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Application Form Specification

The complete specification forthe CCCApply Standard Online Application for Admission hasthe
following three parts:

+ Part 1: Data Element Dictionary
+ Part 2: Application Form Specification

+ Part3: Submission Calculations Service

Scope of This Document

This document addresses the CCCApply Standard Application ‘frontend’ - the user interface,
thefunctionalrequirementsfordisplayingtheformsandstoringthe data,andthe dataelement
definitions.

Online User Guides:
Configuring the Administrator, Setting Up Downloads, and Using the
Report Center

Visit the Documents section of the CCCApply Project site to find installation and user guides for
the CCCApply staff tools, including:

+ Setting up terms, majors, rules & supplemental questions in the Administrator;

» Adding authorized Users and resetting downloads

+ Setting up download files & database tables;

+ Looking up applications and running reports in the CCC Report Center.
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General Information

Overview

The CCCApply Standard Application includes a multipage online form providing a complete
applicationto a particular California Community College, plus related pages. Itincludes a page
for initiating and managing applications (My Applications); form pages for the student to enter
information; an electronically-signed submission page; and post-submission pagesincludinga
confirmation page and a page of links to system-wide information such as financial aid
applications and other related opportunities.

The CCCApply Standard Application Form includes several ‘smart’ features:

+  College-customized data and content (terms list, majors list, rules, supplemental
guestions, etc.).

+ Logic to prevent conflicting responses and to flag situations that colleges might want to
investigate.

+ Preliminary residency determination based on applicant data (aka the ‘residency
algorithm’).

+  Otherdeterminations, such as admission eligibility and AB540 eligibility, based on
applicant data.

+  Presentation of links (for example, an AB540 link) based on applicant data.

+  Auto-population of form data from the Account Profile and eventually previous
applications.

Users begin an CCCApply Standard Application from the college portal/website. Applicants can
navigatetothe college website orby clickingonthe“Apply Now” linkonthe www.cccapply.org
website.

OpenCCC Student Account

Usersmustsigninto OpenCCC Federated ID system before orimmediately aftergoingto
CCCApply. Anintroduction page could be displayed before the user signsin, but all other pages
require the user to be signed in because they will contain user-specific data.



Application Form Specification

Format of Application Question Tables

Foreach questioninthe CCCApply Online Application, this document provides atable headed by a brief
descriptor of the question and containing the following elements/row:

<Question Descriptor>

Question Text:

Conditions:

Additional Text:

Response Options:

Hover Help:

Pop-Up Help:
Field Error Check:
PageError Check:

Notes:
Data Element;

RevisionLog:

The exacttext of the question as it appears on the Application page. Angle brackets
indicate a variable, such as <date:RDD> or <CollegeName>.

Conditions under which the question appears. “Always” indicates a question that
appearsinall situations.

Instructions, legal statements, and/or other text that appears in smaller gray type.

Adescriptionorlistofthe optionsavailabletothe user. Formenusandsomeradio
buttons, includes actual stored values plus menu/button text: e.g., ‘F = Female’.

Thehelptextthatappearswhenthecursorhoversoverthe entryfield. Allquestions
have hover help.

Help text that appears in a pop-up when hyperlinked text is clicked.
Error checking for basic validity, such as 5 or 9 digits for ZIP code.

Error checking forincompletion (required questions not answered) and for
contradictory answers to two or more questions.

Any other relevant information about this question.
The database table and data element where the response to the question is stored.

Date ofthe mostrecentrevisionofthistable.

Conditional Questions and Fields

In general, CCCApply will display only the questions and fields that need to be asked based on
responsesto earlier questions (including accountdata elements). Questions and responsefields
thatmightor mightnotappearare called ‘conditional’. The conditions determiningwhethera
question is asked are identified in each question table.

Residency Determination Date (RDD)

Perthe California Education Code, residence for purposes of CCC tuition fees is based on the
student’s status on the Residence Determination Date (RDD), which is the day before the term
start date. The variable <RDD> occurs frequently in this document, and represents the actual
Residence Determination Date based on the term being applied for. Variations of the <RDD>
variablealsooccur,suchas:
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<RDDyear>, the year of the RDD.
<RDDmonthyear>, the month and year ofthe RDD.
<RDD minus 1year>,the RDD with the year decremented by 1.

Default Values and Auto-population

Ingeneral, CCCApply does notprovide defaultanswersto displayed questions. The few cases
whereadefaultisprovided (Country="United States’ or State =‘California’) areidentifiedin
the questiontables.

Dates

Date questionsuse menusformonthand day, and atextfieldforthe four-digityear. Dates will
always be subjecttothefollowing basic error checks, inadditionto any other error checking
required:

The day must be valid forthe monthand year.

Theyearmustbefourdigitsand notbefore 1900.

Note: Nogeneralmaximumdateisneededsince most(ifnotall) date fieldshave error
checking for a particular maximum date.

Language Toggle

Asdescribedinthe CCCApply Specification, Part 1,the onlineapplication pagesincludea
languagetoggle similartothe oneinXap CCCApply. However,thelanguagetogglein CCCApply
affects onlythe language of the ‘hover help’. All other language of the online applicationis
always in English.

This document does not currently provide Spanish translations for the *hover help’. Itis likely,
however, thatthe translationswillbe addedtothe questiontablesinthefuture.

District Applications

Distinguishing districtapplicationsis required ontwo screensin CCCApply, My Applicationsand
the Enrollment page of the application. Adistrictapplicationis an applicationto acollege
which has more than one college inthe district. Ifthereis more than one rowinthe college
table with the same district_id as the currentcollege, thenitis adistrictapplication. (Note:
The current collegeisthe college from which the applicantinitiated the application process).
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My Applications Page
My Applications Page processes applications as follows:
In-Progress Applications

1. Displayallin-progressapplicationsforany college inthe California Community Colleges
District for the signed-in user.
2. Forapplications thatare not for the current college see options:

Option 1-Disable Resume button
1. Disable the Resumebutton.
2. Modify the following message inthe Applications in Progress section:

Ifyou have previously started an application but not yet submitted it, you can resumeit or
deleteitatanytime. Ifthe Resumebuttonisnotactive, Sign Out, returntothe college website
ofthe applicationandclickapply. Onceyoureturnto My Applicationsthe Resume buttonwill
beactive.

Option 2—Allow Resumeand changecurrent college

When Resume is clicked for a college that is not the current college:
1. Changethe currentcollege to the college of the In-Progress application.
2. Change the “brand” to be the college of the In-Progress application.
3. Allterms, majors, etc. should be those of the In-Progress application.

Submitted Applications

1. Display all submitted applications for the signed-in user regardless of which college the
application isfor.

Enrollment Page

Applicantscannotapplytothe same college forthe sameterm. Fordistrictapplications, an
applicantmay applytoonly one college withinthe districtforagiventerm. Thefollowinglogic
will enforce this rule. The following steps should occur when the Continue button is clicked:

1. Performallotherverifications forthe enrollmentscreentoensurealldataisvalid.

2. Findallcollegesforthedistrict. Find all college rows with the same district_id asthe
currentcollege. Ifthereisonly one,itisnot adistrictapplication. Ifthereis more than
one, continue.
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3. CheckforIn-Progressapplications. Foreachcollege idotherthanthecollege_idofthe
currentcollege, checkifthereisanin-progress applicationforthe userforthe same
term. Iftrue, thisis an error that will render the page incomplete and notallow the user
to complete the application (See error message below).

4. Checkforsubmitted applications. Foreachcollege idotherthanthe college_idofthe
currentcollege, checkifthereisasubmittedapplicationforthe userforthe sameterm.
Iftrue, this is an error that will render the page incomplete and not allow the user to
complete the application (See error message below).

In-Progress Error Message: “You may applytoonly one college inthe <district_name>forthe
termyouselected. Youalready have anin-progress applicationto another collegeinthis
district. Click on My Applications to see what other application you have started.”

Submitted Application Error Message: “Youmayapplytoonlyonecollegeinthe
<district_name>forthetermyouselected. Youalready submittedanapplicationtoanother
college inthis district. Clickon My Applications to view your submitted application or selecta
differenttermforthis application.”

Note: <district_name> in the above messages is the name field from the district table.



EnrollmentTerm

Question Text:
Conditions:

Additional Text:

Response Options:

Hover Help:

Pop-Up Help:
Field Error Check:
Page Error Check:

Notes:

Data Element;
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Enrollment InformationPage

Term Applying For [menu]
Always
None

Menu consisting of ‘description’ fields for all open terms in the college’s Term
Table exceptany terms for which this account has already submitted an
application.

Selectthe term when you want to enroll. If the term you want to apply for is not
listed, applicationsforthattermare notbeingacceptedatthistime.

None
None

Required userresponse; else error message, “Youmustselectthe Termyou are
applying for.”

Never auto populates.

application: term_id
(term_idisthe keyforaspecificterm, providing the link toterm code,
description, start date, etc.)
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Intended Major

Question Text: Intended Majoror Program of Study [menu]

Conditions: Themajordropdownlistisdisableduntilthetermhasbeenselected.
The major dropdown should be populated based on the term selected
usingthefollowinglogic. Note: Ifthetermischanged, the major list
should be refreshed based on the new term and the user is required to
select their major again.

If term.date_start >=major.date_start
If major.date_end null
displaythemajorinthemajorlist
Else
If term.date_start <= major.date_end
Then
displaythemajorinthemajorlist
Else
Donotdisplaythe majorinthe majorlist
Else
Donotdisplaythe majorinthe majorlist.

Additional Text:

Response Menu consisting of ‘description’ fields for all active majors in the college’s
Options: Major Table.

Hover Help: Selectyourintended majororprogramofstudyfromthe optionslisted.
Pop-Up Help: None

FieldErrorCheck: None

PageErrorCheck: Requireduserresponse;elseerrormessage, “Youmustselectyour
Intended Major or Program of Study.”

Notes: Auto populates only from a previous application to the same college, and
onlyifthemajor_idis currently active. major_idisthe key foraspecific
major, providingthelinkto majorcode, description, startdate, etc.

Data Element: application: major_id



Educational Goal

Question Text:
Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Application Form Specification

Educational Goal [menu]

Always

A =0Obtain an associate degree and transfer to a 4-year institution
B = Transfer to a 4-year institution without an associate degree
C=0Obtain a 2-year associate degree without transfer
B=0Obtainaz2-yearcareertechnicaldegreewithouttranster(No longerin
use. Seenotes.)

E =Earn a career technical certificate without transfer

F =Discover/formulate career interests, plans, goals

G =Prepare foranew career (acquire job skills)

H = Advance in current job/career (update job skills)

| = Maintain certificate or license

J=Educationaldevelopment

K=Improve basicskills

L = Complete credits for high school diploma or GED

M =Undecided on goal

N = Move from noncredit coursework to credit coursework

O =4year college student taking courses to meet 4 year college
requirements

Selectthe educational goal that best describes your reason for this
application.

None

Required userresponse; else errormessage, “Youmustselectyour
Educational Goal.”

Formerly MIS SB14 (2014 New SSSP MIS: Value D no longer valid.)

application: edu_goal
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Account & Mailing Information
Link to Account Profile (Edit Account)

Most of the data on the Account & Mailing Information page consists of Account datathatis
displayedforreviewandthatcan be edited by clicking ‘Edit Account’ (which bringsupthe My
Account/Account Profile page). Data populates from My Account to the submitted application
on submission, as indicated in the Table of Account Data Saved in Application Database. For
details aboutthese data elements, see the Account Creation and Account Profile Specifications.

The only information directly provided on the Account & Mailing Information page is the

applicant’s mailing address.

Tableof Account DataSavedin Application Database

Dataltem

AccountDataElement

Application DataElement

Legal Name: Last

lastname

personal_info: lastname

Legal Name: Suffix suffix personal_info: suffix

Legal Name: First firsthame personal_info:firsthame

LegalName:Middle middlename personal_info: middlename

Permanent Address: Street streetaddressl contact: perm_streetaddressl
streetaddress?2 contact: perm_streetaddress?2

Permanent Address: City city contact: perm_city

Permanent Address: State state contact: perm_state

Permanent Address: Non-U.S.
State/Province

nonusaprovince

contact: perm_nonusaprovince

Permanent Address: Postal Code

postalcode

contact: perm_postalcode

Permanent Address: Country

country

contact: perm_country

Previous Name: Last

otherlastname

personal_info:otherlastname

Previous Name: First

otherfirstname

personal_info: otherfirsthname

PreviousName: Middle

othermiddlename

personal_info: othermiddlename

MainTelephone

mainphone

contact: mainphone

Main Telephone Extension

mainphone_ext

contact: mainphone_ext

Text Permission: Main Telephone

mainphone_auth

contact; mainphone_auth

Second Telephone

secondphone

contact: secondphone

Second Telephone Extension

secondphone_ext

contact: secondphone_ext

Text Permission; Second Telephone

secondphone_auth

contact: secondphone_auth

Email Address

email

contact: emalil

Social Security Number/TIN ssn personal_info: ssn
Social Security Number/TIN Type ssn_type Personal_info: ssn_type
Social Security Number/TIN: None ssn_no Personal_info: ssn_no
Date of Birth birthdate personal_info: birthdate

14
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Mailing Address: Same as Permanent

Question Text:

Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

[checkbox] My Mailing Addressisthe same asthe Permanent Addressin
my OpenCCC Account above

Always
None

Checked / Unchecked

Check this boxifyour current Mailing Address isthe same as your
Permanent Address. (Replace Permanent Address with Parent/Guardian
Address as appropriate.)

None
None

Checking this box causes the rest of the mailing address questionsto be
hidden, and the mailing address fields to be populated from the
corresponding permanent address fields.

Unchecking the box causes the rest of the mailing address questionsto
reappear.

None
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Mailing Address Outside U.S.

Question Text:
Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

[checkbox] My current Mailing Address is outside the United States

HiddenifMailing Address Same As Permanentischecked.

Checked / Unchecked

CheckthisboxifyourcurrentMailing Addressisinacountry otherthan
the United States.

None
None
None

Checking this box causes the questions for State and ZIP Code to be
replaced by questionsfor State/Province, Postal Code, and Country.
Uncheckingthe box causesthe questionsto change back.

None

116
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Mailing Address: Street

Question Text:

Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Street Address or P.O. Box [textbox]
[textbox]

HiddenifMailing Address Same As Permanentischecked.
Include apartment number or suite

Textstring

Enter your street address including apartment or suite number, ora P.O.
Box.

None
None

The first textbox cannot be null; else error message, “For your Mailing
Address, you must provide your street address or P.O. Box.”

In the future, some form of CASS validation will occur unless Mailing
Address Outside U.S. is checked; details TBD.

contact: streetaddressl and streetaddress2
(‘streetaddress’l populates from first textbox, ‘streetaddress2’ from
second)

v 17



Mailing Address: City

Question Text:
Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Application Form Specification

City [textbox]

HiddenifMailing Address Same As Permanentischecked.

Textstring

Enterthe city ortownname.

None

Cannotbe null; else error message, “For your Mailing Address, you must
provide the City.”

In the future, some form of CASS validation will occur unless Mailing
Address Outside U.S. is checked; details TBD.

contact: city

118
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Mailing Address: State

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

State [textbox]

HiddenifMailing Address Same As Permanentischecked.
Replacedbyfield forNon-U.S. State/Province ifMailing Address Outside
U.S.ischecked.

Menu of U.S. states, territories, etc.

Selectthe U.S. state or territory.

None

Required selection; else error message, “For your Mailing Address, you
must select the State.”

In the future, some form of CASS validation will occur unless Mailing
Address Outside U.S. is checked; details TBD.

contact: state

019
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Mailing Address: Non-U.S. State/Province

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

State/Province [text box]

HiddenifMailing Address Same As Permanentischecked.
AppearsonlyifMailing Address Outside U.S.ischecked.

Text string, or null.

Enter the name of the state or province in your mailing address. Leave
blank if your mailing address does not include a state or province.

None

None

contact: nonusaprovince

0 20
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Mailing Address: ZIP Code

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:

Page Error Check:

Notes:

Data Element:

Revision Log:

ZIP Code [textbox]

HiddenifMailing Address Same As Permanentischecked.
ReplacedbyfieldforNon-U.S. Postal CodeifMailing Address Outside U.S.
is checked.

Numeric value in format nnnnn, nnnnnnnnn, or NnnnnNN-nnnn.

Enter your 5-digit or 9-digit ZIP code.

Mustbeinformat‘nnnnn’or ‘nnnnn-nnnn’ or ‘nnnnnnnnn’; else error
message, “The ZIP Code mustbe 5 or 9 digits.”

Ifenteredvalueisformatted nnnnnnnnn, itwillbe changedtonnnnn-
nnnn.

Required selection; else error message, “For your Mailing Address, you
must provide the ZIP Code.”

In the future, some form of CASS validation will occur unless Mailing
Address Outside U.S. is checked; details TBD.

contact: postalcode
(This dataelementis used to store either US ZIP code or non-US postal
code.)

