Pop-Up Help:

Values - Labels: Null or text string
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XAP Field: Secondary phone number

Second Phone: Extension

Data Element: secondphone_ext

Description: Second telephone extension

Format, Length: varchar, 4

Values: Integer up to 9999

Allows Null: Yes

Error Checking: Optional user response

Default: None

Storage/Usage: Stored in database for use in autopopulation.

Included in Account Profile.

Prompt Text: Extension (if any) [textbox] up to four digits

Hover Help: If your second phone number includes an extension, enter up to four digits here.
Notes: Populates from OpenCCC Account database at time of submission.

Xap Field: Secondary phone - extension

Revision Log: ~~

MIS Correlation None

Input Rules Optional user response

Second Phone: Text Permission

Data Name: secondphone auth_txt (OpenCCC Account)
secondphone_auth_text (CCCApply Standard Application)
second phone auth_txt (CCCApply International Application)

E Note: The BOG Fee Waiver application does not store
secondphone auth_txt data.
Description: User’s permission to send text messages to the second telephone number
Last Revision: 11/2/10

Data Type/Format, Length: char, 1 (OpenCCC Account)

boolean, 1 (CCCApply Standard and International Applications)
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Error Checking: Optional user response; no error checking.
Storage/Usage: Stored in database for use in autopopulation.

Included in Account Profile.
Notes/Constraints:

Prompt Text:

[Checkbox] I authorize text messages to my second telephone number, and accept
responsibility for any charges that result.

Hover Help:

Pop-Up Help:

Values - Labels:

1 = Yes (checked)
0 = No (not checked)

Email Address

Data Name: email

Description: Applicant’s email address.
Last Revision: 11/2/10

Data Type/Format, Length: char, 254

E Note: Field length for BOG Fee Waiver is 128

Two fields; each up to 48 characters, alphanumeric plus ‘@’ and .’

Error Checking: Required user response. Must contain one ‘@’ symbol (not as the first character)
and one °.’, and must not begin with “mailto:”; else error message, “Your Email
Address is invalid or absent. You must enter a valid Email Address.”
Email address and confirmation must be identical; else error message, “Your Email
Address entries do not match. Please make sure you enter exactly the same Email
Address in each field.”
Storage/Usage: Only one field is stored.
Stored in database for use in autopopulation.
Included in Account Profile.
Not required to be unique: two or more accounts can have the same Email Address.
Notes/Constraints:

The Steering Committee has affirmed that email addresses must be required,
because many colleges use email as the only way to send important information

to applicants about registration, etc. Users will be required to sign up for an email
account if they do not have an email address, and they will be expected to check the
email account.

A valid email address is necessary for creating an OpenCCCAccount. When
a student first lands on the OpenCCC Sign In page, they are notified of the
requirement to have a valid email address and are provided links to free email
account providers.
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Populates CCCApply Standard and International and BOG Fee Waiver applications
from OpenCCC Account database at time of submission.

Prompt Text:

An email address is required for important messages, including information about
college admission and registration. Please enter an email address that you check
regularly.

Email Address [textbox]

Repeat Email Address [textbox]

Hover Help:

Enter an email address so OpenCCC and colleges that you apply to can
communicate with you.

Pop-Up Help:

Values - Labels:

Text string in valid email address format
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Personal Information

The tables in this section show the fields that are populated from the Personal Information tab of the CCCApply
standard application.

Gender
Data Element: gender
Description: Applicant’s response to gender question in the Gender/Transgender section.

Format, Length: bpchar, 1

Values: F = Female
M = Male
X = Decline to state

Null = No selection

Allows Null: Yes
Default: -- Select Gender --
Usage: Correlates to MIS element SB04, with some difference in values.

Gender is used primarily by agencies affiliated with state reporting and evaluation of
educational programs.

Notes: Correlates to MIS SB04, with modified descriptions.

Gender is sensitive information, protected by federal law and the Office of Civil Rights. Any
change to the text, prompt, access, or transmission of this data item must be approved by the
Legal Counsel of the CCC Chancellor’s Office and the Office of Civil Rights.

This information may not be provided to staff in the capacity of making a decision to admit an
applicant until after the applicant is admitted—that is, uniformly enabled to register for classes.

“Decline to state” must be one of the choices for gender, per OCR. Not only does this choice
provide the required option not to identify gender, there are also people who do not identify
with any gender option.

Note: Per the AB620 implementation requirements, the Transgender and Sexual
Orientation language, questions and data fields, will not appear onscreen if the
applicant is a minor (18 yrs or younger). If the applicant is a non-minor (19 yrs

or older), the onscreen layout changes to display the AB620 language, data field
questions and responses. For more details on the AB620 implementation, including
collection, storage, and download restrictions, see:

=5

* Transgender on page 79

» Sexual Orientation on page 80

Xap Field: gender
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Revision Log: ~

Question Text: Gender [menu]

Conditions: 1. Always display the Gender data field (to minors and non-minors)

2. As per the AB620 requirements, only display the question text/label for "/Transgender"
if the student is 19 years old or older (non-minor). The "/Transgender" part of the section
label is to be conditional and only appear if the student is not a minor. If the student is 19
years old or older, the "/Transgender" part of the section label should appear.

Additional Text: This information will be used for state and federal reporting purposes. It is optional and
voluntary and will not be used for a discriminatory purpose. “Gender in this context, means a
person’s sex, or a person’s gender identity and gender expression.

Response Options: | F = Female
M = Male
X = Decline to state

<Null> = No selection

Pop-Up Help: The Pop-Up Help text box contains definitions for all four hyperlinked terms that appear in
the Gender, Transgender, and Sexual Orientation questions/data fields. The Pop-Up Help box
appears when the user clicks on any of the hyperlinks that appear onscreen for the user.

Note: Per the AB620 implementation, if the applicant is a minor (18 yrs or younger)
only the “gender identity” and “gender expression” hyperlinks appear onscreen for
the user; however, the Pop-Up Help text box will contain all four term definitions
(Gender Identity, Gender Expression, Transgender, and Sexual Orientation) for all
users — minors and non-minors. See the Transgender and Sexual Orientation data field
specifications for usage and additional notes for these fields pertaining to the AB620
requirements.

=5

The same pop-up help text displays for the gender identity, gender expression, transgender,
and sexual orientation links:

"Sexual Orientation" Sexual orientation describes an enduring pattern of attraction-emotional,
romantic, sexual, or some combination of these-to persons of the opposite sex, the same sex, or
to both sexes, as well as the genders that accompany them.

"Gender Identity" means one's private sense of being male or female.

"Gender Expression" means a person's gender-related appearance and behavior, whether or not
stereotypically associated with the person's assigned sex at birth.

"Transgender" is the state of one's gender identity (self-identification as woman, man, neither
or both) not matching one's assigned sex (identification by others as male, female or intersex
based on physical/genetic sex).

Field Error Check: | None

Page Error Check: | None

Data Element: personal_info: gender
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Data Element:

transgender

= Note: Not downloadable.

Description:

Applicant’s response to transgender question in the Gender/Transgender section.

Format, Length:

bytea, 1

Values:

1=Yes
2=No
3 = Decline to State

Null = No selection

Allows Null:

Yes

Null value is stored for applicants under 19 years of age.

Default:

-- Select Transgender Response --

Usage:

These requirements are for the implementation of AB620.

California law (AB620) requires the California Community Colleges to collect aggregate
demographic information regarding the sexual orientation, gender identity, and gender
expression of students. It also requests annual transmittal of summary demographic reporting to
the Legislature and posting of such summary information on the CCC Chancellor’s Office web
site.

Notes:

Restricted data; not available for download. AB620 questions do not appear to applicants under
19 years of age (minor).

These requirements are for the implementation of AB620.

California law (AB620) requires the California Community Colleges to collect aggregate
demographic information regarding the sexual orientation, gender identity, and gender
expression of students. It also requests annual transmittal of summary demographic reporting to
the Legislature and posting of such summary information on the CCC Chancellor’s Office web
site.

Xap Field:

N/A

Revision Log:

Question Text:

Do you consider yourself transgender? [menu]

Conditions:

Display ONLY if the applicant is 19 years old or older; Do NOT display if applicant is 18 years
or younger.

Additional Text: [ None
Response Options: | Yes
No

Decline to State
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No selection

Pop-Up Help: The Pop-Up Help text box contains definitions for all four hyperlinked terms that appear in
the Gender, Transgender, and Sexual Orientation questions/data fields. The Pop-Up Help box
appears when the user clicks on any of the hyperlinks that appear onscreen for the user.

Note: Per the AB620 implementation, if the applicant is a minor (18 yrs or younger)
only the “gender identity” and “gender expression” hyperlinks appear onscreen for
the user; however, the Pop-Up Help text box will contain all four term definitions
(Gender Identity, Gender Expression, Transgender, and Sexual Orientation) for all
users — minors and non-minors. See the Transgender and Sexual Orientation data field
specifications for usage and additional notes for these fields pertaining to the AB620
requirements.