~—~
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Mailing Address: Non-U.S. Postal Code

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Revision Log:

Non-U.S. Postal Code [textbox]

HiddenifMailing Address Same As Permanentischecked.
AppearsonlyifMailing Address Outside U.S.ischecked.

Text string, or null.

Enter the postal code for your mailing address. Leave blank if your address
does notinclude a postal code.

None

None

contact: postalcode
(This data elementis used to store either US ZIP code or non-US postal
code.)
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Mailing Address: Country

Question Text: Country [menu]

Conditions: HiddenifMailing Address Same AsPermanentischecked.
AppearsonlyifMailing Address Outside U.S.ischecked.

Additional Text:

Response Menuofnon-U.S. countries, per1SO.
Options:

Hover Help: Enter the country for your mailing address.
Pop-Up Help:

Field ErrorCheck: None

PageErrorCheck: Required selection;else error message, “Foryour Mailing Address, you
must selectthe Country.

Notes:

Data Element: contact: country
(ThisdataelementdefaultstoUSforU.S. addresses.)

Revision Log: ~~
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Personal Information

Social Security Number (or Taxpayer Identification Number)

DataName:
Description:
LastRevision:

Data Type/Format:

Error Checking:

Storage/Usage:

Notes/Constraints:

personal_info: ssn
Applicant’s Social Security number or Taxpayer Identification Number.
6/02/14

Twofields;each 11 characters, numeric plus: formatnnn-nn-nnnn
Hyphensarenotrequiredininput, butwillbeinsertedinstoredvalue.

Required userresponses, unless checkbox “ssn_no”is notempty; else
errormessage: “Your Social Security Number, or Taxpayer Identification
Number, isinvalid or absent. Please enter your number, or check the box
to confirmyoudo not have a Social Security Number (or Taxpayer
Identification Number) or decline to provide one at this time.”

Hyphensarenotrequiredininput, butwillbeinsertedinstored value.

Two SSN/TIN entries mustmatch; else errormessage, “Your Social
Security Number or Taxpayer Identification Number entries do not match.
Pleasetryagain.”

Social Security Numbermustmeetvalidity check (see Notes/Constraints);
else error message, "Your Social Security Number is invalid for the Type
you'veselected. Pleasere-enterthe numberorchangethe number Type.

Taxpayer ldentification Number must meet validity check (see
Notes/Constraints); else errormessage, “Your Taxpayer Identification
Numberisinvalidforthe Typeyou've selected. Pleasere-enterthe
number or change the number Type.”

Onlyonefieldisstored. Storedindatabaseforuseinautopopulation.
Includedin Account Creation/Account Profile.

Notrequired to be unique: two or more accounts can have the same
SSN/TIN. (Anew account cannotbe created if an existing accounthas the
same SSN/TINand Date of Birth, buttwoaccounts canhave the same
SSN/TINand Date of Birthifdataischangedaftertheaccounthasbeen
created.)

SSN/TIN s sensitive information, protected by federal and state law. For
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Prompt Text:

Application Form Specification

this field, the text, operational characteristics, and usage must be
approved by the Legal Counsel of the CCC Chancellor’s Office.

The following validity checks are applied to the SSN/TIN (and SSN/TIN
Type) entries:

If SSN fields are not empty AND the “ssn_type”field indicates “Social
Security number” THEN
+ AreaCode(firstthreedigits)maynotbe 000,666 orbetween900
and 999 (inclusive).
+  Group Number (middle two digits) may not be 00.
v Serial Number (final four digits) may not be 0000.
Else error message: “Your Social Security Numberisinvalid for the
Type you've selected. Please re-enter the number or change the
number Type.”
If SSN fields are not empty AND the “ssn_type”field indicates “Taxpayer
ID Number” THEN
+ Area Code (firstthree digits) must be between 900 and 999
(inclusive).
Else,errormessage: “Your TaxpayerldentificationNumberis
invalid forthe Type you've selected. Please re-enter the number or
changethe numberType.”

Donotallowavaluetobe pastedintoeither SSNfield. Users musttype
both entries.

NewrandomssnassignmentbeganonJune 25,2011. Thisis
documented here:

http://ssa-
custhelp.ssa.gov/app/answers/detail/a_id/425/~/determining-social-
security-numbers

The Social Security Number is required to claim tax credits for higher education
costsknownasthe American Opportunity Tax Creditinaccordance withthe
Taxpayer ReliefActof1997.

Federallawrequiresthe CaliforniaCommunity Collegesto provide
specificinformation to the Internal Revenue Service (IRS) for the purpose
offilinganinformationreturn (IRS Form1098-T “Tuition Statement”) for
each studentinattendance, withafew exceptions.
Theinformationrequiredbythe IRSincludesthestudent'sname,
address, Social Security Number (SSN) or Taxpayer Identification
Number (TIN/ITIN), and enroliment status, as well as the amount of
tuition paid or billed, and scholarshipsreceived. (26 C.F.R. 1-60505-

1(b)(2)(ii).)
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Hover Help:

Pop-Up Help:

Application Form Specification

Failure to provide a correct Social Security Number or TIN while claiming
taxcreditsforspecifiededucationexpensesmayresultinapenalty
levied againstthestudentbythelRSintheamountof$100, peryear,
untilthemissingorincorrectinformationis provided (26 C.F.R. 1-
60505-1(e)(4)).

In addition, California Education Code sections 68041 and 70901(b)(7)
authorizesthe CaliforniaCommunity Colleges Chancellor’'s Office
(CCCCO)tocollectinformationyousubmitthroughthe OpenCCC Online
Student Accountand CCCApply Online Application for Admissionfor the
purposes of completing and submitting California College admission
applications and financial aid on your behalf.

Further,informationacquiredbythe CCCCOissubjecttothelimitationsset
forthinthe Information Practices Actof 1977 (Title 1.8 (commencing with
Section 1798) of Part 4 of Division 3 of the Civil Code). Compliance with these
laws is identified in the Privacy Policy.

By providing my Social Security Number or Taxpayer Identification
Number below, or by indicating that I do not have a Social Security
Numberordeclinetoprovide oneatthistime,lconfirm thatlhaveread
andunderstandthefederallaws providedabove, andthe state privacy
laws and regulations provided inthe Privacy Policy.

Your Social Security Number must be accurate to ensure the integrity of your
permanentrecord andtoavoid potential penaltiesimposed by the IRS for
providing an incorrect number.

Social Security Number (or Taxpayer Identification Number) [numeric textbox]
HiH-HH-HHH

Repeat Social Security Number (or Taxpayer Identification Number) [numeric
textbox] ##H-#H- it

[SSN/TIN Field] Enteryour Social Security Number or Taxpayer Identification
Numbertwiceto make sureyouenteritcorrectly.
[Spanish:"EntreensuNumerode Seguridad Socialo NUmero de Identificacion
de Contribuyentedosvecesparaasegurarse de que seentrocorrectamente."]

[Repeat SSN/TIN Field] Enter your Social Security Number or Taxpayer
IdentificationNumbertwice tomake sureyouenteritcorrectly.

[Spanish:"EntreensuNumerode Seguridad Socialo Numero de Identificacion
de Contribuyentedosvecesparaasegurarse de que seentrocorrectamente."]

1) Exceptions: Clickingon“Exceptions” hyperlinkbringsup Pop-Up
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boxwithlistofexceptionstothe IRSfederalrequirementsfor
submitting SSN/TINs.

2) Taxpayer Identification Numbers (TIN): Clicking on “Taxpayer
Identification Numbers” hyperlink brings up Pop-Up box with
definitions of TIN variations that are acceptable for this
requirement.

Clicking on “Privacy Policy” hyperlink brings up full privacy policy
statement in new window.

Values -Labels: Null or numeric string with hyphens
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Social Security Number (SSN/TIN) Type

DataName:
Description:
LastRevision:

Data
Type/Format:

Error Checking:

Storage/Usage:

Notes/Constrain
ts:

Prompt Text:

Hover Help:

Values -Labels:

ssn_type
Applicant indicates the type of identification number being provided.
7/11/2014

1 character, numeric

Required userresponse if SSNis notempty, andssn_noisempty;else
error message, “Please indicate the type of number being provided:
Social Security Numberor Taxpayer Identification Number.”

Stored in database for download. Included in Account Profile.

The following validity checks are applied to the SSN/TIN entries:

If SSN fields are notempty AND the “ssn_type”field indicates “Social
Security number” THEN
+ AreaCode (firstthreedigits)maynotbe 000,666 orbetween 900
and 999 (inclusive).
+  Group Number (middle two digits) may not be 00.
+ Serial Number (final four digits) may not be 0000.

Else errormessage: “Your Social Security Numberisinvalid forthe Type
you'veselected. Pleasere-enterthe numberorchangethe number
Type.”
If SSN fields are notempty AND the “ssn_type” field indicates
“Taxpayer ID Number” THEN
» Area Code (first three digits) must be between 900 and 999
(inclusive).

Else, errormessage: “Your Taxpayer Identification Numberisinvalid for
the Typeyou'veselected. Pleasere-enterthe numberorchangethe
number Type.”

[Radial Button] Please indicate the type of number:

Please selectthe numbertype: Social Security Number or Taxpayer
Identification Number. [Spanish: "Por favor seleccione el tipo del nimero:
Ndmerode Seguro Socialo Numero de Identificacion de Contribuyente."]
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Social Security Number: None

DataName:

Description:

LastRevision:

Data
Type/Format:

Error Checking:

ssn_no

Applicant has no social security number or taxpayer identification
number ordeclinesto provideitatthistime.

7/11/14

1 character, numeric

Mustbe checkedifthereisnoentryfor Social Security Numberor
TaxpayerldentificationNumber; else errormessage,

"Your Social Security Number, or Taxpayer Identification Number,
isinvalid or absent. Please enter your number, or check the box to
confirmyoudonothaveaSocial SecurityNumber (or Taxpayer
Identification Number) or decline to provide one at this time.”

Ifssn_nocheckboxis notempty; de-activate (grey out) SSN/SSN
Repeat and ssn_type fields.

Ifssn_nocheckboxis notempty andthe userclicks “Continue”,
thenthe SSN Encouragement Language pop-up box appears (see
language below), which prompts: “Enter SSN” to go back to change
responses, or “I Decline” to acknowledge regulations and
admonishments and to continue to [Page 2: Account Creation]:

< New SSN Encouragement Language >

Providing Your Social Security Numberor Taxpayer Identification
Number

You have chosen notto provide your Social Security number (SSN) or
Taxpayer Identification Number (TIN). This is your right, however the
California Community Colleges is required to inform you of the federal
lawsforcollectingand submittingyourinformationtothe IRS,andthe
penalties thatmay be levied againstyouforfailing to provide avalid
Social Security Numberor TaxpayerldentificationNumber. These
regulationsinclude:

+ The Social Security Number or Taxpayer Identification
Number is required to claim tax credits for higher
education costs known as the American Opportunity Tax
Creditin accordance with the Taxpayer Relief Act of 1997.

+ Federalregulations require the California Community
Collegestoprovide specificinformationtothe Internal

129



Application Form Specification

Revenue Service (IRS) for the purpose of filing an
information return (IRS Form 1098-T "Tuition Statement")
for each student in attendance, with a few exceptions. The
specific information collected includes the student's name,
address, Social Security Number (SSN) or Taxpayer
Identification Number (TIN/iTIN), and enrollment status, as
well as the amount of tuition paid or billed, and
scholarships received. (26 C.F.R. 1-60505- 1(b)(2)(ii).)

+ Failureto provide a correct Social Security Number while
claiming tax credits for specified education expenses may
resultinapenalty levied againstthe studentbythe IRSin
theamountof$100, peryear, untilthe missing orincorrect
informationis provided (26 C.F.R. 1-60505-1(e)(4)).

Inaddition, there are morereasonswhyitmay betoyouradvantageto
provide your SSN or TIN onthis application. These include:

+ SpeedierApplicationProcess-Somecollegesmay
require youto contactthemforasubstitute ID number if
you do not provide your SSN.
+ Availability of Your Records - Providing your SSNisthe
bestway to make sure your records are accessible when
you need them. If you do not provide your SSN:
o Yourenrollmentordegree maynotbefoundin
the National Student Clearinghouse.
o Employersmaynotbeabletoverifythatyou
received a degree or certificate.
o Youmay encounter difficulties sending
transcripts to other colleges or universities.
+ Financial Aid- Your SSNisrequired when applying for
federal and state aid programs.
+ TaxCreditsand Deductions - Providing your SSN helps
you (or someone claiming you as a dependent) receive tax
credits or deductions to which you are entitled.

AlICCCApplyinstitutions are required by lawto keep your personal
information private and secure and may notto reveal it without your
permission. If you provide your SSN or TIN, you can be confident that it
will not be misused.

To enter your Social Security number or Taxpayer Identification Number,
click "Enter SSN" to return to the previous page.

By clicking "I Decline" | confirm that | have read and understand the
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Storage/Usage:

Notes/Constrain
ts:

Prompt Text:

Hover Help:

Pop-Up Help:

Values -Labels:

Gender

Application Form Specification

federalIRSlawsandregulationsforcollectingandreportingmy Social
Security Number or Taxpayer Identification Number as stated above, and
the state privacy disclosures appearinginthe Privacy Policy.

Stored in database for use in auto population.
Included in Account Profile.

AB46 and other legislation prohibit requirement of Social Security
Number foradmission or studentrecord-keeping. While the
collegesand many educationalagenciesremainrelianton SSN as
theonlyreliable uniqueidentifier ofastudent, the applicant must
have the option notto provideit.

Due to recent IRS penalties levied against California community
colleges for failing to provide, or providing invalid, social security
or taxpayer identification numbers, CCCCO Legal advises
compliance with IRS Requirements for Collecting SSN/TINs (IRS p.
1758) — which includes displaying specific regulations/restrictions
“to every student in attendance”- including those not required to
provide a SSN/TIN or are not eligible to obtain one (see
Exceptions). Statement to students includes what is being
collected and provided to the IRS and why, and the
admonishments/penalties for not providing one/valid number.
SSN Encouragementlanguage containsreiteration of “statement”
with additional confirmation checkbox or “click here to confirm
acknowledgement of receipt of information.”

[Checkbox] Check this box ifyoudo not have a Social Security number or
Taxpayer Identification number, or decline to provide one at this time.

Undocumented international students, nonresident aliens, and other
exceptions, maynothave aSocial Security Number (or Taxpayer
Identification Number) and should check this box.

If you do not have a Social Security Number or Taxpayer Identification
Number, or decline to provide one at this time, check this box.
[Spanish:"SinotienesunNUmerode Seguro SocialoNumerode
Identificacion de Contribuyente, o niegas a proveer uno en este momento
marque estacasilla."]

1=Yes(checked) 0=No (notchecked)
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Question Text:
Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Application Form Specification

Gender [menu]
Always

This information will be used for state and federal reporting purposes. It
will not be used to determine who will be admitted to college or for any
discriminatorypurpose.

F=Female

M=Male

X =Decline to state
<Null>=Noresponse

Please indicate your gender.

None
None

Correlatesto MIS SB04, with modified descriptions.

Gender is sensitive information, protected by federal law and the Office of
Civil Rights. Any change to the text, prompt, access, or transmission of this
dataitem mustbe approved by the Legal Counsel ofthe CCC Chancellor’s
Office and the Office of Civil Rights.

Thisinformation may not be provided to staffin the capacity of making a
decisiontoadmitanapplicantuntilafterthe applicantisadmitted—thatis,
uniformly enabled to register for classes.

“Declineto state” mustbe one ofthe choices forgender, per OCR. Not
onlydoesthischoice providetherequired optionnottoidentifygender,
thereare alsopeople whodo notidentify withany genderoption.

personal_info: gender
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Sexual Orientation

Question Text:
Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:
Field Error Check:

Application Form Specification

Pleaseindicate yoursexualorientation  [menu]
Always

The sexual orientation and transgender questions will appear in the
following section with this text preceding the questions. (See screen
mockups).

Sexual Orientation/Transgender

By Californialaw, the California Community Colleges collectvoluntary
demographicinformationregardingthe sexualorientation,gender
identity, and gender expression of students.

v Thisinformation is only used for summary demographic

reporting.

+ Yourresponses are kept private and secure.

v Providing this information is optional.

v Itisnotavailabletoadmissionspersonnelandwillnotbe

used for a discriminatory purpose.

Straight/Heterosexual
Gay or Lesbian/Homosexual
Bisexual

Other

Declineto State

No response

The helplinksand pop-up helpwillbethe same. Thisisthetextforboth:
English

“Sexual Orientation” Sexual orientation describes an enduring pattern of
attraction—emotional, romantic, sexual, or some combination of these—
topersonsofthe opposite sex,the same sex, ortobothsexes,aswellas
the genders thataccompany them.

“Gender Identity” means one’s private sense of being male or female.
"Gender Expression” means a person's gender-related appearance and
behavior, whether or not stereotypically associated with the person's
assigned sexatbirth.

“Transgender” is the state of one's gender identity (self-identification as
woman, man, neither or both) not matching one's assigned sex
(identification by others as male, female orintersex based on
physical/genetic sex).

Same as Hover Help (see above).

None



Application Form Specification

PageErrorCheck: None

Notes: Restricted from download. These requirements are for the implementation
of AB620.
Californialaw (AB620) requires the California Community Collegesto
collectaggregate demographicinformationregarding the sexual
orientation, gender identity, and gender expression of students. It also
requests annual transmittal of summary demographic reporting to the
Legislature and posting of suchsummaryinformationonthe CCC
Chancellor’'s Officewebsite.

Data Element: personal_info: sexual_orientation

Revision Log: ~~
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Transgender

Question Text:
Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:

Application Form Specification

Doyouconsideryourselftransgender? [menu]
Always

The sexual orientation and transgender questions will appear in the
following section with this text preceding the questions. (See screen
mockups).

Sexual Orientation/Transgender

By Californialaw, the California Community Colleges collect voluntary
demographicinformationregardingthe sexual orientation,gender
identity, and gender expression of students.

v Thisinformation is only used for summary demographic

reporting.

+ Yourresponses are kept private and secure.

v Providing this information is optional.

v Itisnotavailabletoadmissionspersonnelandwillnotbe

used for a discriminatory purpose.

Yes

No

Declineto State
No response

The helplinks and pop-up help willbe the same. Thisisthetextforboth:
English

“Sexual Orientation” Sexual orientation describes an enduring pattern of
attraction—emotional, romantic, sexual, or some combination of these—
topersonsofthe opposite sex,the same sex, ortobothsexes,aswellas
the genders thataccompany them.

“Gender Identity” means one’s private sense of being male or female.
"Gender Expression” means a person's gender-related appearance and
behavior, whether or not stereotypically associated with the person's
assigned sexatbirth.

“Transgender” is the state of one's gender identity (self-identification as
woman, man, neither or both) not matching one's assigned sex
(identification by others as male, female or intersex based on
physical/genetic sex).

Same as Hover Help (see above).

None



Page Error Check:

Notes:

Data Element:

Application Form Specification

None

These requirements are for the implementation of AB620.
Californialaw (AB620) requires the California Community Collegesto
collectaggregate demographicinformationregarding the sexual
orientation, gender identity, and gender expression of students. It also
requests annual transmittal of summary demographic reporting to the
Legislature and posting of such summaryinformationonthe CCC
Chancellor’'s Officewebsite.

personal_info: transgender
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Subject to Parent/Guardian

Question Text:
Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

SeemockupforPersonallnformation Screen.

Appears only if the applicant will be under 19 at RDD.

Mustselectone ofthe tworadio buttons.

Forfirstradiobutton: Clickthisbuttonunlessyouareindependentforone
ofthereasonsspecified. Forsecondradiobutton: Clickthis buttonifyou
are independent for one of the reasons specified.

Ifany ofthe hyperlinksinthe Question Textisclicked, apop-upisdisplayedwiththe
following text:

Parent: For the purposes of this college application, your parent is a natural or adoptive
mother or father with whom you live and/or who provides your support, care, and
control. Ifyou havetwo parents, you canenterthe name of eitherone.

Guardian: Forthe purposes of this college application, your guardian is a person other
than a parent who has been legally appointed to provide your support, care, and control.
Ifyouhavetwoguardians, youcanenterthe nameofeitherone.

Emancipated: Being emancipated meansthatyou have beenlegally released fromthe
care and control of parent(s) and/or guardian(s), and are now responsible for your own
care andcontrol.

To be considered legally emancipated for the purposes of this college application, you
must have received a declaration of emancipation from a California court, or have been
legallyemancipatedinanother U.S. state.

Self-Supporting:

You are considered to be self-supporting if you do not receive any financial support from
aparentorlegal guardianinthe yearleading up to the start ofthe termfor which you are
applying.

Financialsupportyoumayreceivefromcolleges,institutions, orindividualswhoare not
your parentor legal guardian does not affect whether you are considered self-supporting.

None

Required selection; else error message, “You must select one of the
options related to your parent or guardian status.”

This question determines whether someone who will be under 19 on RDD
is subjectto care and control of guardian for purposes of determining
residency. Forresidency purposes (unlike ingenerallaw), aminoris
defined as someone under 19 yearsof age.

personal_info: dependent_status
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Parent/Guardian Name; Last

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Last Name [textbox]

Only displayed if previous response indicates the personis under 19 and
not independent.

Textstring

Enterthelastname ofone parentorguardian. Ifyouhave two parentsor
guardians, you can choose eitherone.

None

Required response; else error message, “You must provide the lastname
ofyourparentorguardian.”

personal_info: pg_lastname
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Parent/Guardian Name: First

Question Text: FirstName [textbox]

Conditions: Only displayed if previous response indicates the personisunder 19 and
not independent.

Additional Text:

Response Textstring
Options:
Hover Help: Enterthefirstname of one parentorguardian. Ifyou have two parents or

guardians, you can choose eitherone.
Pop-Up Help:
FieldErrorCheck:  None
PageErrorCheck: None:optionalresponse
Notes:

Data Element: personal_info: pg_firsthame
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Parent/Guardian Relationship

Question Text: Relationship [menu]

Conditions: Only displayed if previous response indicates ‘| am under the care and
controlofaparentorguardian’.

Additional Text:

Response M =Mother
Options: F=Father
G =Guardian
Hover Help: For the parent or guardian you have named, enter the relationship to you.
Pop-Up Help:

Field ErrorCheck: None

PageErrorCheck: Required selection; else error message, “You must specify the relation of
your parentorguardiantoyou.”

Notes:

Data Element: personal_info: pg_rel
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Parent/Guardian Education Level 1

Question Text:

Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Regardless of your age, please indicate the education levels of the parents
and/orquardianswhoraisedyou. Parentorguardian1 [menu]

Always

1=Grade9orless

2 =Some high school; did not graduate

3=Highschool graduate (diploma, GED, or equivalent)

4 =Some college credit; no degree

5=Associate’sdegree (forexample: AA,AS)

6=Bachelor'sdegree (forexample:BA,BS

7=Graduate degree (Master’s, Ph.D., or professional degree beyond
Bachelor’s)

X=Unknown

Y =No parentor guardian raised me

Please indicate the highest level of education that you believe the parent
or guardian attained.

Regardless of your age, pleaseindicatethe education levels of the parents
and/or guardians who raised you.

Forthetwo parents, otherfamilymembers, and/orguardianswhoinyourbelief
playedthelargestrolesinraising you, please indicate the highest level of
education that you believe each attained.

If you do not know a parent’s or guardian’s highest education level, please select
“Unknown”.

Ifyouwereraisedbyjustoneparentorguardian, select“Nosecond parentor
guardian raised me” for the second question.

Ifyouwere notraised by parent(s) orguardian(s), select“No parentorguardian
raisedme”forthefirstquestion,andselect“Nosecondparentorguardianraised
me” for the second question.

Thisdatawillbe usedfor statistical purposesonly,asanimportantfactor
forcollegefundingandforthe analysisofprogramsandpolicies. Itwillnot
beusedinregardtoyourapplicationforadmissionorany otheraspectof
your personal education.

None

Required selection; else errormessage, “Youmustselectan Education
Level for Parent/Guardian 1.”

Correlatesto MIS SG09, position 1 (added to MIS reporting as of Summer
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2011).
Data Element: personal_info: pgl_edu

Revision Log: ~~
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Parent/Guardian Education Level 2

Question Text:
Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Revision Log:

Parentorguardian2 [menu]

Always

1=Grade9orless

2 =Some high school; did not graduate

3=Highschool graduate (diploma, GED, or equivalent)

4 =Some college credit;nodegree

5=Associate’sdegree (forexample:AA,AS)

6=Bachelor'sdegree (forexample:BA,BS

7=Graduate degree (Master’s, Ph.D., or professional degree beyond
Bachelor’s)

X=Unknown

Y =No second parent or guardian raised me

Please indicate the highest level of education that you believe the parent
or guardian attained.

None

Requiredselection; else errormessage, “Youmustselectan Education
Level for Parent/Guardian 2.”

Correlatesto MIS SGO09, position 2 (added to MIS reporting as of Summer
2011).

personal_info: pg2_edu
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Hispanic/Latino

Question Text:

Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Application Form Specification

Are you HispanicorLatino?

Yes [radio button, clearable]  No[radiobutton,clearable]

Always

PerU.S. Department of Education guidelines, colleges are required to
collect this racial and ethnic data.

Hispanic - A person of Cuban, Mexican, Puerto Rican, South or Central
American, or other Spanish culture or origin, regardless of race.

Yes
No
(no response)

None; given the restrictions placed by IPEDS on the way this questionis
asked,itisbesttoprovide nohoverhelp.

None
None
None; optional response per IPEDS and CCCCO.

Ethnicity is sensitive information, protected by federal law and the Office
of Civil Rights. Any change to the text, prompt, access, or transmission of
this dataitem mustbe approved by the Legal Counsel ofthe CCC
Chancellor’s Office and the Office of Civil Rights.

Thisinformation may not be provided to staff inthe capacity of making a
decisiontoadmitanapplicantuntilafterthe applicantisadmitted—thatis,
uniformly enabled to register for classes.

personal_info: hispanic
Also used for part of personal_info: race_ethnic, which correlatesto MIS
SB29.
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Race Group

Question Text:

Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:
Field Error Check:
Page Error Check:

Notes:

Application Form Specification

Whatis yourrace? Check one or more:

[checkbox] Asian:Indian

[checkbox] Asian: Chinese

[checkbox] Asian:Japanese

[checkbox] Asian: Korean

[checkbox] Asian: Laotian

[checkbox] Asian: Cambodian

[checkbox] Asian: Vietnamese
[checkbox] Asian: Filipino

[checkbox] Asian: Other

[checkbox] Black or African American
[checkbox] American Indian/Alaskan Native
[checkbox] Pacific Islander:Guamanian
[checkbox] Pacific Islander: Hawaiian
[checkbox] Pacific Islander: Samoan
[checkbox] Pacific Islander: Other
[checkbox] White

Always

Asian -- A person having origins in any of the original peoples of the Far East, Southeast
Asia, orthe Indian Subcontinent.

Black or African American -- A person having origins in any of the black racial groups of
Africa.

American Indian/ Alaskan Native -- A person having origins in any of the original peoples
of North and South America (including Central America) who maintains cultural
identification through tribal affiliation or community attachment.

Pacific Islander -- A person having origins in any of the original peoples of Hawaii, Guam,
Samoa, or other PacificIslands.

White -- A person having origins in any of the original peoples of Europe, the Middle East,
or North Africa.

Any combination of checkboxes can be checked, from noneto all.

None; given the restrictions placed by IPEDS on the way this questionis
asked,itisbesttoprovide nohoverhelp.

None

None; optional response per IPEDS and CCCCO.

See note for Hispanic/Latino (previoustable).
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(N}

Data Element: personal_info: race_group
Also used for part of personal_info: race_ethnic, which correlates to MIS
SB29
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Education

College Enrollment Status

Question Text:
Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

As of <RDD>, | will have the following college enroliment status: [menul]

Always

1=First-timestudentincollege (afterleaving highschool)

2 = Firsttime at this college; have attended another college
3=Returningstudenttothiscollege afterabsentforamainterm

Y = Enrolling in high school (or lower grade) and college atthe same time

Selectthe response that bestindicates your college enrollment status as of
<RDD>

[Spanish:"Seleccionelarespuestaque mejorindicasuestadodeinscripcion
de su colegio en <RDD>."]

None
None

Required selection; else errormessage, “Youmustselectyour College
Enroliment Status.”

If (RDD minus <birthdate>) => 22 years, then do not display the response
option“Y =Enrollingin high school (or lower grade) and college atthe
same time”.

Cannot be “First-time student in college” if college degree is indicated in
“Highereducationlevel’field;else errormessage,“Youcannothavea
College Enrollment Status of ‘First-time studentincollege’ifyouhave
receivedanassociate orbachelor'sdegree.”

If College EnrollmentStatusis“Enrollinginhighschool (orlowergrades)
andcollegeatthesametime”,thenHigh SchoolEducationLevelmustbe
“Enrolledin college and high school (orlower grades) atthe sametime”;
elseerrormessage, “Answersto College Enroliment Statusand High School
Education Level do not agree: please fix one or the other.”

If College Enrollment Status is “Enrolling in high school (or lower grades)
and college atthe same time” or “First-time student in college (after
leaving high school)”, and data is presentin Colleges Attended section,
applicant is prompted to confirm or correct the responses: “Your College



Notes:

Data Element:

Application Form Specification

Enrollment Status and number of colleges attended indicate that you have
previously attended college while in high school (or lower grades). If thisis
true, please checkthe confirmation box below. Ifitis nottrue, please
correct your responses asnecessary.”

“Ilconfirmthat|previously attended college while inhigh school orlower
grades.”

Correlates to MISSB15.

Note: Per SB11, If studentis 22 years or older at <RDD>they are
prohibited from enrolling in high school or lower grade in California.
Steering Committee approved request to remove the response option,
“Enrollinginhighschool(orlowergrade)andcollege atthe sametime”
fromthedropdownmenutominimize errorsinclassification.

education:enroll_status
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High School EducationLevel

Question Text:

Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

High SchoolEducationLevelasof<RDD, or'July 1,RDDyear’ ifRDDmonth
isMayorJune> [menu]

Always

0 =Notagraduate of,andnolongerenrolledin highschool

1=Willbeenrolledinhighschool(orlowergrade)andcollegeatthe same
time

2 = Currently enrolled in adult school

3=ReceivedhighschooldiplomafromU.S. school

4=Passedthe GED, orreceivedaHigh School Certificate of Equivalency

5=ReceivedaCertificate of California High School Proficiency

6 = Received adiploma/certificate of graduation from a Foreign secondary

school

Selectthe High School Education Level you will have attained when you
enroll.

None

Requiredselection;else errormessage, “YoumustselectyourHigh School
Education Level.”

If(RDD minus<birthdate>)=>22years,thendonotdisplaytheoption“1=
Willbe enrolledin high school (orlower grade) and college atthe same
time”.

IfHigh School EducationLevelis‘Willbe enrolledinhighschool (orlower
grade) and college atthe sametime’, then College Enroliment Status must
be ‘Enrolling in high school (or lower grade) and college at the same time’;
elseerrormessage,“Yourresponsestothe EnrollmentStatusandHigh
School Education Level questions are contradictory. Please fix one or the
other.”

If High School Education Levelis “Enrolled in high school (or lower grades)
and college atthe same time”, then Higher Education Level cannotbe
“Received anassociate degree” or “Received abachelor'sdegree or
higher”; else errormessage, “Yourresponsesto the High School Education
LevelandCollege EducationLevelquestionsare contradictory. Pleasefix



Notes:

Data Element:

Application Form Specification

one or the other.”

Relatesto SB11.

Note: If studentis 22 years or older at <RDD>they are prohibited from
enrollinginhighschoolorlowergradein California. Steering Committee
approved request to remove the response option, “Will be enrolled in high
school(orlowergrade)and college atthe sametime”fromthe dropdown
menu to minimize errors in classification.

education: hs_edu_level
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High School Completion Date

Question Text: High School Completion Date
Month  Day Year
[menu] [menu] [textbox] yyyy

Conditions: Appears only if High School Education Level is one of the following:
3=ReceivedhighschooldiplomafromU.S. school
4=Passedthe GED, orreceivedaHigh School Certificate of Equivalency
5=ReceivedaCertificate of CaliforniaHigh School Proficiency
6 = Received a diploma/certificate of graduation from a Foreign secondary

school
Additional Text: “If unsure of the exact day, please estimate.”
Response Valid date
Options:
Hover Help: The date you graduated from High School, passedthe GED, orreceived a
certificate of equivalency; if unsure of the exact date, please estimate.
Pop-Up Help: None

FieldErrorCheck:  Year mustbe after 1900; else error message, “You must enter a 4-digit
year after 1900.”

Day must be valid for month; else error message, “The day you selected is
notvalid forthe monthyouselected.”

Ifmm/dd is February 29, year must be aleap year; else error message,
“Thedayyouselectedisnotvalidfortheyearyouentered.”

PageErrorCheck: Required selection; else error message, “You must specify your High
School Completion Date. If unsure of the exact day, please estimate.”

Date must be after Date of Birth; else error message, “Your High School
Completion Date cannot be before your date of birth; please correct.”

Date mustbe before RDD; else error message, “Your High School
Completion Date cannot be after <RDD >. Please correct the date and/or
yourHighSchoolEducationLevel.”

Notes: The HS Completiondate canbe afterthe <currentdate>, butshouldbe
before the Residency Determination Date <RDD>, whichisthe day before
the Term start date <term:start_date>.