=

The same pop-up help text displays for the gender identity, gender expression, transgender,
and sexual orientation links:

"Sexual Orientation" Sexual orientation describes an enduring pattern of attraction-emotional,
romantic, sexual, or some combination of these-to persons of the opposite sex, the same sex, or
to both sexes, as well as the genders that accompany them.

"Gender Identity" means one's private sense of being male or female.

"Gender Expression" means a person's gender-related appearance and behavior, whether or not
stereotypically associated with the person's assigned sex at birth.

"Transgender" is the state of one's gender identity (self-identification as woman, man, neither
or both) not matching one's assigned sex (identification by others as male, female or intersex
based on physical/genetic sex).

Field Error Check: | None

Page Error Check: [ None

Data Element: personal info: transgender

Sexual Orientation

Data Element: orientation
E Note: Not downloadable.
Description: Applicant’s response to sexual orientation question

Format, Length: bytea, 1

Values: 1 = Straight/Heterosexual

2 = Gay or Lesbian/Homosexual
3 = Bisexual

4 = Other

5 = Decline to State

Null = No selection
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Allows Null: Yes

Null value is stored for applicants under 19 years of age.

Default: -- Select Sexual Orientation --

Usage: These requirements are for the implementation of AB620.

California law (AB620) requires the California Community Colleges to collect aggregate
demographic information regarding the sexual orientation, gender identity, and gender
expression of students. It also requests annual transmittal of summary demographic reporting to
the Legislature and posting of such summary information on the CCC Chancellor’s Office web
site.

Notes: Restricted data; not available for download. AB620 questions do not appear to applicants under
19 years of age (minor).

These requirements are for the implementation of AB620.

California law (AB620) requires the California Community Colleges to collect aggregate
demographic information regarding the sexual orientation, gender identity, and gender
expression of students. It also requests annual transmittal of summary demographic reporting to
the Legislature and posting of such summary information on the CCC Chancellor’s Office web

site.

Xap Field: N/A

Revision Log: ~~

Question Text: Please indicate your sexual orientation [menu]

Conditions: Display ONLY if the applicant is 19 years old or older; Do NOT display if applicant is 18 years
or younger.

Additional Text: | The sexual orientation question will appear in the following section with this text preceding the
questions.

By California law, the California Community Colleges collect voluntary demographic
information regarding the sexual orientation, gender identity, and gender expression of
students.

1. This information is only used for summary demographic reporting.

2. Your responses are kept private and secure.

3. Providing this information is optional.

4. Tt is not available to admissions personnel and will not be used for a discriminatory purpose.

Response Options: | Straight/Heterosexual

Gay or Lesbian/Homosexual
Bisexual

Other

Decline to State

No selection
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Pop-Up Help:

The Pop-Up Help text box contains definitions for all four hyperlinked terms that appear in
the Gender, Transgender, and Sexual Orientation questions/data fields. The Pop-Up Help box
appears when the user clicks on any of the hyperlinks that appear onscreen for the user.

E Note: Per the AB620 implementation, if the applicant is a minor (18 yrs or younger)

only the “gender identity” and “gender expression” hyperlinks appear onscreen for
the user; however, the Pop-Up Help text box will contain all four term definitions
(Gender Identity, Gender Expression, Transgender, and Sexual Orientation) for all
users — minors and non-minors. See the Transgender and Sexual Orientation data field
specifications for usage and additional notes for these fields pertaining to the AB620
requirements.

The same pop-up help text displays for the gender identity, gender expression, transgender,
and sexual orientation links:

"Sexual Orientation" Sexual orientation describes an enduring pattern of attraction-emotional,
romantic, sexual, or some combination of these-to persons of the opposite sex, the same sex, or
to both sexes, as well as the genders that accompany them.

"Gender Identity" means one's private sense of being male or female.

"Gender Expression" means a person's gender-related appearance and behavior, whether or not
stereotypically associated with the person's assigned sex at birth.

"Transgender" is the state of one's gender identity (self-identification as woman, man, neither
or both) not matching one's assigned sex (identification by others as male, female or intersex
based on physical/genetic sex).

Field Error Check:

None

Page Error Check:

None

Data Element:

personal info: sexual orientation

Revision Log:

Dependent of Parent/Guardian

Data Element:

dependent_status

Description:

Whether applicant is a minor subject to care and control of guardian per residency law—and if
not, whether applicant is a non-minor or an independent minor.

Format, Length:

bpchar, 1

Values: 1 = Applicant is dependent. Selected “None of the statements above is true about me.”
2 = Applicant is under 19 and independent. Selected “At least one of these statements is true
about me”.
3 = Applicant is 19 or older and th