Eachtermhasaunique <RDD>. The <RDD>isbased onthe
term:start_datewhichisconfiguredbythecollegeinthe Termstabinthe
Administrator. The <RDD>appearsinthe question prompttextforall
fieldsthatare usedinthe Residency algorithm. High School students
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applying to a term that begins after they graduate (or equivalent) should
be advisedtoread and understandthe <RDD> carefullyand answer
guestions according to that date and notthe current date, whichisa
commonoversight.

Data Element: education: hs_comp_date
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Higher Education Level

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:
Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

HigherEducation Levelas of <RDD> [menu]

Displayed unless Enroliment Statusis ‘Enrolling in high school (or lower
grade) and college atthe same time’.

None

X=Nodegree

7 =Received an associate degree
8=Receivedabachelor'sdegreeorhigher
<null> No response

“If you have received a college degree, select the degree level.”

None

None
Optional response.

May not specify a lower Ed Level than any Degree Type indicated in the
‘Colleges Attended’ section; else error message, “The Higher Education
Level you selected is not consistent with the Degree(s) you specified for
Colleges Attended; please fix one or the other.”

Higher Ed Level can specify a higher degree than the highest “Degree” type

ata College Attended because the degree mightbe froma college not
listed.

education: higher_edu_level
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Higher Education Completion Date

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:

Page Error Check:

Notes:

Data Element:

College DegreeDate
Month  Day Year
[menu] [menu] [textbox] yyyy

Appears only if Higher Education Level is one of the following:
Received an associate degree
Receivedabachelor'sdegree orhigher

“If unsure of the exact day, please estimate.”
Valid date

“As accurately as possible, indicate the date of your highest college
degree.”

None

Year must be after 1900; else error message, “You must enter a 4-digit
year after 1900.”

Day must be valid for month; else error message, “The day you selected is
notvalid forthe monthyouselected.”

If mm/dd is February 29, year must be aleap year; else error message,
“Thedayyouselectedisnotvalidfortheyearyouentered.”

Required selection; else errormessage, “Youmustspecify your College
Degree Date. Ifunsure of the exact day, please estimate.”

Date must be after Date of Birth; else error message, “Your College Degree
Date cannotbebeforeyourdate ofbirth; pleasecorrect.”

Date mustbe before RDD; else error message, “Your College Degree Date
cannotbe after<RDD >. Please correctthe date and/or your Higher
Education Level.”

Cannotbe before High School Completion Date; else error message, “Your
High School Completion Date cannotbe afteryour College Degree Date.
Please fix the incorrect date.”

None

education: higher_comp_date
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Graduated from California High School

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Didyoureceiveyourdiploma, GED, orcertificate in California?

Yes [radiobutton]  No[radiobutton]

Appears only if High School Education Level is one of the following:
ReceivedhighschooldiplomafromU.S.school
Passed the GED, or received a High School Certificate of Equivalency

None

AsshowninQuestion Text.

Select ‘Yes’ if you have received a diploma or certificate of completion from a California
high school, a California High School Certificate of Equivalency (GED), or a Certificate of
CaliforniaHigh School Proficiency (remove). Otherwise, select‘No’.

None
None

Required userresponse; else errormessage, “YoumustselectYesorNoto
specify whether or not you have received a diploma or certificate of
completionfrom a California high school, ora California High School
Certificate of Equivalency (GED). "or a Certificate of California High School
Proficiency.” (Remove)

Defaults to ‘No’ when question is not asked.
Automatically setthisto ‘Yes’ when High School Ed level =5.

education: cahs_graduated
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Attended California High School for Three Years

Question Text:

Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Have you attended high school in California for three or more years?
Yes [radiobutton]  No[radio button]

Always
None

AsshowninQuestion Text.

Select‘Yes'if you have attended a California high school for at least three
years. Otherwise, select‘'No’.

None
None

Required userresponse;else errormessage, “Youmustselect YesorNoto
specifywhetherornotyou attended high schoolin Californiaforthree or
more years.”

Usedin AB540 Waiver algorithm.

Home schooled students are not eligible for the AB540 exemption if
instructionwas providedbyatutororotherperson(includingthe student’s
parents) who did not have a valid California teaching credential, or was not
affiliated with a state approved home-schooling program.

From CCCCO Legal Advisory 07-01: “Home schooling is instruction by a tutor or other person
(including the student’s parent) who does not have a valid California teaching credential.
Local high schools are charged with determining whether to accept home schooling as valid
attendance. Therefore, community college districts that are asked to considerhome
schooling as high school attendance for purposes of granting the exemption should confer
with the public high schoolthe studentwould have attended if nothome schooled. Ifthat
high school accepts or would accept home schooling as valid high school attendance, the
community college should also accept it for purposes of assessing whether the student can
demonstrate three years of high school attendance.”

education: cahs_3year
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High School Attendance

Question Text:

Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

[radio button] lattended high school.

[radio button] I was homeschooled in a registered homeschool
organization.

[radio button] 1was independently homeschooled.

[radiobutton] Idid notattend highschoolandwas nothomeschooled.

Always
None

AsshowninQuestion Text.

Select the statement that describes your high school attendance.

None

None

Required selection; else error message, “You must select one of the
options under Last High School Attended.”

Must not be ‘I did not attend high school’ or ‘'l was homeschooled ina
registered homeschool organization’ or ‘l was independently
homeschooled’if High School Education Level is ‘Received high school
diplomafrom U.S. school’ or ‘Received a diploma/certificate of graduation
from aForeign secondary school’; else error message, “Your responsesto
the High School Education Leveland High School Attendance questionsare
contradictory. Please fix one or the other.”

Mustbe ‘lattended highschool’ or‘lwashomeschooledinaregistered
homeschool organization’ if Attended California High School for Three
Yearsis‘Yes’; else error message, “One of your answers states that you
attended a California high school for three years, but another states that
you did not attend high school. Please fix these conflicting answers.”

Note: The dataelementshome_schooledandhs_not_attended are nolongerused. They
werereplaced with hs_attendance.

education: hs_attendance
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Last High School Attended: Country

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Country [menu]

Appearsifradio buttonfor“lattended highschoolorahomeschool
organization”is selected.

None

Menu of countries per ISO, United States at top. Defaults to United States.

Select the country in which you last attended high school or secondary school or were
homeschooled.

None

None

IfHigh School Education Levelis “3 - Received high school diploma from
U.S. school”, then Country mustbe U.S.; else error message, “The country
of your Last High School Attended does not match your response to High
School education level. Please fix one or the other.”

[Spanish: “El pais de la tltima escuela secundaria ala que asististe no
coincide conlarespuestaque diste enrelacion contu nivel de estudios
secundarios. Favor de corregirunaolaotrarespuesta.”]

IfHigh School EducationLevelis“6 - Received adiploma/certificate of
graduation from a Foreign secondary school”, then Country must not be
U.S.;elseerrormessage, “The Country of your Last High School Attended
does not match your response to High School education level. Please fix
one orthe other.”

[Spanish: “El pais de la Ultima escuela secundaria ala que asististe no
coincide conlarespuestaque diste enrelacion contu nivel de estudios
secundarios. Favor de corregirunaolaotrarespuesta.”]

Thisis arare menu field that has a default selection.

education: hs_country
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Last High School Attended: State

Question Text:
Conditions:
Additional Text:

Response
Options:

Hover Help:
Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

State [menu]

Appearsif Countryis United States.
None

MenuofU.S. states, territories, etc., with Californiaattop.
Defaults to “Select a State”.

Select the state in which you last attended high school or were homeschooled.
None

None

Required. Errormessageis“Please selectastate”.

None

education: hs_state
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(N}

Last High School Attended: High School Name

Question Text:

Conditions:

Additional Text:

Response
Options:

English Hover
Help:

SpanishHover
Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Userispromptedtoentertheirhighschooland/or cityinthe schoolsearch
box. The hs_nameis populated fromthe schoollookuptable whenthe
user selects aschool fromthelist. Ifthe user clicks “My schoolis notin
thelist”the user entersthe field.

Appearsif Countryis United States, and hs_attendanceis 1 =1 attended
high school or2=1washomeschooledinaregisteredhomeschool
organization.

Textstring

"Please make every effort to find your high school or homeschool using this school finder
searchfield. Begintyping three or more characters of your school name, city name,
and/or different parts ofthe school or organizationname, intothe searchfieldtoreturna
listofschoolsthat meetsthe criteria. You may navigate the schoollistusing the up and
down arrow keys. If your school is not listed, select “My school is notin the list” at the
bottomofthe schoollist. Thisfieldisrequired.”

“Porfavorhagatodolo possible paraencontrar su escuelasecundaria o escueladel hogar
usandoeste campodebusquedadeescuela. Comience aescribirtresomascaracteresdel
nombre de su escuela, nombre de la ciudad, y/o partes diferentes de la escuela o nombre
delaorganizacion,enelcampodebusquedaparadevolverunalistade escuelasque
cumplaloscriterios. Puede navegar lalistade las escuelas usando el arribay abajo teclas
deflecha. Sisuescuelanoestaenlalista, seleccione"Myschoolisnotinthelist"enel
fondodelalistade escuelas. Este campoesrequerido.”

None
None

Required field based on condition above. Error message: “You must enter
the name of your high school or homeschool organization.”

508 compliant. Hover help and other supported screen reader changes
were made to this field to ensure the School Finder tool is accessible.
February 2015.

education: hs_name
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LastHigh School Attended: NameNot Listed

Question Text:
Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

[Linkinthe schoollist] My schoolis notinthelist.

Appearsif Countryis United States.

None

None

None

Clickingthislinkwillcausethe highschoolnameandcityfieldstoopenfor
manual entry.

education: hs_not_listed
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Last High School Attended: High School City

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:
Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Userispromptedtoentertheirhighschooland/or cityinthe schoolsearch
box. Thehs_cityispopulatedfromthe schoollookuptablewhenthe user
selectsaschoolfromthelist. Ifthe user clicks “My schoolis notinthe
list”the userentersthefield.

Appearsif Countryis United States, and hs_attendanceis 1 =1 attended
high school or2=1washomeschooledinaregisteredhomeschool
organization.

None: populated by High School Finder.

None

None

None

None

education: hs_city
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Colleges Attended Section

The number of College/University question sets that will appear depends on the response to
Numberof Colleges Attended.

Ifthe Number of Colleges Attendedis ‘5 ormore’, we probably wanttoinsertinstructional text
after the Number of Colleges Attended question. This text would tell the user which colleges to
list: most recent; most significant; anything as long as the highest degree is included.

To minimize redundancy, this document provides tables for the College/University 1 question
setonly. For College/University 2, College/University 3, and College/University 4, everythingis
the same asfor College/University 1 except:

Wherever it occurs in the tables, “College/University 1" will be replaced by “College/University
2", “College/University 3", or “College/University 4" as appropriate.

The question set for College/University 2 will appear when Number of Colleges Attended is ‘2’,
‘3,'4’, or ‘5 or more’.

The question set for College/University 3 will appear when Number of Colleges Attended is ‘3’,
‘4’ or ‘5 ormore’.

The question set for College/University 4 will appear when Number of Colleges Attended is ‘4’ or
‘Sormore’.

Sorting Colleges Attended

When there are two or more colleges, they can be listed in any order by the applicant.
However, in the database they will be sorted and saved in order of attendance, with
College/University 1 the most recently attended. The primary sorting date will be Attendance
Ended; the secondary sorting date will be Attendance Began. If two or more colleges have the
same Attendance Ended date and the same Attendance Began date, it doesn’t matter which
comesbeforetheotherinthesorting.

Note: Inthe Xap system, once the Education page has been completed, the schools are
resorted onthe Education page to match the database sorting. It does not matter
whether CCCApply doesthis. However,if CCCApply doesresortthe Colleges Attended
list, to prevent confusing situations for the user, the sorting should not occur untilthe
pageiscompleted (i.e., sorting should notoccur when the page is saved but not
completed).
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Number of Colleges Attended

Question Text:

Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Selectthe number of colleges/universities you have attended, including
those you are currently attending.

[radio button]None [radio button] 1 [radio button] 2 [radio
button] 3 [radio button] 4 [radio button] 5or more

Always
If‘'5 or more’is selected: Instructions TBD

AsshowninQuestion Text.

Click the button corresponding to the number of colleges or universities
you have attended, including any you are currently attending.

None
None

Required response; else error message, “You must selectthe number of
colleges/universities you have attended.”

Mustnotbe ‘None’ifEnrollment Statusis ‘Transfer studentfromanother
college’or‘Returning studenttothis college afterabsentforamainterm’;
else errormessage, “Your Enrollment Status and number of colleges
attendeddonotagree.Pleasecorrectoneortheother.”

Mustnotbe ‘None’ifHigher Education Levelis‘Received anassociate
degree’ or ‘Received a bachelor's degree or higher’; else error message,
“Your Higher Education Level cannotindicate acollege degree ifthe
number of colleges/universities you have attended is None. Please correct
one orthe other.”

Mustbe ‘None’if Enrollment Statusis ‘First-time studentin college (after
leaving high school) or ‘Enrolling in high school (or lower grade) and
college atthe same time’; else error message, “Your Enrollment Status and
numberofcollegesattendedindicate thatyouhave previously attended
collegewhileinhighschool (orlowergrades). Ifthisistrue, please check
the confirmationboxbelow. Ifitisnottrue, please correctyourresponses
as necessary.
[checkbox] Iconfirmthatlpreviously attended collegewhilein
highschoolorlowergrades.” Thiseditwillnevergetactivated
becausethe same editrelatedto college datapresentwillget
triggered first. It is the same confirmation/error message.

This question replaces the “more than 4 colleges” checkbox in Xap
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CCCApply. Itallows CCCApplytodisplay the exact number of Colleges
Attendedquestionblocksneededandtorequirethatallarefilledin.

Information about colleges attended is sorted as described under Sorting
Colleges Attended.

Data Element: college_count
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College/University: Country

Question Text:
Conditions:
Additional Text:

Response
Options:

Hover Help:
Pop-Up Help:
Field Error Check:
Page Error Check:

Notes:

Data Element:

Country [menul]
Appears if Number of Colleges Attended is not ‘None'.
None

Menu of countries per ISO, United States at top.
Defaultsto United States.

Select the country in which the college or university is located.
None
None

None (assuming default selection and no option for selecting a non-
response).

Thisis arare menu field that has a default selection.

colleges_attended: country
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College/University: State
Question Text: State [menu]

Conditions: AppearsifCollege/University 1: Country is United States.
Additional Text: None

Response MenuofU.S. states, territories, etc., with Californiaattop.
Options: Defaults to “Select a State”.

Hover Help: Select the state in which the college or university is located.
Pop-Up Help: None

Field ErrorCheck: None
PageErrorCheck: None (assumingdefaultresponse and no option to selectanon-response).
Notes: Thisis arare menufield that has a default selection.

Data Element: colleges_attended: state
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College/University: Name

Question Text:

Conditions:
Additional Text:

Response
Options:

English Hover
Help:

SpanishHover
Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Useris promptedto enterthe college name and/or city inthe search box.
The college name is populated from the school lookup table when the user
selectsaschool fromthelist. Ifthe user clicks “My schoolis notinthe
list”the userentersthefield.

Appearsif Countryis United States.
None

Textstring

"Please make every effort to find your college or university using this school finder search
field. Begintyping three or more characters of the college name, city name, and/or
different parts of the institution name, into the searchfield toreturn alist of colleges that
meetsthe criteria. You may navigate the listusing the up and down arrow keys. If your
collegeisnotlisted, select “My schoolis notin the list” at the bottom of the list. Thisfield
is required.”

“PorFavorhagatodolo possible paraencontrarsucolegioouniversidadusandoeste
busquedade escuela. Comience aescribirtresomas caracteres delnombre de su colegio,
nombre de la ciudad, y/o partes diferentes del nombre de lainstitucién, para devolver una
listaque cumplaloscriterios. Puede navegarlalistausandoelarribayabajoteclasde
flecha. Sisucolegionoestaenlalista, seleccione"Myschoolisnotinthelist"enelfondo
delalista. Este campo esrequerido.”

None
None

School must be selected fromthe list or “My schoolis notin the list” is
checked followed by manual entry of the name; else error message, “You
mustenterthe name ofyour college oruniversity.”

508 compliant. Hover help and other supported screen reader changes
were made tothisfield to ensure the School Finder tool passes 508
accessibility review. February 2015.

colleges_attended: name

' 68



College/University

Question Text:
Conditions:
Additional Text:

Response
Options:

Hover Help:
Pop-Up Help:
Field Error Check:
Page Error Check:
Notes:

Data Element:

Application Form Specification

: Name Not Listed (Link)

Linkwithinlistof schools: My schoolisnotinthe list.
Always appearsinthelistofschoolsatthe bottom ofthe list.
None

Checked or Unchecked.

None
None
None
None
Clickingthislinkwillopenthe Name andcityfieldsformanualentry.

colleges_attended:not_listed
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College/University: City

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:
Field Error Check:
Page Error Check:

Notes:

Data Element:

Userispromptedtoenterthe college nameand/or cityinthe searchbox.
Thecollegecityis populated fromthe schoollookuptablewhenthe user
selectsaschoolfromthelist. Ifthe user clicks “My schoolis notinthe
list”the userentersthefield.

Appears if either College/University Country is not United States or “My
schoolisnotinthelist”inclicked.

None

Textstring

Enterthe name ofthe city ortowninwhichthe college/universityis
located.

None
None

Requiredresponse;else errormessage, “For College/University x, you
must enterthe name ofthe City.”

None

colleges_attended: city



Application Form Specification

College/University: Attendance Began

Question Text:

Conditions:
Additional Text:

Response
Options:

Hover Help:
Pop-Up Help:
Field Error Check:

Page Error Check:

Notes:

Data Element:

Attendance Began [menu]

Month  Year [textbox]yyyy
Appears if Number of Colleges Attended is not ‘None’.
None

Date: mm/yyyy

Specify the month and year you first attended this college/university.
None

Year must be after 1900; else error message, “You must enter a 4-digit
year after 1900.”

Required; else errormessage, “Youmustspecifywhen Attendance Began
for College/University 1.”

Cannotbeaftermonth/yearof<RDD>;elseerrormessage, “For
College/University n,you cannot specify a date after <RDDmonth>
<RDDyear> for Attendance Began. If the date isincorrect, please correctit.
Donotlistthe college/university ifyouwillnothave begunattendance by
<RDDmonth><RDDyear>."

Secondary data elementusedto sort attended colleges for database
storage &download.

colleges_attended:start_date



Application Form Specification

College/University: Attendance Ended

Question Text:

Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:

Page Error Check:

Notes:

Data Element:

Attendance Ended [menu]

Month  Year [textbox]yyyy
Appears if Number of Colleges Attended is not ‘None’.
None

Date: mm/yyyy

Specify the month and year you last attended this college/university.
None

Year must be after 1900; else error message, “You must enter a 4-digit
year after 1900.”

Requiredresponse;else error message, “For College/University n,you
must specify when Attendance Began.”

Cannot be more than one year after month/year of <RDD>; else error
message, “For College/University n, you cannot specify a date after
<RDDmonth><RDDyear+> for Attendance Began. Ifyou are currently
attendingthiscollege, pleaseenterthedatethatthe currenttermends.”

Cannotbe before Attendance Began; else error message; “For
College/University n, you have specified an earlier date for Attendance
Ended than for Attendance Began. Please correctthe incorrect date.”

Primary data element used to sort attended colleges for database storage
& download.

colleges_attended: end_date



Application Form Specification

College/University: College Expelled Status

Question Text:

Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Check here if you were expelled or are in the process of expulsion
procedures.

Appearsif Number of Colleges Attended isnot ‘None’.
None

Checkbox: Selectedornot.

[Spanish: “Marque aqui sifue expulsado o estaen el proceso de los procedimientos de
expulsién.”]

None

None. Field isoptional.

None
None

Coll_expelled_status (1-4)
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Application Form Specification

College/University: Degree

Question Text: Degree Received
Conditions: Appears if Number of Colleges Attended is not ‘None'.
Additional Text: None

Response Options: X=Nodegree
A = Associatedegree
B =Bachelordegree or higher
C=Certificate

Hover Help: Select the level of degree you received from this college/university, or ‘No
degree’.

Pop-Up Help: None

Field Error Check: None

Page Error Check: Required selection; else error message, “For College/University n, you

must selectthe Degree you received, or ‘No degree’.”

Can’tbe higher degree level than “Higher Ed Level”; else error message,
“For College/University n, you selected aDegree Received thatis a higher
degreelevelthanyouindicatedinyourresponseto College Education
Level.Pleasefixtheincorrectresponse.” Note: Thiseditshouldonlybe
performedifthe college degreedateisAorB.

Notes: None

Data Element: colleges_attended: degree_obtained



Application Form Specification

College/University: Degree Date

Question Text:

Conditions:
Additional Text:

Response
Options:

Hover Help:
Pop-Up Help:
Field Error Check:

Page Error Check:

Notes:
Data Element:

Revision Log:

Degree Date [menu]

Month  Year [textbox] yyyy
Appearsonlyif Degree Receivedisnot‘Nodegree’.
None

Date: mm/yyyy

Specify the year and month your degree was awarded.

Year must be after 1900; else error message, “You must enter a 4-digit
year after 1900.”

Requiredresponse;elseerrormessage, “For College/University 1,you
must provide the Degree Date.”

Cannotbe morethanoneyearaftermonth/yearof <RDD>; else error
message, “For College/University n, do notinclude a degree that will be
awarded after <RDDmonth> <RDDyear+>.”

Cannotbe before Attendance Began; else error message, “For
College/University, you cannot specify a Degree Date that is before the
date Attendance Began. Please correctthe dates as appropriate.”

None

colleges_attended: degree_date



Citizenship Status

Question Text:
Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Application Form Specification

Citizenship & Military

Citizenship Status [menu]
Always
None

1=U.S. Citizen
2=PermanentResident
3=Temporary Resident/ Amnesty
4=Refugee/Asylee

5=Student Visa (F-1 or M-1)
6=0ther

SelectwhetheryouareaU.S.citizenor,ifnot, yourstatusinthe United
States.

None
None

Required selection; else errormessage, “Youmustselectyour Citizenship
Status.”

Correlates to MISSBO06.

residency: citizenship_status
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Application Form Specification

Alien Registration Number

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:
Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Alien Registration Number [textboX]

Appears only if Citizenship Status is one of the following:
Permanent Resident
Temporary Resident/ Amnesty
Refugee / Asylee

None

Textstring

Enter the number of your Alien Registration Card, if you have one.
None
None

Requiredresponseif Citizenship Status =‘PermanentResident’; else error
message, “You must provide your Alien Registration Number.”

Optionaluserresponse if Citizenship Status =‘Temporary Resident/
Amnesty’ or ‘Refugee/Asylee’.

None

residency: alien_reg_number



Visa Type

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:
Data Element:

Revision Log:

Application Form Specification

Visa Type [menu]

Appears only if Citizenship Status is one of the following:
StudentVisa(F-1orM-1)
Other

None

SeeTableofVisaTypesonnextpage.

“Select your Visa Type from the list.”
Visa Type

A citizen of aforeign country who seeks to enter the United States
generally mustfirstobtainaU.S. visa, whichis placed inthe traveler's
passport. Visatypes are defined by U.S. immigration law, and relate to the
purpose of travel to the U.S.

Yourvisatypeisindicated underthe'Visa Type/Class'heading, as
illustrated onthe U.S. Department of State website <hyperlink:
http://travel.state.gov/visa/questions/what/what_4429.html >,

None

Required response if Citizenship Status =‘Other’ and ‘No Documents’is
unchecked; else errormessage, “Youmustselectyour Visa Type or check

‘No Documents’.

Requiredresponseif Citizenship Status =*'Student Visa’; else error
message, “YoumustselectyourVisaType.”

If Citizenship Status =‘Student Visa’, then Visa Type dropdown is restricted
toFlandM1.

If‘'No Documents’ is checked, then the Visa Type dropdown is disabled
with a noselection.

residency: visa_type

Rev. 12.5.14 — Updated Table F (Visa Types).
v1.1: Changed meaning of “OTHR” option from ‘Other or None’ to ‘Other’
inTableofVisaTypes.




TableF: VisaTypes

Application Form Specification

Databas VisaType | Residency? Visa and Description

eValue | Menu Listing

Al A-1 YES A-1Ambassador, Public Minister, Career Diplomat, Consular Officer, Head of State, andimmediate family
members

A2 A-2 YES A-2 Other foreign government officials or employees coming to the United States and immediate family
members. Includes technical and support staff of A-1

A3 A-3 YES A-3 Attendants, Servants and Personal employees of A-1 and A-2 and immediate family members

Bl B-1 no B-1Temporaryvisitorforbusiness

B2 B-2 no B-2 Temporary visitor for pleasure

BCC BCC no BCC Border Crossing Card: Mexico

BE BE no BE Bering Straitsagreemententrants

Cl C-1 no C-1 Alienintransit (direct and continuous travel through the United States)

CiD C-1D no C-1D Combinedtransitand crewmanvisa

C2 C-2 no C-2 Alienintransitto the U.N. headquarters

C3 C-3 no C-3 Foreign government official, members ofimmediate family, attendants, servants or other personal
employee of official in transit through the United States

C4 C-4 no C-4 Transit without Visa, see TWOV

D1 D-1 no D-1 Crewmen departing on same vessel of arrival, crewmen departing on same aircraft or same airline

D2 D-2 no D-2Crewmendepartingonvesselotherthanone ofarrival. Airmendepartingondifferentairlinethatone
of arrival

El E-1 YES E-1Treatytrader, spouse,andchildren

E2 E-2 YES E-2 Treaty investor, spouse, and children coming to develop and direct a bon fide enterprise in which
he/she has invested a substantial amount of capital

E3 E-3 YES E-3 Australian nationals workingin specialty occupations

E3D E-3D YES E-3D SpouseorchildofE-3

E3R E-3R YES E-3RReturning E-3

F1 F-1 no F-1 Academic student

(Student
Visa)

F2 F-2 no F-2 Spouse or child of student

F3 F-3 no F-3 Canadianand Mexican Academic Students who commute acrossthe US land borderto school.

Gl G-1 YES G-1 Principal resident representative of recognized foreign member government to international
organization, staff, and immediate family members

G2 G-2 YES G-2 Other temporary representative of recognized foreign member government to international
organization and immediate family members

G3 G-3 YES G-3 Representative of non-recognized or nonmember foreign government to international organization
and immediate family members

G4 G-4 YES G-4 International organization officer or employee and immediate family members

G5 G-5 YES G-5 Attendant, servant, or personal employee of G-1 through G-4 and immediate family members

GB GB NO GB Temporary visitor for business, Guam

GT GT NO GT Temporary visitor for pleasure, Guam

H1 H-1 NO H-1 Temporary worker of distinguished merit and ability (Note: This VISAtype no longer exists. Per
CCCCO,leaveinlistforhistoricalreasons;eligibility:NO.)

H1A H-1A NO H-1A Temporary worker performing services as aregistered nurse (Note: This VISAtype nolonger exists.
PerCCCCO,leaveinlistforhistoricalreasons;eligibility:NO.)

H1B H-1B YES H-1B Specialty occupation (professionals), DOD workers, fashion models

H1B1 |H-1B1 NO H-1B1 Specialty occupation, entering under free trade agreements with Chile and Singapore

H1C H-1C NO H-1C Nurses going to work for up to 3 years in health professional shortage areas (Note: This VISAtype no

longerexists. PerCCCCO, leaveinlistforhistoricalreasons; eligibility:NO.)
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Application Form Specification

Databas VisaType | Residency? Visa and Description

eValue | Menu Listing

H2A H-2A no H-2A Temporaryorseasonalagricultureworkers

H2B H-2B no H-2B Nonagriculturaltemporary or seasonalworkers

H2R H-2R no H-2R ReturningH-2Bworker

H3 H-3 no H-3 Trainee or participantin special education exchange visitor program

H4 H-4 YES H-4 Spouse or child of H-1, H-2, H-3 (parent/spouse visa type determines whether holder may or may not
establish residency)
Yesif parentor spouse hasaH1A, H1B orH1C. Valid dates required for H4 only.

I I YES | Representative of foreign information media, spouse, and children

J1 J-1 no J-1Exchange visitor

J2 J-2 no J-2 Spouse or minor child of exchange visitor

K1 K-1 YES K-1 Fiancé or fiancée of U.S. Citizen

K2 K-2 YES K-2 Minor child of K-1

K3 K-3 YES K-3 Spouse of U.S. Citizen (under LIFE Act provisions)

K4 K-4 YES K-4ChildofK-3

L1A L-1A YES L-1A Intracompany transferee (executive, managerial and specialized personnel) entering to continue
employment with the same employer or a subsidiary or affiliate thereof

L1B L-1B YES L-1B Executive, manager or has specialized skill of international firm

L2 L-2 YES L-2SpouseorchildofL-1

M1 M-1 no M-1 Vocational or non-academic student

M2 M-2 no M-2 SpouseorchildofM-2

M3 M-3 no M-3 Border commuter student

N8 N-8 YES N-8 Parentofalien classified SK-3“specialimmigrant”

N9 N-9 YES N-9ChildofN-8, SK-1, SK-2, or SK-4“specialimmigrant”

NATO1 | NATO-1 YES NATO-1 Principal permanent representative of member state to NATO and resident members of official
staff or immediate family

NATO2| NATO-2 YES NATO-2 Otherrepresentatives of member state; dependents of member of aforce enteringin
accordance with the provisions of NATO Status-of-Forces agreement; members of such forceifissued
visas

NATO3| NATO-3 YES NATO-3 Official clerical staff accompanying representative of member state to NATO or immediate family

NATO4| NATO-4 YES NATO-4 Official of NATO other than those qualified under NATO-4, employed on behalf of NATO and
immediate family

NATO5| NATO-5 YES NATO-5 Expertotherthan NATO officials qualified under NATO-4, employed on behalf of NATO and
immediate family

NATOG6 | NATO-6 YES NATO-6 Member of civilian component who is either accompanying a Force entering in accordance with
the provision of the NATO Status-of-Forces agreement; attached to an Allied headquarters under the
protocol on the Status of International Military headquarters set up pursuant to the North Atlantic
Treaty; and their dependents

NATO7| NATO-7 YES NATO-7 Servantor personalemployee of NATO-1through NATO-6, orimmediate family

o1 0-1 YES O-1 Aliens of extraordinary ability

02 0-2 no 0-2 Accompanying alien who is coming solely to assistin the artistic or athletic performance by an O-1

03 0-3 YES 0-3 Spouse and/or child of O-1 only (Type 0-2_is noteligible. Yes if parent or spouse has an O-1 only.
Valid dates for O-3 required.

P1 P-1 no P-1Internationally recognized professional artists, athletes, entertainers, and “essential support
personnel”

P2 P-2 no P-2 Artist or entertainer in reciprocal exchange programs

P3 P-3 no P-3 Artists and entertainers coming to perform, teach, or coach a culturally unique program.

P4 P-4 no P-4 Spousesand/orchildrenofP-1,P-2,P-3

Q1 Q-1 no Q-1 International cultural exchange visitor

Q2 Q-2 no Q-2lrishPeace Processculturalandtraining program (Walsh Visas)

Q3 Q-3 no Q-3 Spouse or child of Q-2

R1 R-1 YES R-1 Religious workers

R2 R-2 YES R-2Spouse orchildofR-1
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Application Form Specification

Databas VisaType | Residency? Visa and Description

eValue | Menu Listing

S5 S-5 no S-5 Alien witness or informant possessing critical, reliable information concerning a criminal organization
orenterprise whose presence in the United States is required for the successful investigation or
prosecution of the criminal organization

S6 S-6 no S-6Alienwitnessorinformantpossessingcritical reliableinformationaboutterroristorganization,
enterprise, oroperation, whowillbe placedindangerasaresultofsupplyingthatinformation;andis
eligible toreceive areward under separate U.S. State Department legislation

S7 S-7 no S-7 Spouse, unmarried sons and daughters, and parents of witness or informant

T1 T-1 YES T-1 Victim of a severe form of trafficking in persons (eligible for benefits of AB540)

T2 T-2 YES T-2Spouseofavictimofasevereformoftraffickinginpersons (eligibleforbenefitsof AB540)

T3 T-3 YES T-3Child of victim ofasevere formoftraffickinginpersons (eligible forbenefits of AB540)

T4 T-4 YES T-4Parentofavictimofasevere formoftraffickingin persons (if T-1victimisunder21) (eligible for
benefits of AB540)

T5 T-5 YES T-5 Sibling under 18 years of age of T-1 under 21 years of age (eligible for benefits of AB540)

TN1 TN1 no TN1 Canadian professionals under NAFTA

TN2 TN2 no TN2 Mexican professionals under NAFTA

TD TD no TD Spouseorchildof TN

TPS TPS YES TPS Temporary Protected Status

TWOV | TWOV no TWOV Transitwithouta Visa

Ul U-1 YES U-1Victimofcertaincriminal activity (eligible forbenefits of AB540)

u2 uU-2 YES U-2 Spouse of U- (eligible for benefits of AB540)

u3 U-3 YES U-3 Child of U- (eligible for benefits of AB540)

u4 u-4 YES U-4ParentofU-1,ifU-lisunder21 (eligibleforbenefits of AB540)

us U-5 YES U-5 Unmarried sibling of U-1 under 18 (eligible for benefits of AB540)

V1 V-1 YES V-1 Spouse of an LPR who is the principal beneficiary of a family-based petition which was filed prior to
December 21,2000, and has been pending for atleast 3 years

V2 V-2 YES V-2 ChildofanLPRwhoisthe principalbeneficiary ofafamily-basedvisapetitionthatwasfiled priorto
December 21,2000, and has been pending for atleast 3years

V3 V-3 YES V-3ThederivativechildofaV-1orV-2

WB WB no WB Temporary visitor for business, visawaiver

WT WT no WT Temporary visitor for pleasure, visa waiver

OTHR | Other NO Depending on the Other visa type, visa holder may or may not be allowed to establish residency.

Requires documentation (proof beyond self-reported data).
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No Documents

Question Text:
Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Application Form Specification

[checkbox] NoDocuments

Appears onlyif Citizenship Statusis ‘Other’
None

Checked or Unchecked.

Check this box if you do not have any documents (Visa or Alien
Registration).

None
None
If checked, visa_type isdisabled and setto no selection.
None

residency: no_documents
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Application Form Specification

Visa/Alien Registration Issue Date

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:

Page Error Check:

Notes:

Data Element:

Visa/Alien Registration Issue Date
Month  Day Year
[menu] [menu] [textbox] yyyy

Appearsif Citizenship Statusis ‘Student Visa (F-1 or M-1)" or if Alien
Registration Numberis entered orifa Visa Type is selected.

None

Date: mm/dd/yyyy

Provide the issue date of your Visa or Alien Registration Card.

None

Requiredresponseifalien_reg_expire_dateis entered or “No Expiration
Date”is checked; else error message, “You must enter your Visa/Alien
Registration Issue Date.”

Cannot be prior to birthdate, “Your Visa/Alien Registration issue date
cannotbe beforeyourdate ofbirth; pleasecorrect.”

Day must be valid for month; else error message, “The day you selected is
notvalid forthe monthyou selected.”

Ifmm/dd is February 29, year must be aleap year; else error message,
“Thedayyouselectedisnotvalidfortheyearyouentered.”

Must be before Visa/Alien Registration Expiration Date; else error
message, “Your Visa/Alien Registration Expiration Date must be after your
Visa/Alien Registration Issue Date.

None

residency: alien_reg_issue_date



Application Form Specification

Visa/Alien Registration Expiration Date

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:

Page Error Check:

Notes:

Data Element:

Visa/AlienRegistration Expiration Date
Month  Day Year
[menu] [menu] [textbox] yyyy

Appearsif Citizenship Statusis ‘Student Visa (F-1 or M-1)" or if Alien
Registration Numberis entered orifa Visa Type is selected.

None

Date: mm/dd/yyyy

Provide the expiration date of your Visa or Alien Registration Card, or
check‘No Expiration Date’.

None

Requiredresponseifalien_reg_issue_dateisentered AND ‘No Expiration
Date’is not checked; else error message, “You must enter your Visa/Alien

RegistrationIssue Date, or check ‘No Expiration Date’.

Cannot be prior to birthdate, “Your Visa/Alien Registration expiration date
cannotbe beforeyourdate ofbirth; pleasecorrect.”

Day must be valid for month; else error message, “The day you selected is
notvalid forthe monthyouselected.”

Ifmm/ddis February 29, year must be a leap year; else error message,
“Thedayyouselectedisnotvalidfortheyearyouentered.”

Mustnot be before Visa/Alien Registration Issue Date; else error message,
“Your Visa/Alien Registration Expiration Date must be after your Visa/Alien
Registration Issue Date.

None

residency: alien_reg_expire_date



Application Form Specification

Visa/Alien Registration: No Expiration Date

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:

Page Error Check:

Notes:

Data Element:

[checkbox] No Expiration Date

Appearsif Alien Registration Number is entered or ifa Visa Typeis
selected.

None
Checked or Unchecked

Checkthis boxifyour Visa or Alien Registration Card does not have an
expiration date.

None

Ifcheckedthealien_reg_expire_date fields are disabled. On Save or
Continue, the expiration date will be nullified.

None
None

residency: alien_reg_no_expire
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Military Status

Question Text:
Conditions:
Additional Text:

Response
Options:

Hover Help:
Pop-Up Help:
Field Error Check:
Page Error Check:

Notes:

Data Element:

Application Form Specification

U.S. Military Status as of <RDD>: [menul]
Always
None

1=Noneapplytome

2 = Currently active military

3 =Dependent spouse or child of currently active military

4 = Served inthe US military (active or reserve) discharged within the last
year

5=Servedinthe US military (active or reserve) discharged over ayear ago

6 = Currentlyin Reserves or National Guard (non-active)

Selectyour U.S. Military Status as of the date indicated.
None
None

Required selection; else error message, “You must select your Military

Status.”

New Requirements:

Ifthe Military Statusis“Servedinthe US military discharged withinthe last

year”.

1. Displaythe State ofLegalResidencequestionandrequirearesponse.

2. Display the Home of Record question and require aresponse.

3. Display the Stationed in California question but do not require a
response.

If the Military Status is “Currently in Reserves or National Guard”:
1. Display the Stationed in California question and require a response.

Per CCCCO, nolongerusingtheterm“veteran”. Changedallinstancesto
“Served in the US military” on 12.5.14

residency: military_status



Application Form Specification

Military Discharge Date

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:
Pop-Up Help:

Field Error Check:

Page Error Check:

Notes:

Discharge Date
Month  Day Year
[menu] [menu] [textbox] yyyy

AppearsonlyifMilitary Statusis one ofthefollowing:
4 - Served inthe US military (active or reserve) discharged within the
last year
5 - Servedinthe US military (active or reserve) discharged over ayear
ago

None

Date: mm/dd/yyyy

Enter the date you were discharged from the military.

None

Day must be valid for month; else error message, “The day you selected is
notvalidforthe monthyouselected.”

Ifmm/dd is February 29, year must be aleap year; else error message,
“Thedayyouselectedisnotvalid fortheyearyouentered.”

Required response; else error message, “You must provide your Military
Discharge Date.”

Mustnotbe after <RDD>; else errormessage, “Your Discharge Date cannot
be after<RDD>. Please correcteitheryourDischarge Date oryourU.S.
Military Status as of <RDD>.”

If Military Status is ‘Served in the US military (active or reserve) discharged
withinthe lastyear’, date mustnotbe before <RDD>minus 1 year; else
errormessage, “Your U.S. Military Status as of <RDD>and your Discharge
Datedonotagree. Pleasefixoneorthe other.”

If Military Status is ‘Served in the US military (active or reserve) discharged
overayearago’,date mustbe before <RDD>minus 1year; else error
message, “Your U.S. Military Status as of <RDD>and your Discharge Date
donotagree.Pleasefixoneortheother.”

AB2478asksforgovernmentandeducational entitiesto stop usingthe
term*“veteran”andstartusing“Servedinthe US military”,as manyformer
military members whom never saw combat do not associate themselves
with being a “veteran”, especially women.

Supports California SB272, which as of 1/1/08 grants enrollment priority to
veterans for 2 years after discharge from active duty.



Application Form Specification

Data Element: residency: military_ discharge_date
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Application Form Specification

Military Discharge Type

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:

Page Error Check:

Notes:

Data Element:

Type of Discharge [menu]

AppearsonlyifMilitary Statusis one ofthe following:
4 - Served inthe US military (active or reserve) discharged within the
last year
5 - Servedinthe US military (active or reserve) discharged over a year
ago

None

Dropdown list:
Selectone
Honorable
Entry level separation (ELS)
General
Other Than Honorable (OTH)
ClemencyDischarge
Bad Conduct(BCD)
Dishonorable

English: “Please select the type of military discharge that applies to you.”
[Spanish only: "Por favor seleccione el tipo de descarga military que se
aplique austed."]

None

Required responsewhen Military Statusis one of the following:
4 - Served in the US military (active or reserve) discharged within the
last year
5 - Servedinthe US military (active or reserve) discharged over a year
ago
Error message if not selected “You must select your discharge type”.

Requiredresponsewhenmilitary status=4or5, else errormessage, “You
must select your discharge type”.

SupportsAB2478: Recently Discharged Military: Acttoamend Section
68075.5 of the Education Code, relating to public postsecondary
education.

residency: discharge_type



Application Form Specification

Military Legal Residence

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

State of Legal Residence (Military) [menu]

AppearsonlyifMilitary Statusis one ofthe following:
2 - Currently active military
3-Dependentspouseorchildofcurrently active military
6 - Currently in Reserves or National Guard (non-active)

None

Menu of U.S. states and territories plus “Foreign Country”

Selectthe Military State of Legal Residence for yourself or for your spouse
or parentin the military.

StateofLegal Residenceand Homeof Record

Inthemilitary, your"State oflegalresidence" (also called "domicile")isthe
placeyouconsiderasyourtrue, fixed,and permanenthome. Itisthe state
towhichyou officiallyintend toreturn after yourmilitary service.

"Home ofrecord"is almostalwaysthe state where youfirstjoined the
military. "Home ofrecord" isan accounting term used by the military to
determine anumber of military benefits, such astravel allowances,
transportationexpenses, traveltimetoreporttoduty, etc.

"Home ofrecord"and "State of legal residence" are usually the same,
because most people joining the military do soin the state that is their
legal residence. However, "Home of record" and "State of legal residence”
need not be the same.

None

Required selection; else error message, “You must selectyour State of
Legal Residence (Military).”

None

residency: military_legal _residence



Military Home State

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Application Form Specification

HomeofRecord [menu]

Appearsonlyif Military Statusis one ofthefollowing:
2 - Currently active military
3-Dependentspouseorchildofcurrentlyactive military
6 - Currentlyin Reservesor National Guard (non-active)

Menu of U.S. states and territories plus “Foreign Country”

Selectthe Military Home of Record foryourself orforyourspouse orparentinthe
military.

StateofLegal Residenceand HomeofRecord

Inthe military, your"State oflegalresidence" (also called"domicile") isthe place you
considerasyourtrue,fixed,and permanenthome. Itisthe state towhichyouofficially
intendtoreturnafteryour military service.

"Home ofrecord"isalmostalways the state where youfirstjoined the military. "Home of
record"is an accounting term used by the military to determine a number of military
benefits, such as travel allowances, transportation expenses, travel time to report to duty,
etc.

"Home ofrecord"and"State of legal residence" are usually the same, because most
peoplejoiningthe militarydosointhe statethatistheirlegalresidence. However,"Home
of record" and "State of legal residence" need not be the same.

None

Required selection; else error message, “You must select your Home of
Record.”

residency: military_home_state



Application Form Specification

Military Home Country

Question Text:
Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:
Data Element:

Revision Log:

Country of Record [menu]

Appears only if Home of Record is ‘Foreign Country’.

Menu of Countries per ISO, notincluding United States

Selectthe Country of Recordforyourselforforyour spouse orparentinthe military.

Required selection; else error message, “You must select your Country of
Record if your Home of Record is ‘Foreign Country’.”

None

residency: military_home_country
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Application Form Specification

Military: Stationed in California

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:
Data Element:

Revision Log:

Currently Stationedin California?
Yes [radio button]  No [radio button]

AppearsonlyifMilitary Statusis one ofthefollowing:
2 - Currently active military
3 - Dependent spouse or child of currently active military

AsshowninQuestion Text.

Specifywhetheryou, oryourspouse orparentinthe military, iscurrently
stationed in California.

None

Required response; else errormessage, “You mustindicate whether you
(or your spouse/parent) is Currently Stationed in California.”

residency: military_ca_stationed

¢ 93



Application Form Specification

Military: Stationed in California for Ed Purposes

Question Text: Is your assignmentin California for educational purposes for 30 days or
more?

Yes [radio button]  No [radio button]
Conditions: Appears only if answer to “Currently Stationed in California” = Yes:

Additional Text: Alt Question Text: Spouse/parent/dependent: “Is the military member's
assignment in California for educational purposes for 30 days or more?”
Yes[radiobutton]  No [radio button]

Response AsshowninQuestion Text.
Options:
Hover Help: “Is the currently active military member (or spouse/parent/dependent)

stationed in Californiais for educational purposes for 30 days or more?”
Pop-Up Help: None
FieldErrorCheck: None

PageErrorCheck: Required response if “Currently Stationed in California = Yes; else error
message, “You must specify whether you (or your spouse/
parent/dependent) is stationed in California for educational purposes for
30 days or more.”

Notes: Thisquestionwas previously removed from CCCApply (Xap)in2011, citing
Legal Opinion 10-05. However,whencorrectlyinterpreted, inthiscase
federal lawtrumps state law —providing the current military member (or
spouse/dependent) has been assigned to CA for education purposes for
more than 30 days.

Data Element: residency: military_stationed_ca_ed



Application Form Specification

Residency

Conditionality of the Residency Page

The Residency page willhave no questionsif user has a Visa type that does not allow residency,
asindicated in the Table of Visa Types (‘no’ in the third column).

When conditionsindicate the Residency page has no questions, the page and tab willbe
hidden. Ifthe Residency page had previously been completed or partially completed and then
datais changed on the Citizenship/Military page that causes the Residency page to be hidden,
then the data on the Residency page will be blanked out.

The ‘Conditions’ indicated in the tables for questions on the Residency page do notinclude the
conditions under which the page will have no questions.

Conditional Wording on the Residency Page

Most questions on the Residency page have two forms:

Theyare asked ofthe applicantifthe applicantis notsubjecttothe care and control ofaparent
orguardian.

Theyare askedofthe parentorguardianifthe applicantis subjecttothe care and controlofa
parent orguardian

For such questions, the exact wording of hover help and error messages generally will also be
conditional based onwhether or notthe applicantis subjecttothe care and control of aparent
orguardian. Inthetablesfor Residency questions, avariable such as <you/your parentor
guardian> will indicate conditional wording for hover help and error messages.

' 95



Application Form Specification

California Resident for 2 Years

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Have youlivedin Californiacontinuously since <RDD minus 2 years>?
[radio button] Yes [radio button] No

Always appears

If Subject to Parent/Guardian is ‘Yes’, question text will begin: “Has your
parentor guardian lived in California ...”

None

AsshowninQuestion Text.

Click ‘Yes' if <you have/your parent or guardian has> lived in California
since<RDD minus2years>,disregardingtemporaryabsencesfor
education, business, orvacation. Otherwise, click ‘No’.

"Click ‘Yes’ifyou have lived in California since <RDD minus 2 years>,
disregardingtemporary absencesforeducation, business, orvacation.
Otherwise, click‘No’."

Residence in California

Whendetermining the length oftime lived continuously in California,
disregard absences from California for education, business, or vacation
thatdid notaffectyourintenttomaintain residency in Californiaanddid
not involve activities as a resident of another state.

None

Required response; else error message, “You must specify whether or not
<you have/your parentor guardian has> livedin Californiasince <RDD
minus 2 years>."

None

residency:ca_res_2_years



Application Form Specification

Date Stay in CaliforniaBegan

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:
Field Error Check:

Page Error Check:

Data Element:

When did your CURRENT stay in California begin?
Month  Day Year
[menu] [menu] [textbox] yyyy

Appears only if California Residentfor2 Yearsis ‘No’.

If Subject to Parent/Guardian is ‘Yes’, question text will be: “When did
your parent’s or guardian’s CURRENT stay in California begin?”

None

Date: mm/dd/yyyy

Specify the first day of <your/your parent’s or guardian’s> current stay in
California, disregarding temporary absences for education, business, or
vacation.

None

Day must be valid for month; else error message, “The day you selected is
notvalid forthe monthyou selected.”

Ifmm/ddis February 29, year must be a leap year; else error message,
“Thedayyouselectedisnotvalidfortheyearyouentered.”

Must be after <RDD> minus 2 years; else error message, “You have
indicatedthatyou have notlivedin Californiacontinuously since <RDD
minus2years>, butthe date you enteredforthe beginningofyourcurrent
stayin Californiais before<RDD minus 2 years>. Please correctthe
incorrect response.”

Must not be after <current_date>; else error message, “For the beginning
ofyourcurrentstayinCalifornia, you cannotenteradate after
<current_date>. Please correct the date or check ‘Not yet arrived in
California.”

Required response unless Not Yet Arrived in Californiais checked,; else
error message, “You must specify the date <you/your parent or guardian>

1N

arrived in California, or check ‘Not yet arrived in California’.

residency: ca_date current



Application Form Specification

Not Yet Arrived in California

Question Text:
Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

[checkbox] Notyetarrivedin California

Appears only if California Residentfor2 Yearsis ‘No’.
None

Checked or Unchecked

Checkthisboxif<youare/yourparentorguardianis>notyetlivingin
California.

None
None
None

Checkingthisbox clears and disables (grays out?) the month, day, and year
fields.

residency: ca_not_arrived
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State College Employee

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Areyouoryourspouse afull-time employee ofany of the following
colleges/universities?

California Community College
California State University or College
University of California

Maritime Academy

[radiobutton] Yes [radio button] No
Always

If Subject to Parent/Guardian is ‘Yes’, question text will begin: “Is your parent
or guardian a full-time employee ...”

None

AsshowninQuestion Text.

"Click Yesif<youoryourspouse/yourparentorguardian>isafull-time
employee of one of the listed institutions. Otherwise, click No."
[Spanish:"Hagaclicen Yes si<usted/o conyuge/padre o guarda> estan
como empleado de tiempo completo con credenciales de una escuela
publicade Californiay se estaninscribiendoeneste colegioparalos
propositos de cumplimientode requisitos relacionados conlacredencial.
De lo contrario, haga clicen No."|

None
None

Required selection; else error message, “You must indicate whether or not
<you or your spouse/your parent or guardian> is a full-time employee of
one of the listed colleges/universities.”

None

residency: ca_college_employee



Application Form Specification

Public School Employee

Question Text: Are you a full-time credentialed employee of a California public school enrolling
in college for purposes of fulfilling credential-related requirements?

[radiobutton] Yes [radio button] No
Conditions: Always
Additional Text: None

Response AsshowninQuestion Text.
Options:
Hover Help: "Click Yes if <you/or spouse/parent or guardian> are a full-time

credentialed employee of a California public school and you are enrolling
at this college for purposes of fulfilling credential-related requirements.
Otherwise, clickNo."

Pop-Up Help: None
FieldErrorCheck: None

PageErrorCheck: Required selection; else error message, “You must indicate whether or not
you are afull-time credentialed employee of a California public school
enrolling in college for purposes of fulfilling credential-related
requirements.”

Notes: None

Data Element: residency: ca_school_employee
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Application Form Specification

(N}

Seasonal Agricultural Worker

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Have you been employed as a seasonal agricultural worker for at least a total of
two monthsineach ofthe pasttwoyears?

[radiobutton] Yes [radio button] No
Always

If Subjectto Parent/Guardianis ‘Yes’, question text will begin: “Has your
parent or guardian been employed ...”

None

AsshowninQuestion Text.

"ClickYesif<youhave/yourparentorguardianhas>beenemployedasaseasonal
agriculturalworkerfortwo months ormoreineach ofthe pasttwoyears. Otherwise,
clickNo."

[Spanish: "Hagaclic en Yes si<usted/su padre o guarda>han sidoempleadocomoun
trabajadorde agriculturatemporal durante dos meses o mas encadaunodelos
ultimos dos afios. De lo contrario, haga clicen No."]

None
None

Required selection; else error message, “You must indicate whether or not
<you have/your parent or guardian has>been employed as a seasonal
agricultural worker for atleast a total of two monthsin each of the past
two years.”

None

residency: ca_seasonal_ag

¢ 101



Application Form Specification

(N}

Foster Youth in California (Question ONLY is Obsolete. Data field is used in Residency

Algorithm)

Question Text:

Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

This question became obsolete was removed from the application based
onnew requirements for AB 194 and MIS SGO03.

Thisdbfieldisstillbeing populated and usedintheresidency algorithm.
Seethe CCCApply Data ElementDictionary for California Foster Youthfield
and see the how the logic is calculated for this field and other related
Foster Youthfields, such asfoster_youth_misand foster_youth_priority.

residency: ca_foster_youth
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Foster Youth Status

Question Text:

Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Application Form Specification

Have you everbeenin courtordered Foster Care?
(See additional text below)

Always

Please select one of the following:
Your response will help the college to provide additional resources or
benefits and will not affect your admission to college.
1. Iam currently in Foster Care in California.
2. lwas previously in Foster Care in California, and aged out or
emancipated from the system.
3. lamcurrently in Foster Care in a system outside California.
4. lwas previouslyin Foster Careinasystem outside California, and
aged out or emancipated from the system.
5. lwas previously in Foster Care, but did not age out or emancipate
from the system.

Required fields:

Forthe Yes/No question, if not selected, error message is “Please indicate
if you have ever been in Foster Care.”

Whenthe Yes/Noquestion=Yes, one ofthe optionsmustbe selected.

If no option is selected, error message is “Please select one of the Foster
Careoptions.”

"Please indicate whether or not you have ever been placed in court-
orderedFosterCare."

[Spanish:"Porfavorindique, sio no haestado algunavez colocado en
Cuidado Adoptivo ordenado por el tribunal."]

The “court ordered Foster Care” link renders a help pop-up which reads:
Court-Ordered Foster Care

You have been in Foster Care if, by order of a court, you have been
placedinafamily orgrouphomewithinafostercare system.

Foster Care includes, butis not limited to, placement in care under
the supervision of the Juvenile Court Delinquency Division. Aslong
asyouwere placed within the foster care system by order ofa
court,youwereinFoster Care.Havingalegalguardiandoesnot
necessarilymeanthatyou have beenin Foster Care.

You ‘aged out’ of Foster Care if you were in Foster Care when you
turned 18.

You were emancipated if, while you were in Foster Care and under
18yearsold, a courtgranted your independence as an
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Application Form Specification
‘emancipated minor’.
Field ErrorCheck: None
PageErrorCheck: None

Notes: Questionrevisedin 2013. See CCCApply Submission Calculations Service
Residency: Area B logic, Step 4.
AB669approvedin2009.

Data Element: residency: foster_youth_status
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(N}

Residency Outside California for Taxes

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Since <RDD minus 2 years>, have you declared residency inanother state for
stateincometaxpurposes?

[radiobutton] Yes [radio button] No

Always; If Subjectto Parent/Guardianis ‘Yes’, question text will begin:
“Since<RDD minus2years>, hasyourparentorguardiandeclared
residency...”

None

AsshowninQuestion Text.

"Click Yesif, since <RDD minus 2 years>, <you have/your parent or
guardianhas>filedanincometaxreturnasaresidentofastate otherthan
California. Otherwise, click No."

[Spanish:"HagaclicenYessi<RDD minus2years>,<siusted/supadreo
guarda> present6 unadeclaracién deimpuestos comoresidente de un
estado que no sea California. De lo contrario, haga clicen No."]

None
None

Required selection; else error message, “You mustindicate whether or not
<you have/your parent or guardian has> declared residency in another
state for state income tax purposes.”

None

residency: ca_outside_tax
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(N}

Residency Outside California for Taxes: Year

Question Text:
Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:

Page Error Check:

Notes:

Data Element:

If Yes, what was the most recent year? [textbox]
AppearsonlyifResidency Outside Californiafor Taxesis‘Yes'.
None

Four-digit year.

"Entertheyearinwhich<you/yourparentorguardian>mostrecentlyfiled
anincome tax return as a resident of a state other than California.”
[Spanish: "Entre el afio en que <usted/su padre o guarda>mas
recientemente presentd una declaracion deimpuestos comoresidente de
un estado que no sea California."]

None

Mustbeyearportionof<RDD>,<RDD minus lyear>,or<RDDminus?2
years>; else errormessage, “For ‘<have you/has your parent or guardian>
declaredresidencyinanother state for stateincometaxpurposes’, the
yearmustbebetween<RDDyearminus2years>and<RDDyear>.”

Required response; else error message, “You must specify the year that
<you/your parent or guardian> declared residency in another state for
state income tax purposes.”

None

residency: ca_outside_tax_year
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Application Form Specification

Registered To Vote Outside California

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Since <RDD minus 2 years>, have you registered to vote in another state?
[radiobutton] Yes [radio button] No
Always

If Subjectto Parent/Guardianis ‘Yes’, question text will begin: “Since <RDD
minus 2years>, hasyourparentorguardianregisteredtovoteinanother
state?”

None

AsshowninQuestion Text.

"Click Yesif, since <RDD minus 2 years>, <you have/your parentor
guardian has> registered to vote in a state other than California.
Otherwise, clickNo."

[Spanish: "Haga clic en Yes si, desde <RDD minus 2 years>, <si usted/su
padre oguardahan>registrado paravotarenunestadoquenosea
California. De lo contrario, haga clicen No.”]

None
None

Required selection; else error message, “You must indicate whether or not
<you have/your parent or guardian has> registered to vote in another
state.”

None

residency: ca_outside_voted
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Registered To Vote Outside California: Year

Question Text:
Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:

Page Error Check:

Notes:

Data Element:

If Yes, what was the most recent year? [textbox]
AppearsonlyifRegistered To Vote Outside Californiais‘Yes'.
None

Four-digit year.

"Enter the year in which <you/your parent or guardian> most recently
registeredtovoteinastate otherthanCalifornia.”

[Spanish: "Entre el afio en que <usted/su padre o guarda>mas
recientemente registro para votar en un estado que no sea California."]

None

Mustbeyearportionof<RDD>,<RDD minus lyear>,or<RDDminus?2
years>; else error message, “For ‘<have you/has your parent or guardian>
registered to vote in another state’, the year must be between <RDDyear
minus 2 years> and<RDDyear>.”

Required response; else error message, “You must specify the year that
<you/your parent or guardian> registered to vote in another state.”

None

residency: ca_outside voted year
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Residence for College Outside California

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Since <RDD minus 2years>, have youdeclaredresidency atan out-of-state
college or university?

[radiobutton] Yes [radio button] No
Always

If Subjectto Parent/Guardianis ‘Yes’, question text will begin: “Since <RDD
minus 2 years>, has your parent or guardian declared residency ...”

None

AsshowninQuestion Text.

"Click Yesif, since <RDD minus 2 years>, <you have/your parentor
guardian has> declared residency at a college or university in a state other
than California. Otherwise, click No."

[Spanish:"Hagaclicen Yessi,desde <RDD minus 2 years>, <siusted/su
padre o guardahan>declarado residenciaenun colegio o Universidad en
un estado que no sea California. De lo contrario, hagaclicen No."]

None
None

Required selection; else error message, “You mustindicate whether or not
<you have/your parent or guardian has> declared residency at an out-of-
state college or university.”

None

residency: ca_outside_college
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Residence for College Outside California: Year

Question Text:
Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:

Page Error Check:

Notes:

Data Element:

If Yes, what was the most recent year? [textbox]
AppearsonlyifResidencefor College Outside Californiais‘Yes'.
None

Four-digit year.

“Enter the year in which <you/your parent or guardian> most recently
declaredresidency ata college or university in a state other than
California.”

[Spanish: "Entre el afio en que <usted/su padre o guarda>mas
recientemente declaréresidenciaenun colegio o Universidad enun estado
gue nosea California."]

None

Mustbeyearportionof<RDD>,<RDD minuslyear>,or<RDD minus2
years>; else error message, “For ‘<have you/has your parent or guardian>
declared residency at an out-of-state college or university’, the year must
be between <RDDyear minus 2 years> and <RDDyear>."

Required response; else error message, “You must specify the year that
<you/your parent or guardian> declared residency at an out-of-state
college oruniversity.”

None

residency: ca_outside_college_year
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Lawsuit Outside California

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Since <RDD minus 2 years>, have you petitioned for a lawsuit or adivorce as a
resident in another state?

[radiobutton] Yes [radio button] No
Always

If Subjectto Parent/Guardianis ‘Yes’, question text will begin: “Since <RDD
minus 2 years>, has your parent or guardian petitioned ...”

None

AsshowninQuestion Text.

"Click Yesif, since <RDD minus 2 years>, <you have/your parentor
guardianhas>petitionedforalawsuitoradivorceasaresidentinastate
other than California. Otherwise, click No."

[Spanish:"Hagaclicen Yessi,desde <RDD minus 2 years>, <siusted/su
padre o guarda> presenté una demanda o un divorcio como residente en
un estado que no sea California. De lo contrario, hagaclicen No."]

None
None

Required selection; else error message, “You mustindicate whether or not
<youhave/yourparentorguardianhas> petitionedforalawsuitora
divorce as aresident in another state.”

None

residency: ca_outside_lawsuit
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Lawsuit Outside California; Year

Question Text:
Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:

Page Error Check:

Notes:

Data Element:

If Yes, what was the most recent year? [textbox]
Appearsonlyif Lawsuit Outside Californiais‘Yes'.
None

Four-digit year.

"Enter the year in which <you/your parent or guardian> most recently
petitioned for alawsuitoradivorce asaresidentin a state other than
California."

[Spanish: "Entre el afio en que <usted/su padre o guarda>mas
recientemente presentd una demanda o un divorcio comoresidente enun
estado que noseaCalifornia."]

None

Mustbeyearportionof<RDD>,<RDD minuslyear>,or<RDD minus2
years>; else error message, “For ‘<have you/has your parent or guardian>
petitioned for alawsuit or adivorce as aresidentin another state’, the
yearmustbebetween<RDDyearminus2years>and<RDDyear>.”

Required response; else error message, “You must specify the year that
<you/yourparentorguardian> petitionedforalawsuitoradivorceasa
resident in another state.”

None

residency: ca_outside_lawsuit_year
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Needs & Interests

Storage of Responsesin Database

Datastoragefortheresponsesonthe Needs&Interestspageisdifferentthanforotherpages
ofthe CCCApplyonline application. Foreach positive response made onthe page, arowis
storedinthe Application_NItablewiththe appropriate‘ni_id’asindicatedinthe Table of NI_ID
Values below.

When an application is in progress (i.e. the student has not yet submitted their
application) responses to the CCCApply application needs and interests questions are
handled by the needs_and_interests and application_ni tables. Once the student submits
their application, their responses to the needs and interests questions are then mapped
and stored in their corresponding columns in the submitted_application table (i.e. a
response to “Comfortable with English” is stored in the comfortable_english column in
the submitted_application table, and is available for download). See the Download Client
guide for further details about downloadable needs and interests fields.

Note: A“positiveresponse”isdefinedasaresponsethatcouldleadtofollow-upaction
byacollege. Inalmostall cases, thismeansaYesansweroracheckbox checked.
However, for the question about comfortreading/writing English, Noisthe positive
response because itis the response that could trigger the college to provide information
about programs or services for those who might need some help with English.

Table of NI_ID Values

ni_id Question

Comfortable with English=No

Financial Aid Info = Yes

Receiving TANF, SSI, General Assistance = Yes
FosterYouth=Yes-(Nolongerappearsin N&l table)
Athletic Interest = Yes, including intercollegiate
Athletic Interest = Yes, but not intercollegiate
Academic Counseling/Advising = Yes (checked)
Basic Skills (reading, writing, math) = Yes (checked)
CalWorks=Yes(checked)

Career Planning = Yes (checked)

Child Care = Yes (checked)

Counseling - Personal = Yes (checked)

DSPS - Disabled Student Programs and Services = Yes (checked)
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Application Form Specification

(N}

Lawssit Ol Brpoywaeiosssistaliess Yes (checked)

14 EOPS - Extended Opportunity Programs and Services = Yes (checked)

15 ESL -Englishasa Second Language =Yes(checked)

16 Health Services = Yes (checked)

17 Housing Information = Yes (checked)
19 Online Classes=Yes(checked)
20 Re-entry Program (after 5years out) = Yes (checked)
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Applicatiam Form Speciiication

11
21 Scholarship Information = Yes (checked)
22 Student Government = Yes (checked)
23 Testing, Assessment, Orientation = Yes (checked)
24 Transfer Information = Yes (checked)
25 Tutoring Services = Yes (checked)
26 Served in the US military Services = Yes (checked)

1115







Application Form Specification

Comfortable with English

Question Text:

Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Are you comfortable reading and writing English?

Yes [radio button, clearable]  No[radiobutton,clearable]
Always
None

AsshowninQuestionText.

Indicate whether or not you are comfortable reading and writing English.
None
None
None

We should change the heading of this section. The question is not really
about “Main Language”.

Per MIS, this question was originally designed to ask for “Primary
language” with drop-down menu of options. Thatdatawas dropped by
MIS aspotentiallydiscriminatory;allcolleges neededtoknowwaswhich
students might benefit from language-assistance services. In original Live
implementation, the question was: “Is English your primary language?” In
2003, the currentformofthe questionwasimplemented to betteridentify
applicants who might need language assistance. Response has always been
optional.

See Table of NI ID Values.
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Financial Aid Info

Question Text: Are you interested in receiving information about money for college?
Yes [radio button, clearable]  No[radiobutton,clearable]
Conditions: Always

Additional Text: None

Response AsshowninQuestion Text.
Options:
Hover Help: Indicate whether ornotyouwould liketoreceive information about

money for college.
Pop-Up Help: None
Field ErrorCheck:  None
PageErrorCheck: None
Notes: None

Data Element: See Table of NI ID Values.
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Receiving TANF, SSI, General Assistance

Question Text: Are you receiving TANF, SSI, or General Assistance?
Yes [radio button, clearable]  No[radiobutton,clearable]
Conditions: Always

Additional Text: None

Response AsshowninQuestion Text.

Options:

Hover Help: “Indicate whether or notyou are receiving TANF, SSI, or General
Assistance.”

Pop-Up Help: None

FieldErrorCheck: None
PageErrorCheck: None
Notes: None

Data Element: See Table of NI ID Values.
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Athletic Interest

Question Text:

Conditions:

Additional Text:

Response
Options:
Hover Help:

Pop-Up Help:

Field Error Check:

Application Form Specification

Are you interested in participating in a sport while attending college?
[radiobutton] Yes, laminterested inone ormore sports, includingthe
possibility

of playing on an intercollegiate team.

[radiobutton] Yes, laminterested in intramural or club sports, butnotin
playing

on an intercollegiate team.

[radio button] No, lam notinterestedin participatinginasport (beyond
taking P.E.
classes).

Always

(Yourresponse does not obligate youin any way. To be eligible to
participateonanintercollegiateteam,youmustbeenrolledinatleast12
units.)

AsshowninQuestion Text.

Indicate whetherornotyouareinterestedin participatingin sports (other
than P.E. classes) while attending college.

Levels of College Sports

California Community Colleges generally offer the opportunity to
participate in sports at various levels, though not all colleges offer sports at
all levels.

Atthe highestlevel,intercollegiateteams(alsocalled ‘varsityteams’)
representthe collegein competition againstother colleges, typically in
conferencesundertheauthority ofthe California Community Colleges
Athletic Association (CCCAA). For more aboutthis level of college sports,
see the website for the CCCAA (www.cccaasports.org{hyperlink opensin
anothertab/window}) andthe college’s website. {replace ‘the college’s
website’ with ‘the <CollegeName> website (KURL/hyperlink>)’ if feasible}
Intramural and club sports allow students to participate at a less rigorous
level than the intercollegiate teams and/or to play a sport for which the
college does notfield anintercollegiate team. In intramural sports, several
teams from the college play each other in college-sponsored competitions.
Inclub sports, the clubs are sanctioned by the college but make or find
theirownopportunitiesforcompetition.

None
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PageErrorCheck: Required selection; else error message, “You must specify whether or not
you are interested in participating in a sport while attending college.”

Notes: This questionis intended to be used as a key for determining which
applicants will receive a Title IX survey from the college.

Data Element: See Table of NI ID Values.
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Programs and Services

Question Text:

Conditions:
Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Checkthe programsandservicesinwhichyou areinterested.
(Notall college campuses offer every program and service listed.)

[checkbox] AcademicCounseling/Advising

[checkbox] Basic Skills (reading, writing, math)

[checkbox] CalWorks

[checkbox] Career Planning

[checkbox] Child Care

[checkbox] Counseling-Personal

[checkbox] DSPS - Disabled Student Programs and Services
[checkbox] Employment Assistance

[checkbox] EOPS - Extended Opportunity Programs and Services
[checkbox] ESL - Englishasa Second Language
[checkbox] Health Services

[checkbox] Housing Information

[checkbox] Online Classes

[checkbox] Re-entry Program (after 5 years out)
[checkbox] Scholarship Information

[checkbox] StudentGovernment

[checkbox] Testing, Assessment, Orientation

[checkbox] Transfer Information

[checkbox] Tutoring Services

[checkbox] Servedinthe US military Services

Always
None

Checked or Unchecked (eachcheckbox)

Check the boxes for any programs or services that you are interested in.
None

None

None

None

One NI_ID for each checkbox. See Table of NI_ID Values.
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Requestfor Consent

Consentto ReleaseInformation

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-UpHelp,
Privacy Policy:

Pop-Up Help:
Full Statement of

The community colleges you attend and the Chancellor’s Office of the California
Community Collegesrequestyour help. We askthatyou agree toallowusto
release necessary personalinformation aboutyoutovarious agencies and
organizations so we can do research, plan programs and offer special servicesto
you (such astransfer opportunity information or state financial aid). If you do
agree to give your consent, your information will not be sold, used for
commercial purposes, releasedto the public, or givento other government
agencies for purposes of determining benefits (other than financial aid), except
where specifically required by law. Inaddition, if you do consentto release of
your information, those organizations and agencies to which your information is
given are prohibited by law from using it for any unauthorized purpose or
releasing it to anyone else. If you do not give your consent, personal information
aboutyouwillnotbe sharedwithotherorganizationsoragenciesexceptwhere
allowed by law. You should also knowthat, answering “no” to this question will
notpreventrelease of certain “directoryinformation” aboutyou. Tolearnmore
about directory information or how to block its release, see the Privacy Policy.

lauthorize the Chancellor’s Office, California Community Colleges, andthe
community colleges | am attending to release necessary personal information
contained in my education records, including my Social Security number, for the
purposes describedinthe Full Statement of Consent:

[radio button] Yes, | consent [radio button] No, Ido not consent

Always

Be sure to read the Full Statement of Consent before deciding whether or
not to grant your consent. To change your authorization, notify the college
admissions office in writing.

AsshowninQuestion Text.

“Please specify whether or not you consent to the release of the personal
information in your educational record for research and analysis
purposes.”

Privacy Policy
TBD

Full Statement of Consent
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Consent:

Field Error Check:
Page Error Check:

Notes:

Data Element:

Application Form Specification

CCCApply asksyouto give your consentto release of personal information
aboutyou. Ifyou give consentto release of yourinformation, you will be
authorizingthe Chancellor's Office, California Community Colleges, and the
community collegesyouare attendingto release necessary personal
information containedinyoureducation records, including your Social
Security number, for the following purposes:

To federal or state agencies to evaluate jointly administered programs or to
comply with reporting requirements;

To data matching services to measure student success in transferring to four-year
colleges or universities;

To colleges, universities, or government agencies to promote outreach to
students and to enhance transfer;

To the California Student Aid Commission to facilitate the award of financial aid;
and

Toorganizations oragencies assisting the Chancellor's Office or the community
collegesyou attend withresearch and analysis.

None

Requestresponse; else error message, “You mustindicate whether or not
you give your consent.”

The Consent Questionisrequired by the Legal Counsel ofthe CCC
Chancellor’s Office. The text, prompt, data value, access, and handling are
definedbyLegal CounselandanychangesrequireapprovalbyLegal
Counsel.

This data is expected to be propagated throughout student information
systems over time and circulate to the Chancellor’s Office through MIS
reporting. Accommodatingthisdataitemislikelytobe mandatedinthe
future.

Consentis not required for the applicant to submit the application.

application: consent_indicator
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Supplemental Questions

Onthe Supplemental Questions page, the applicant answers supplemental questions posted by
theindividual college inthe Administratortool. Supplemental Questions are optional. The
guestions, validvalues, value descriptions, and editcharacteristics are all specified by the
individualcollege.Responsesareincludedintheapplicationdownloadfiletothe collegeand
will appear in the Report Center for reporting purposes.
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Application Submittal

E-Signature Confirmation

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-UpHelp,
Privacy Policy:

Field Error Check:
Page Error Check:

Notes:

Data Element:

[checkbox] By checking here, I, <applicant fullname>, declare that:
- Allof the information in this application pertains to me.

e Under penalty of perjury, the statements and information submitted
in this online admission application are true and correct.

e |lunderstandthatfalsification, withholding pertinentdata, orfailure
to report changesin residency may resultin District action.

» lunderstandthatallmaterialsandinformation submitted by mefor
purposes ofadmissionbecomethe property of <college name>.

Always

You are about to submit your application to <college name>.

NO CHANGES canbe madetoyourapplicationonce itis submitted.
Californiastatelaw* allowsyouto submityourapplicationandresidency
information online with an electronic signature verification. Your
completion of this page will provide the necessary verification for
electronic submission. The security and privacy of the information in your
submitted applicationare protected as describedinthe CCCApply Privacy

Policy.

*Section 54300 of subchapter 4.5 of chapter 5 of division 6 of title 5 of the
California Code of Regulations.

Boxmustbechecked.

You must check the box to indicate agreement to the declarations
regarding your application.

Privacy Policy
TBD
None

Requiredresponse; else errormessage, “You cannotsubmityour
application unless you indicate agreement to the declarations regarding
your application.”

Thisresponseservesastheapplicant’'selectronicsignature.

application: esignature
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Financial Aid Acknowledgement

Question Text:

Conditions:

Additional Text:

Response
Options:

Hover Help:

Pop-Up Help:

Field Error Check:
Page Error Check:

Notes:

Data Element:

[checkbox] By checkinghere, I, <applicant fullname>, acknowledge
understanding that:

= Federaland state financial aid programs are available and may include aid in
the form of grants, work study, and/or any available studentloans. | am
aware that | may apply for assistance for up to the total cost of my
education including enrollment fees, books & supplies, transportation, and
room and boardexpense.

= Imayapplyforfinancialassistanceiflamenrolledinaneligible program of
study (certificate, associate degree, ortransfer), and may receive aid if
qualified, regardless of whether | am enrolled full-time or part-time.

- Financial aid program information and application assistance are available
in the financial aid office at the college. The application is also available on-
line.

Always

Note: CCCApply will provide links to financial aid information and
applicationsafteryousubmitthisapplication. Youcanalsofindfinancial
aid information at http://www.icanaffordcollege.com, and on most college
websites.

Boxmustbechecked.

You must check this box to acknowledge understanding the statements
about financialaid.

None
None

Required response; else error message, “You cannot submityour
application unless you acknowledge understanding the statements about
financial aid.”

Thesefinancial aid acknowledgements are required per California state
law.

application: ack_fin_aid

1125



Application Form Specification

Change Log

Rev. Date Author Changes

0.1 7/11/11 M. Howell Partial first draft, not reviewed by anyone else.

0.1A 7/12/11 M. Howell Partial first draft, not reviewed by anyone else.

0.1B 7/13/11 M. Howell Partial first draft, not reviewed by anyone else.

0.1C 7/17/11 M. Howell Partial first draft, not reviewed by anyone else.

1.0 7122111 M. Howell Completedfirstdraft, notreviewed by anyoneelse.
SeparatetablerowsforFieldand Page Error Checking.

1.01 9/7/11 T.McCune Added “Received a Certificate of California High School

M. Howell Proficiency”toconditionlistfor“Haveyoureceivedadiplomaor
certificate...”question.

1.1 ? M. Howell For Visa Type, changed ‘Other or None’ option to simply ‘Other’,
affecting page error check.

Addedni_idvaluesto Table of NI_ID Values.

1.1 9/22/11 T.McCune Merged Mark and Terry’s versions of the docs.

1.2 10/20/11 T.McCune Updated conditionality for Residency page to hide page whenitis
not required.

1.2 10/31/11 T.McCune Updated second valued for Enrollment status to read “First time
atthiscollege; have attended another college”. The previous
valuewasfortheinternalmeaningwhichis“Transfer student
from another college”.

1.3 04/02/12 T.McCune Added two validation rules to Last High School Attended: Country.

1.4 04/23/12 T.McCune Added variable to validation message for California Resident for 2
years question.

15 5/21/2012 T.McCune Modified No Documentsfield to notallow selection of Otherasa
valid selectionwhen No Documentsis checked. Also changedthe
error message.

1.6 5/24/2012 T.McCune Added two additional display and validation checks for the
Military Status field under the “page error checks” section, New
Requirements.

1.7 06/25/2012 | T.McCune 1. Madeobsolete the Foster Youth Question on Residency page.
Still using the database field.

2. AddedthenewFosterYouthQuestiontothe Residencypage.
3. Also, updated the requirement for Public School Employee to
NOT besubjectto parent/guardian condition (i.e.—wordingis
always the same).

1.8 07/09/2012 | T.McCune Streamlined the Graduated from California High School question.

1.9 08/03/2012 | T.McCune Updatedthe intended major field with the required logic for how
topopulatethedropdownlist.

1.10 08/27/2012 | T.McCune UpdatederrormessageforVisalssue Date.

1.11 11/06/2012 | T.McCune Added District Applications section which defines restricting
districtapplicationstoone college withinadistrictforagiven
term.

1.12 01/02/2013 | T.McCune Made changestothe“Subjectto Parent/Guardian” section.
Adjusterrormessage, madereferenceto screen mockupfor
screenwording, added pop-up help for Self-Supporting, updated
the data element name to dependent_status.

1.13 02/22/2013 | T.McCune Made a bunch of cleanup changes as | created the Field Edit
testing document.

1.14 03/01/2013 | T.McCune Removed edit that prevents high school completion date from
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being after RDD.

1.15 03/22/2013 | T.McCune Corrected editand message for college degree date.

1.16 4/18/2013 T.McCune 1. Added expulsion questiontothe colleges attended section (CR
2013-16)

2. Added Discharge type to Military section of
Citizenship/Military page. (CR2013-17).

1.17 5/14/2013 T.McCune Changed the requirements for the visaissue and expiration dates
toonlyrequirethesefieldsifthe correspondingfield has been
entered. Theseareoptionalfieldswhenavisatype or ARNis
selected. Thiswas an errorinthe specification whenitwas
translatedfrom XAP.

1.18 07/15/2013 | T.McCune Removed“Other’asanoptionforGender. Thiswasanerrorin
the specification.

1.19 07/20/2013 | T.McCune Corrected name for college expelled status to match the namein
the database table. Remove “Part 2" from doc name.

1.20 09/04/2013 | T.McCune Added new fields for AB620 (Sexual orientation, Gender identity,
and Gender expression Questions).

1.21 12/5/14 P.Donohue Removedvalue“D=0btaina2-yeartechnicaldegree without

(CR2014-73) transfer” from [application: ed_goal] from drop down responses,
perMISSS01

1.22 12/5/14 P. Donohue Added new SSN/TIN, SSN_Type, SSN_No specifications to this

(CR2014-02C) document.
1.23 12/5/14 P.Donohue Added new question and download field to Military section:
(CR2014-34) “Stationed in CA for Ed Purposes for 30 Days or more.” Data field:
[military_stationed_ca_ed]. SeenewIntegrity Flag 65. Affects
Area Clogic (See Residency Area C Logicin Submission
Calculations document.)
1.24 12/5/14 P.Donohue Updated VISA Types Table (Table F) with federal/state revisions
(CR 2014-44) per CCCCOLegal Opinion13-05. Updated Residency logic (see
Submission Calculationsdocument)toreflect VISAtypesnow
eligible for residency and/or no longer eligible for residency. VISA
TypesT1-5and U1-5approvedfor AB540eligibility (AB8133).
1.25 12/5/14 P.Donohue Replacedallreferencesoftheterm“veteran”to“servedinthe US
(CR2014-14) military” in compliance with AB258.
1.26 12/5/14 P.Donohue Addedtermstartandenddatestothe Termdescriptionsthat
(CR2014-70) appearinthedropdownmenu.
1.27 12/5/14 P.Donohue Revised Entry Level/Enrollment Status question (prompt text, title
(CR2014-24) & hover help) to College Enrollment Status”

1.28 3/27/15 OPENAPPLY-2090 Added Spanish hoverhelpto College Enroliment Status question

1.29 3/27/15 OPENAPPLY-2189 PerMISSB11, added errorvalidationto HS Ed Level and College
Enrollment Status fields to check birthdate against the <RDD>. If
applicantisage 22 orolderat<RDD>,thentheresponse option
“Enrolled in high school (or lower grades) and college at the same
time”willnotdisplayindropdownfor<hs_ed_level>field AND
the option“1=Willbe enrollingin high school (orlower grades)
and college atthe sametime” will notdisplay in drop down for
<enroll_status> field.

1.30 3/27/15 OPENAPPLY-2307 Replacedthe hoverhelplanguageinthe School Finder (High

OPENAPPLY-2308 School Name and College Name fields) with 508 compliant hover
help textin Englishand Spanishthat can be read clearly be
supported screenreaders. Passed 508 compliancy and screen
reader accessibility review.

1.31 3/27/15 OPENAPPLY-2191 Corrected the hover help language for the Foster Youth Status

0127




Application Form Specification

OPENAPPLY-2193

fieldontheresidency page. Englishand Spanish.

1.32 3/27/15 CCCFEDID-1548 Added Englishand Spanish hoverhelptossn,ssn_type,and
CCCFEDID-1527 ssn_noformtables.

1.33 3/27/15 OPENAPPLY-2192 Updated English and Spanish hover help for Military Discharge
OPENAPPLY-2190 Type.

1.34 3/27/15 OPENAPPLY-2190 Added English and Spanish hover helpto questions onthe
OPENAPPLY-2136 Residency page.

1.35 3/27/15 OPENAPPLY-2199 Added validation edit that prevents High School Completion Date
frombeing after RDD.

1.36 3/27/15 OPENAPPLY-2114 Corrected the validation for Date Stay Began in California to check
(residency:ca_stay began) response date entered against the
<CURRENT DATE> instead of the <RDD>. This will allow students
to apply after the start of the termfor a late starting course.
Mustnotbeafter<current_date>;elseerrormessage,“Forthe
beginningofyourcurrentstayin California, youcannotentera
date after <current_date>. Please correct the date or check ‘Not
yet arrived inCalifornia.”

1.37 6/19/15 D. Bishop Updated Needs & Interests section with language to clarify that

the application_ni and needs_and_interests tables are only
used for “in progress” applications and that upon application
submit, the values are mapped into the associated columns in
the submitted_application table.
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